NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE

INSTRUCTIONS: Pursuant to Codified Ordinance Sec. 181.36, the information requested on this page
must be supplied by all contractors and any subcontractors having more than a fifty percent {50%) interest
in the proposed contract prior to any contract being awarded by the City of Cleveland. Any contractor or
subcontractor who is deemed to have made a false statement shall be declared to have acted in default of
its contract and shall be subject to the remedies for default contained in its contract. For failure to cure
such a default, the contractor or subcontractor shall be automatically excluded from bidding for the supply
- of any goods or services for use by the City for a period of two years.

CHECK, WHICHEVER IS APPLICABLE;

A. () The undersigned or any controlling shareholder,* subsidiary, or parent corporation
of the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR PROEIT IN NORTHERN
IRELAND. (if paragraph A. is checked, proceed to the signature line.)

B. ( ) The undersigned or any controlling shareholder, * subsidiary, or parent corporation
IS ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN IRELAND. {If paragraph
B is checked, please either check the stipulation contained in paragraph C or attach documentation that
shows that the undersigned has complied with the stiputation contained in paragraph C.)

C. () The undersigned and ali enterprises identified in paragraph B. are TAKING LAWFUL
AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT PRACTICES WHICH ARE
RELEVANT TO THE STANDARDS EMBODIED IN THE “MacBRIDE PRINCIPLES FOR FAIR
EMPLOYMENT iN NORTHERN IRELAND." A copy of the MacBride Principles can be obtained from the
office of the Commissioner of Purchases and Supplies. in lieu of checking this paragraph, the undersigned
must attach documentation which the undersigned believes shows compliance with the stipulation
contained in this paragraph C.

Name of Contractor or Subcontractor

By:

Title:

* Controliing shareholder" means any shareholder owning more than fifty percent (50%) of the stock in
the corporation or more than twenty-five percent (25%) of the stock in the corporation if no other
shareholder owns a larger share of stock in the corporation.
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Form W) "'9 # _ Request for Taxpayer ' Give form to the
(Rev. Novermber 2005) a8 e rsbbrsrn. Aliss S i R o B S e e s - requesier, Do ot
Dapertma o e Tromy Identification Number and Certification ‘gend to the IRS.
Indernal Revenus Service
i | Neme {as shown on your Income tax return)
Business name, .'if differant from above
Check appropriate box: £l Qg':ggrﬁ!ﬂetor E] ?cmomtlo§ _ D p!f‘_’rm_?'sm? m mhw'_" “““““““““““““““““ [:! 57%'5&:;;"1 backup

Address {number, street, and apt. or suite noy

Requester’s name and addrass (optional)

City, state, and 2P code

List account number(s} hare (optionaly -
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Taxpayer Identification Number ({TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number {SSN}, However, for a resident

alien, sole propristor, or disregarded entity, ses the Part | instructions on
yout employer identification number (EIN). If you do not have a number,

Note. If the account is in more than one nams, see the chart an page 4 for guidelines on whose

number to enter.

page 3. For other antitles, it Is
sse How to get a TIN on pags 3. or

Soclal security number

I O

Employer identification humber

L+ L] 1 i 0]

g} Certification

Under penalties of perfury, | certify that:

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be issued to me), and

2. Lam not subjest to backup withholding because: {a) | am exempt from backup withholding,
Revenus Service (IRS) that | am subject to backup withholding as a resuit of a failure to repb
netified me that | am no tonger subject to backup withholding, and o

3 i am a U.8. person (including a U.S. resident allen).

dr {b)} have not been notifisd by the Internal
all interest or dividends,'or (¢) the IRS has

Certification Instructions. You must cross out item 2 above if you have besn notified by the IRS that you are currantly subject fo'backup -
withholding bacause you Have failed 16 report alf ntsrest and dividends on your tax return. For real estate ransactions, ltem 2 does not apply.
For mortgags Interest paid, acqiisition or abandonmént of secured ‘property, canceflation of debt, dontributions to an inchividual retiremant
arrangement (IRA), and generaily, payments other than interest and dividends, you are not required to sign the Certification, but you st

provide your correct TIN. (See the instructions on page 4.}

Sign Signature of
Here U.8. person B

Date &

Purpose of Form

A person who is required to fife an information return with the
RS, must obtain your correct taxpayer identification number
(TIN] to repart, for example, income paid to you, real sstate
transactions, mortgage interest you pald, acquisition or
abandonment of secured property, canceliation of debt, or
contributions you rade 1o an IRA.

U.8. person. Use Form W-3 only if you are a U.S. person
(including a resident alien), to provide your correct TIN to the
berson requesting it {the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or yoilare
waiting for a number to be lssued),

2. Gartify that you are not subject to backup withholding, or

3. Glaim exemption from backup withholding if you are a
U.S. exempt payes.

I 3 above, if applicabls, you are also certifying that as a
U.8. person, your allocable share of any parinership income
from a U.S. trade or business is not subject to the
withholding tax on foreign partners’ shars of affectively
connected income.

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester's form if it is
substantially similar to this Form W-g.

For federal tax purposas, you are considered a person if you
are:

& An individual who is a citizen or resident of the United
States,

® A partnership, corporation, company, or association
created or organized in the United States or under the laws
of the United States, or

® Any estate (other than a foreign estate) or trust. See
Regulations sections 301.7701-6(z) and 7{a) for additiona}
information,

Spectal rules for partnerships. Partnerships that conduct a
irade or business in the United States are generally required
to pay a withholding tax on any foreign partners’ share.of
Income from such business. Further, in certain cases where a
Form W-9 has not been recelved, a parinérship is reguired to
presume that a partner is a foreign person, and pay the
withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the
United States, provide Form W-8 to the partnership to
establish your U.S. status and avoid withholding on your
share of partnership income.

The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the
partnership conducting a frade or business in the Unfted
States is in the following cases: '

® The U.S. owner of a disregarded entity and not the antity,

Cat. No. 10231X
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e The .S, grantoi‘ or other owner of a grantor trust and not
the frust, and : ' o

e The U.S. trust {other than a grantor trust) and not the
beneficlaries of the frust.

Foreign person. if you are a foreign person, do not use
Form W-9. Instead, use the appropriate Form W-8 (see
Publication 515, Withholding of Tax on Neonresident Allens
and Foreign Entities}, '

Nonresident alien who becomes a resident alien.
Generally, only a nonresident alien individual may use the
ierms of a tax treaty to reduce of sliminate U.S. tax on
certain types of income. However, most tax treaties contain a
provision known as a “saving clause,” Exceptions specified
in the saving clause may permit an axemption from tax to
continue for certaln types of income even after the reciplent
has otherwise become a U.8. resident alien for tax purposss,

It you are a U.8. resident alfien who is relying on an
exceptlon contained In the saving clause of a tax treaty to
claim an exemption from U.S. tax on certain types of incomas,
you-must attach a staternent to Form W-8 that specifies the
following five itermns:

1. The treaty country. Generally, this must be the same
treaty under which you claimed exemption from tax as a
nonresident allen.

2. The treaty article addressing the income.

3. The article number (or ocation) in the tax treaty that
containg the saving clause and its exceptions.

4. The type and amount of income that gualifies for the
exernption from tax.

5. Sufficient facts to justify the exemption from tax under
the terms of the treaty article.

Example. Article 20 of the U.S.-China income tax treaty
alfows an exémption from tax for scholarship income
recefved by a Ghinese student temporarlly present in the -
United Stateés.-Under U.8. law, this student will become a
resident allen for tax purposes i his or her stay In the United
States exceeds 6 calendar years. However, paragraph 2 of
the first Protocol to the U.S.~-China treaty (dated April 30,
1984) allows the provisions of Article 20 to continue to apply
even after the Chinese student becomes a resident alien of
the United States. A Chinese student who qualifies for this
axception (under paragraph 2 of the first protocol) and Is
relying on this exception to ciaim an exemption from tax on
his or her scholarship or feflowship income would attach to
Form W-8 a statement that includes the information
described above o support that exemption.

if you are a nonresident alien or a foreign entity not subject
to backup withhaolding, give tha requaster the appropriate
completed Form W-8.

What is backup withholding? Persons making certain
paymeants to you must under certain conditions withbold and
pay to the IRS 28% of such payments (after December 31,
2002). This Is called “backiip withholding.” Payments that
may be sublect to backup withholding include interest,
dividends, broker and barter exchange transactions, rents,
royaities, nonemployee pay, and certain payments from
fishing boat operators. Real estate ¥ransactions are not
subjeet to backup withholding.

You will not be subject to backup withholding on payments
you raceive If you give the requester your gorrect TIN, make
the proper certifications, and report all vour taxable interest
and dividends on your tax retum.

Payments you receive will be subject to backup
withholding 1 .
1. You do not fursish your TIN to the requester,

2. You do not certify your TIN when required (see the Part
I} instructions on page 4 for details),

3. The IRS tells the requester that you furnished an
incorrsct TIN, s o ‘

4. The IRS tells you that you are subjeet to backup
withholding because you did not report -all your interest and
dividends on your tax return (for reportable interest and
dividends only), or '

5. You do not certify to the requester that you are not
subject to backup withholding under 4 above {for reportable
interest and dividend accounts opened after 1983 only).

Gertain payees and payments are exempt from backup
withholding. See the instructions below and the separate
{nstructions for the Requester of Form W-9.

Also see Special rules regarding partnerships on page 1.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN
to a requester, you are subject to a penalty of $50 for each

- such failure unless your faillure is due to reasonable cause

and not to willful neglect,

Givil penalty for false information with respect to
withholding. i you make a false statement with no
reasonable basfs that results in no backup withholding, you
are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully
falsifying certifications or affirmations may subject you to
criminal penaltiss including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TiNs in
viciatton of federaf law, the requester may be subjest to civil
and criminal penalties.

Spegcific Instructions

If you' are an Individual, you must generally enter the name
shown on your income tax retum. However, if you have
changéd your last name, for instande, due to mariage
without informing the Social Securlty Administration of the

name change, enter your first name, the last name shown on
your social security card, and your new last name.

If the account is in joint names, list first, and then circle,
the name of the person or entity whose number you entered
in Part ! of the form.

Sole proprietor. Enter your individual name as shown on
your income tax return on the “Name" line. You may enter
your business, trade, or "doing business as (DBA)” name on
the “Business name"” line.

Limited lability company (LLG). i you are a singla~-member
LLC {including a foreign LLC with a domestic owner) that Is
disregarded as an entity separate from its owner under
Treasury regulations section 301.7701~3, enter the owner's
name on the “Name” line. Enter the LLC’s name op the
‘Buginess name” line. Check the appropriate box for your
filing status (sole proprietor, corporation, etc.), then check
the box for “Other” and enter “LLC" In the space provided.
Other entities. Enter your business name as shown on
required federal tax documents on the "Nama” line. This
name should match the name shown on the charter or other
legal document oreating the entity. You may enter any
business, trade, or DBA name on the “Business name” line.
Note. You are requested to check the appropriate box for
your status (individual/sole proprietor, corporation, ete.).

Exempt From Backup Withholding

If you are exempt, enter yolr name as described above and
check the appropriate box for your status, then check the
“Exempt from backup withholding” box in the line following
the business name, sign and date the form.
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Generally, 'i'ndivi:éuai_s {including ‘sole pro ri:é_t‘é_rs)__' érg not

axempt fiorn backup Withholding. Corparaii

& gre exempt -

from batkup withholding for certain payments, such as

interast and dividends.

Note. If you are exempt from backup withholding, vou
shoutd still complete this form to avoid possible erroneotis

baekup withholding.

Exempt payees. Backup withholding is not reguired on any,
payments made to the following payees: _

1. An organization exempt from tax under section.501(a),
any 1RA, or a custodial account under section 403(b)(7) if the
account satisfies the requirements of sectid_n 401{HiS),

2. The United States or any of #s agencles or

instrumentalities,

3. A state, the District of Columbla, a possession of the
United States, or any of their political subdivisions or

instrumentalitles,

4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities, or
5, An international organization or any of its agencies or

instrumentaiities.

Other payees that may be exempt from backup

withholding include:
6. A corporation,

7. A forelgn central bank of issue,

8. A dealer in securities or commodities required to register
in the United States, the Digtrict of Columbia, or a
possession of the United States,

9. A futures commission merchant registered with the
Commeodity Futures Trading Commission,

10. A real estate investment trust,

11. An entity.registered at all times during the tax year
under the Investment Company Agt of 1940,

12, A common frust fund: operated by a bank under

section 584(a),
13, A financial Institution,

34. A middleman known in the investment community as a

nominee or custodian, or

15. A trust exempt from tax under secticn 664 or

described in section 4947,

The chart below shows types of payments that may be
axempt from backup withholding. The chart applies to the
axempt reciplents listed above, 1 through 15.

IF the paymentis for. ..

THEN the payment is exempt
for...

Intereést and dividend payments

All axempt recipients excapt
for 8

Broker transactions

Exempt recipients 1 through 13.
Also, & pérson registered Unider
the lnvestment Advisers Act of
1840 who regularly acts as a
broker

Barter exchange {ransactions
and patronage dividends

Exempt recipients 1 through 5

Payments over $600 required
to be reported and direct
sales over $5,000 *

Generally, exempt recipients
1 through 7

*See Form 1089-MISC, Miscellaneous incoma, and its instructions.

2l~~lcwx_te\.'tar, the following payments made to a corparation {inchuling gross
proceeds paid to an afttomay under section’8045(8), aven If the attarnay is a
corporation) and reportable on Form 1099-MISC are not exempt from
backup withholding: medical and heaith care payments, attormeys’ fees; and
payments for services paid by a federal executive agency.

Part I Taxpayer Identification
‘Number (TIN) i

Enter your TiN in the appropriate box. If gqu_are & resident
alien and you do not ‘have and.are not eligible to get an 88N,
{our.-TlN--is youriRS . individual-taxpaver identification number
TIN). -Enter'it in the social security number bax, If you do
not have an ITIN, ses How to get a TIN below, .

If'you are a solé proprietor ahd you have an EIN, you may
enter alther your SSN or EIN. However, the IRS prefers that
VOULSE YOUF BN 5 ot e USRS IR,

if you are a singla-owner LLC that is disregarded as an
entity separate from its owner (see Limited liabifity company
(LLC} on page 2), enter your SSN {or EIN, If you have one). If
the LLC is a corporation, partnership, etc., enter the entity’s
EIN,

Note. See the chart on page 4 for further clariflcation of
name and TIN combinations.

How to get a TIN. if you do not have a TIN, apply for one
immediately. To apply for an $8N, get Form $§-5,
Application for a Social Security Card, from your local Social
Security Administration office or gat this form onlins at
www.soclalsecutity.gov. You may alsc get this form by
calling 1-800-772-1213. Use Form W-7, Application for IRS
Individual Taxpayer Identification Number, to apply for an
ITIN, or Form S8-4, Application for Employer Identification
Number, to apply for an EIN. You can apply for an EIN online
by accessing the IRS website at www.irs.gov/businesses and
clicking on Employer 1D Numbers under Related Topics. You
can get Forms W-7 and §5-4 from the IRS by visiting
WWW.irs.gov or by calling 1-800-TAX-FORM
(1-800-8293-3676). _

f you are asked to complete Form W-9 but.do not have 2~
TIN, write *Applied For” in the space for the TIN, sign and
date the form, and give jt to.the reguiester. For interest and " -
dividend payments, and certain payments made with respect
to readily tradable instruments, Jenerally you will have 60
days to get a TIN and give it to the requester before you are
subject to backup withholding on payments. The 60~day rule
does not apply to other types of payments. You will be
subject to backup withholding on all such payments until you
provide your TIN to the requester.

Note. Writing “Applied For” means that you have already
applied for a TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a foreign
owner must use the appropriate Form W-8.
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Part Il Certification

To establish to the Withholding agent that you afe a U.S,
person, or resident alien, sign Form W-8, You may be
requested 1o sign by the withholding agent even if tems 1, 4,
and 5 below indicate otherwise, o _

For a joint account, only the person whose TIN is shown in
Part 1 should sign (when required). Exempt recipients, see
Exempt From Backup Withholding on paga 2.

Signature requirements. Gomplste the cerlification as
Indicated it 1 through™ S befow. -~ 7

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered
aotive during 1983. You must give your correct TIN, but vou
do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange
accounts opened after 1983 and broker accounts
considered inactive during 1983. You must sign the
certification o backup withhalding will apply. If you are
subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2
in the certification before signing the form.

3. Redl estate transactions. You must sign the
certification. You may cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but
you do not have to sign the centification uniess you have
been notified that you have previously given an incorrect TIN,
“Other payments” include payments made in the course of
the requester’s trade or business for rents, royalties, goods
{cther than bills for merchandlse), medical and health care
serviges (Including payments to corporations), payments foa
nonamployee for services, payments to certain fishing boat
crew metmbers and-fishermen, and gross proceads paid to
attorneys (including payments to corporations).

5. Mortgage-interest paid by you, acquisition or
abandonment of secured:property, cancellation of debt,
qualified tuition program payments {under section 529),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must glve
your comrect TiN, but you do not have to sign the
certification.

Requester-
For this type of aceount; Give name and SSN of;
1, Individual . The individual

2. Twa or more Individuals (joint
accounty

3. Gustodian gucount of a minor

(Unifarm Gift & Minors-Adt)

4. a. The usual revocable
savings thust {grantor is
also trustes)

b. So-called trust account
that is not a legal or valid
trust under state law

5. Sole propristorship or

single-owner LLC

The actual cwner of the aceount
of, if combined funds; the firgt
individual on the aceount

The mir_‘npr 2

The grantor-tristes |
The actual owner !

The owner 3

For this type of account

Give name and EIN of

6. Sole proprietorship or
singla~owner LLO
7. A valid trust, estats, or
pension trust
8. Corporate or LLC electing
corporate status on Form
8832
9. Agsociation, club, refigious,
charitable, educational, or
other tax-sxempt organization
10. Partnership or multi-member
LLC )
11. A broker or registered
nominesg
12, Account with the Department
of Agriculture in the namé.of
a-public ernfity (such-as
state or lotal governimient,
school district, or prison) that
receives agrictiftural program
payments

The owner *
Legal entity *

The corporation

The organization

The partnership
The broker or nomines

The public antity

"List first and circle the niame of the person whase number you fumish, if
only one persen o a joint account has an SSN, that person’s numther must

be furnished,

z‘Clrcla the rminor's name and furnish the minor's SSN.

a‘ﬂ:su must show your individual name and you may also enter your business
or *DBA" hame on the secend name line. You may use either your SSN or
EiN (if you have one). If you are a sole proprietor, IRS SNCOUrages you to

use your SN,

* List first and circle the name of the legal trust, estate, or pension bust. (Do
not furnish the TIN of the personal representative or trustes unless the {egal
antity itself is not dasignated In the account title.} Alse see Specia! rules

regarding parinerships on page 1.

Note. If no name is circled when more than one name Is
listed, the number will be considered fo be that of the first

name listed.

Privacy Act Notice

Saction 8109 of the Internal Revenue Code requires you 1o provide your correct TIN to persons who must file information retums
with the IRS to report inferest, dividends, and certain other income paid to you, mortgage interest you paid, the acquisition or
abandonment of secured property, cancellation of debt, or contributions you made to an IRA, or Archer MSA or HSA. The IRS
uses the numbers for identification purposes and to help verify the accuracy of your tax returmn. The IRS may also provide this

information to the Department of Justice for civil and criminal litig
possessions tO cary out their tax laws. We may afso disclose thi

and slate agencies to enforce federal nortax criminal laws, or
terrorism.

ation, and to cities, states, the District of Cotumibla, and 11,5,
s information to other countries under a tax treaty, to federal
to federal law enforcement and inteiligence agencies to combat

You 'must provide your TIN whether or not you are required to file a tax return. Payers must general?y withhold 28% of taxabie
interest, dividend, and certain other payments to a payee who does not give & TIN to a payer. Certain penalties may also apply.

What Name and Number To Give the




NOTE: Settiofis 181.23 and 185.04 of The Codified Drdinance of Cleveland, Ohio 1976 reqmre tha this aﬁ'ldavxt, proper}y
executed and containing all required mfermatwn, accompany your bid. IF YOU FAIL TO COMPLY. YOURBID

WILL NOT BE CONS[DERED
STATE OF __._ | - | R
} S8 AFFIDAVIT
COUNTY OF _ o ATRRAVEE
being first duly

Individuai orily:

Partnership only:

Corporation only:

Individual onily:

Partnership only:

swoin deposes and says;

That hefshe is an individual doing business under the name of

at _ ity the City of
, State of

That he/she is the duly authorized representatwe of a partnership doing
business under the name of

in the City Of : , State of

That he/she Is the duly authorized, qualified and acting

of . a corporation organized and
existing under the laws of the State of and

that said Individual, said partnership or said corporation, is filing herewith a bid
to the City of Cleveland in conformity with the foregoing specifications;

Affiant further says that the following is a complete and accurate hst of the
names ‘and addresses ‘of afi persons mterested in said- preposed contract:

Affiant further says that-he/she is represented by the following attorneys:

and is also represented by the following resident agents in the City of
Cleveland:

Affiant further says that the following is a complete and accurate list of the
names and addresses of the members of said partnership:

Affiant further says that said parinership is represented by the following
attorneys:

and is also represented by the foiiowmg resident agenis in the C!ty of
Cieveland.

Affidavit - Page 1 of 2




Corporation only: Affiant further says that the following is a complete and accurate list of the
officers, directors and attorneys of said corporation:

President Directors:
Vice President '

Secretary

Treasurer

Cleveland Manager or Agent

Attorneys

And that the following officers are duly authorized to execute confracts on
behalf of said corporation;

Affiant further says that the bid filed herewith is not made in the interest of or on behalf of any
undisclosed person, partnership. Company, association, organization or corporation; that such bid is
genuine and not coilusive or sham; that said bidder has not, directly or indirectly, induced or solicited any
other sham bid, and has not, directly or indirectly, colluded, conspired, connived or agreed with any bidder
or anyone else to put in a sham bid, or that anyone shall refrain from bidding; that said bidder has not in
any manner, directly or indirectly, sought by agreement, communication or conference with anyone to fix
the bid price of said bidder or of any other bidder, or to fix any overhead, profit, or cost element of such bid
price or that of any other bidder, or to secure any advantage against the City of Cleveland or anyone
interested in the proposed contract,. that all statements contained in such bid are true; that said bidder has
not, directly or indirectly, submitted his bid price or any break-down thereof or the contents thereof, or
divulged information or data relative thereto, or paid or agreed to pay, directly or indirectly, any money, or
other valuable consideration for assistance or aid rendered or to be rendered in procuring or attempting to
procure the contract above referred to, fo any corporation. partnership, company, association,
organization, or to any member or agent thereof, or to any other individual, except to such person or
persons as hereinabove disclosed to have a partnership or other financial interest with said bidder in his
general business; and further that said bidder will not pay or agree to pay, directly or indirectly, any money
or other valuable consideration to any corporation, partnership, company, association, organization or to
any meimber or agent thereof, or to any other individual, for aid or assistance in securing contract above
referred to in the event the same is awarded to -

(name of Individual, partnership or corporation)

Further affiant said not.
(Sign Here)

Sworn to before me and subscribed in my presence this day of

Notary Public

Afﬁdi - Page 20f2



Requested By

(Department/Office)

NON-COMPETITIVE BID CONTRACT
STATEMENT FOR CALENDAR YEAR 2016
(ALL DEPARTMENTS/IOFFICES)

This statement, properly executed and containing all required information must be completed. IF YOU FAIL TO
COMPLY, YOUR PROPOSAL WILL NOT BE CONSIDERED.

Entity Name:

Entity's Mailing Address:

COMPLETE SECTION |, Il, OR ill BELOW, WHICHEVER IS APPROPRIATE, AND SECTION V.

NOTE: For purposes of this Statemsnt, the "Mayor” and "Mayor's Committee” means Frank G. Jackson and the
Frank . Jackson For A Better Cleveland Committee, respectively.

if you are recognized by the IRS as a non-profit corporation or are a governmental éntity, mark the appropriate
designation below and proceed to the indicated section{s).

NON-PROFIT CORPORATION GO TO SECTIONS il and IV.
GOVERNMENTAL ENTITY GO TO SECTION Iv.

The above-named entity is a (Please mark appropriate designation);

— . SOLE PROPRIETORSHIP . TRUST
INCORPORATED PROFESSIONAL

e ASBOCIATION —. . ESTATE

. UNINCORFORATED ASSOCIATION . PARTNERSHIP
LIMITED LIABILITY COMPANY JOINT VENTURE

For purposes of Section i, a “principal” means an individual, an owner, a partner, a shareholder, a member,
an administrator, an executor or frustee connected with the above-named entity, or the spouse of any of
them.

PLEASE READ PARAGRAPHS ( A ) and ( B ) and mark the appropriate paragraph. Iif paragraph (B)is
checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid confract over $500.00 fo the entity during calendar year 2016 unless Council makes a direct

award.

{(A) NO ONE PRINCIPAL of the above named entity made one or more contributions to the Mayor or
the Mayor's Committee between January 1, 2014 and December 31, 2015 that totaled in excess of
$1,000.00 per individual. (This paragraph also applies if no principal of the above-named entity
made any contributions to the Mayor or the Mayor's Committee).

{(B) ONE OR MORE PRINCIPALS of the above named entity made, as individual(s), one or more
contributions to the Mayor or the Mayor’'s Committee between January 1, 2014 and December 31,
2015 that totaled in excess of $1,000.00.



NON-PROFIT CORPORATION FOR-PROFIT CORPORATION
BUSINESS TRUST (OTHER THAN INCORPORATED PROFESSIONAL ASSOCIATIONS)

For purposes of Section it a “principal” means an individual or an entity owning more than 20% of
the corporation or business trust or the spouse of any such individual.

PLEASE READ PARAGRAPHS (A ) (B} ( C) and { D) and mark the appropriate paragraph. if paragraph ( C }
is checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid contract over $50{0.00 to the entity during calendar year 2016 uniess Council makes a direct
award. i paragraph ( D ) is checked, the City of Cleveland is prohibited by Section 3599.03 from awarding a

contract to the nen-profit corporation.

— (A}

- )

(C)

e { D)

NO INDIVIDUAL or entity owned more than 20% of the corporation or business frust between
January 1, 2014 and Decamber 31, 2015, :

NO PRINCIPAL of the above named entity made, as an individual, one or more confributions to the
Mayor or the Mayor's Commiftes between January 1, 2014 and December 31, 2015 that totaled in
excess of $1,000.00. (This paragraph also applies if no principal of the above-named entity made
any confributions to the Mayor or the Mayor's Committes).

ONE OR MORE PRINCIPALS of the above named entity made one or more contributions to the
Mayor or the Mayor's Committee between January 1, 2014 and December 31, 2015 that tofaled in
excess of $1,000.00 individual.

FUNDS OF THE NON-PROFIT CORPORATION were contributed to the Mayor or the Mayor's
Committee at any time.

GO TO SECTION IV.

I do hereby state that | have legal authority to complete this statement on behalf of the above-named entity and to the

best of my knowledge and belief the answers herein are true and complete.

Print Name

Signature

Tetephone No.

STATE OF

COUNTY OF

Print Title

Date

(Area Code)

)
) 88
)

Before me, a Notary Public in and for said County and State, personally appeared the above-named

. who acknowledged that (he/she) did sign the foregoing statement and

that the same is (hisher) free act deed, personally and as duly authorized representative of

, and the free act and deed of the entity on whose behalf

(hefshe) sighed.
Notary Public
Date
FOR MAYOR'S OFFICE USE ONLY
ELIGIBLE
INELIGIBLE

DATE
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EQUAL OPPORTUNITY CLAUSE
(Section 187.22(b) C.0.)

Each Contract also shall contain the following equal opportunity clause:

“During the performance of this contract, the contractor agrees as follows:

(1

The contractor shall not discriminate against any employee or applicant for employment because of
race, religion, color, sex, sexual orientation, national origin, age, disability, ethric group or Vietnam-
era of disabled veteran status. The contractor shall take affirmative action to insure that applicants
are empiloyed and that employees are treated during employment without regard to race, refigion,
color, sex, sexual orientation, national origin, -age, disability, ethnic group, or Vietnam-era or disabled
veteran status. As used in this chapter, “treated” means and includes without limitation the following:

recruited, whether by advertising or other means; compensated, whether in the form of rates of pay
or other forms of compensation; selacted for training, including apprenticeship, promoted, upgraded,
demoted, downgraded, transferred, faid off and terminated. The confractor agrees to and shall post
in conspicuous places, available to employees and applicants for employment, notices to be
provided by the hiring representatives of the contractor setting forth the provisions of this
nondiscrimination clause,

The contractor will, in alf solicitations or advertisements for employees placed by or on behalf of the
contractor, state that the contractor is an equal opportunity employer.

The contractor shall send to each labor union or representative of workers with which he has a
collective bargaining agreement or other contract, or understanding, a notice advising the labor union
or worker's representative of the contractor's commitments under the equal opportunity clause, and
shall post copies of the notice in consplcuous places available to employees and applicants for
employment. '

itis the policy of the City that local businesses, minority-owned businesses and female-owned
businesses shall have every practicable opportunity to participate in the performance of contracts
awarded by the City subject to the applicable provisions of the Cleveland Area Business Code.

The contractor shall permit access by the Director or his or her designated representative to any
relevant and pertinent reports and documents to verify compliance with the Cleveland Area Business
Code, and with the Regulations. All such materials provided to the Director or designee by the
contractor shall be considered confidential,

The contractor will not obstruct or hinder the Director or designea in the fulfillment of the duties and
responsibilities imposed by the Cleveland Area Business Code.

The contractor agrees that each subcontract will include this Equal Opportunity Clause, and the
confractor will notify each subcontractor, material supplier and supplier that the subcontractor must
agree to comply with and be subject to all applicable provisions of the Cleveland Area Business
Code. The contractor shall take any appropriate action with respect to any subcontractor as a
means of enforcing the provisions of the Code.”
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City of Cleveland
Mayor's Office of Equal Opportunity

Cleveland Area Business Code

NOTICE TO BIDDERS

1. Introduetion:

. The Cleveland Area Business Code contained in Chapter 187 of the Codified Ordinances of Clevedand, Ohio
1976 was enacled to increase the participation of minority-owned business enterprises, female-owned
business enterprises, and local small business enterprises In City of Cleveland contracting. The Code also
works to ensure that Contractors doing business with the City do not use discriminatory employment
practices. Failure to comply with the Cleveland Area Business Code or with representations made on the
attached Schedules may result in rejection of part or all of the bid, and/or canceitation of the contract,

2. Definitionsg:

As used in this Notice fo Bidders and the attached OEQ Schedules, the following words, phrases, and terms
shall be defihed as set forth below:

{a) ‘Bidder” means a Person offering to contract with the City in response to an invitation to bid.

{b) “Bid Discount’ means the application of a percentage discount to the total amount of a bid
submitted by a Bidder for a Contract solely for the purpose of bid comparisons when evaluating
the lowest and best bid, or lowest responsible bid. The use of a Bid Discount for bid comparison
does not alter the total amount of the bid submitted by & Bidder or the Contract executed based

oh a bid,

{c) “Business Enterprise” means a firm, sole propristorship, partnership, association, corporation,
company, or other business entity of any kind including, but not limited to, a limited lability
corporation, incorporated professional association, joint venture, estate, or trust,

{d) “City” means the City of Cleveland, Ohio.

{e) “City of Cleveland Small Business” or “CCSB” means a CSB that has its principat office located
physically within the municipal boundaries of the City.

{f) “Cleveland Area Small Business” or “CSB” means a Business Enterprise cerfified under division
{a) of Section 187.03.

{g) “Cleveland Contracting Market” or “Contracting Market” means the geographic market area
consisting of Cuyahoga County, Geauga County, Lake County, Lorain County, Medina County,
Portage County, and Summit County, Ohio, or the geographic market area identified in a disparity
study or otherwise as provided in Section 187.28.

" ‘Contract” means a binding agreement executed on or after the affective date of this Cleveland
Area Business Code by which the City either grants a privilege or Is committed to expend or does
expend its funds or other resources, or confers a benefit having monetary value including, but not
fimited to, a grant, loan, interest in real or personal property, or tax incentive in any form for or in
connection with any work, profect, or public purpose,

(i) "Contracting Department” includes any administrative department under charge of the Mayor or

any office, board, or commission treated or construed as a department of City government for any
purpose under the Charter or ordinances of the City for the benefit or program of which the City
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0

(k)

{m)

{n)

(0}

()

enters into a particular Contract.

*Contractor” means a separate or distinguishable Business Enterprise employing one or more
persons and participating in the performance of a Contract, including but not limited to CSBs,
MBEs and FBEs where applicable, and shall include a parly in privity with a Contractor for
implementation of a Contract.

“Director” means the Director of the Office of Equal Opportunity.

‘Evaluation Credit” means a predetermined number of poinis in the evaluation of proposals

‘submitted by a Bidder for a Contract to be added solely for the purpose of proposal comparison

when evaluating competing proposats. The use of Evaluation Credits does not alter the amount of
the proposal submitted by a Bidder or the Contract executed based on the proposal.

‘Female” includes only a United States citizen or lawful, parmanent resident who is-a member of
the female gender,

"Female Business Enterprise” or "FBE" means a Business Enterprise owned, operated, and
controlled by one or more Females who have 1% ownership. The one or more Females must
have operational and managerial Control, interest in capital, and earnings commensurate with the
percentage of Female ownership. To qualify as a Female Business Enterprise, the Business
Enterprise shall be located and doing business in the Cleveland Contracting Market.

“Local Contracting Market” or “Contracting Market” means the geographic market area consisting
of Cuyahoga County, Geauga County, Lake County, Lorain County, and Medina County, Ohio;
provided, however, that with respect to growers or producers of food only, the geographic market
area also shall include: Erie County, Huron County, Richland County, Ashland County, Wayne
County, Holmes County, Stark County, Summit County, Portage County, and Tuscarawas County.

*Local Producer® means a Person that:

(1) has its principai office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain thelr offices and perform
thelr respective executive and managerial functions and duties in the Local Contracting Market:

and
{2} A, grows food or fabricates goods, whether or not finished, from organic or raw materials:

B. processes goods, materials, food or other products so as to increase thelr commercial
vaiue by not less than 50%,;

C. supplies goods by performing a Commercially Useful Function; or

D. provides, by its qualified full-ime employees, maintenance, repair, personal, or
professional services.

“Local-Feod Purchaser” means a Business Enterprise that, in implementation of its City contraci,
purchases Local Food in ap amount comprising not less than twenty percent {20%) of the
Business Enterprise's City Contract amount.

“‘Local Sustainable Business” means a Business Enterprise that:

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform
their respective executive and managerial functions and duties in the Local Contracting Market;

and
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(2) has established sustainability goals for itself and is a member of or signatory to a nationally-
recognized sustainability program, which goals and program have been determined acceptable by
the City Chief of Sustainability or other officer designated by the Mayor.

{s) "Minority Buginess Enterprise" or "MBE" means a Business Enterprise owned, opetated and
controlled by one or more Minority Persons who have at least 51% ownership. The Minority
Person{s} must have operational and managerial Control, interest in capital, and eamings
commensurate with the percentage of ownership. To qualify as a Minority Business Enterprise,
the enterprise shall be located and doing business in the Cleveland Contracting Market,

{t) ‘OEQ" means the Office of Equal Opportunity of the City of Cleveland.

{u) “Proposer” means any Person proposing to contract with the City in response o a request for
proposals or other similar solicitation. :

{v) “Regional Cleveland Area Small Business” or "RCSB” means a CSB that has its principal office
located physically within the territorial boundaries of Cuyahoga County but outside the municipal
boundaries of the City.

{w) “‘Regulation” or "Regulations” means and includes the regulations implementing this Code and
promulgated by the Director of Equal Opportunity under division (b)(6) of Section 123.08 of these
Codified Ordinances.

(x) “Small Business Enterprise” or “SBE” means a Business Enterprise that meets the established
economic criteria for a SBE and is owned, operated and controlled by one or more persons who
mest the economic criteria for SBE ownership established by the Director in the Regulations.

3. Required OEQ Schedules:

The following documents must be completed, signed and submitted as part of the Confractor's bid or
proposal for any City of Cleveland contract over $50,000.00. Failure to submit all OEQ Schedules may result

in the rejection of a bid.
Schedule 1: PROJECT CONTACT INFORMATION FORM

Schedule 1, the PROJECT CONTACT INFORMATION FORM, provides the Office of Equal Opportunity with
the necessary contact information to conduct its monitoring responsibilities. Each Bidder or Proposer shall
complete, sign and submit Schedule 1 and include it with its bid or proposal,

Schedule 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION

Schedule 2, the SCHEDULE OF SUBCONTRACTOR PARTICIPATION, identifies ail of the subcontractors
the Bidder or Proposer intends to use on the project. Fach Bidder or Proposer must complete, sign and
submit Schedule 2 and include it with its bid or proposal. Bidders or Proposers shall list all prospeciive
subcontractors, including all CSB, MBE, and/or FBE subcontractors, that will participate on the contract, and
all requested contact information. Bidders or Proposers shall include the contract specification item
number(s) on which the subcontractor will participate in Part 1, the scope, or supplies/materials that the
subcontractor will be responsivle for will be documented on Part 2, with the corresponding | dollar amount for
the subcontract on Part 3. The total dollar amount in Part 3 must be an actual doliar amount, and should not
be a range of values or a percentage of the contract.

Schedule 3: STATEMENT OF INTENT TO PERFORM AS A SUBCONTRACTOR

Schedule 3, the STATEMENT OF INTENT TO PERFORM AS A SUBOONTRACTOR, verifies that the
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certified CSB, MBE andfor FBE subcontractors listed on Schedule 2 have agreed to work with the Bidder or
Proposer on the project, and that the two parties have agreed on general conftract terms. Each certified CSB,
MBE, and/or FBE listed as a prospective subcontractor on Schedule 2 shall complete, sign and return
Schedule 3 to the Bidder or Proposer, and the Bidder or Proposer shall include the completed Schedule 3 -
with the bid or proposal. Part 1, Part 2 and Part 3 on each Schedule 3 must correspond with Part 1, Part 2
and Part 3, respectively, on Schedule 2 for the appropriate subcontractor.

No CSB, MBE, or FBE participation credit will be considered for a certified CSB, MBE andfor FBE
subcontractor iisted on Schedule 2 that does not have a corresponding, accurate Schedule 3 included in the
hid or proposal,

If an MBE or FBE plans to re-subcontract any of its work, it must indicate that on Schedule 3. Any work re-
subcontracted to & non-certified subcontracior will reduce the Bidder or Proposers participation credit to the
axtent of the re-subcontracting. : c

Schedule 4: CSB/MBE/FBE UNAVAILABILITYIMPRACTICALITY CERTIFICATION

Schedule 4, CSB/MBEFBE UNAVAILABILITYAMPRACTICALITY CERTIFICATION, aliows the Bidder or
Proposer to document its good faith effort to achieve the CSB, MBE, andfor FBE subcontracting goals
identified for the project in the bid documents. If a Bidder or Proposer has met or exceeded the
subcontracting goais for the project, the Bidder or Proposer shall indicate this in Section A of Schedule 4. If
the Bidder or Proposer has not met the subcontracting goals for the project, the Bidder or Proposer will
indicate this in Section A of Schedule 4, and complete Section B.

Section B of Schedule 4 allows the Bidder or Proposer to document its efforts to solicit certified subcontractor
participation for the project, thereby meeting the good faith effort requirement of the bid. Section B also allows
the Bidder or Proposer to attach a written document explaining why subcontracting to the goals included in
the bid or proposal documents is impossible or impractical due to the nature of the work, service or product
being contracted by the bid or proposal. Contractors are obligated to demonstrate their good faith effort to
meet the subcontracting goals for the contract, and failure to do so will result In the rejection of the bid or

proposal,

Failure to submit and accurately complete OEQ Schedules 1, 2, 3, and 4 may result in the rejection of all or
part of the bid or proposal. Submission of incomplete, inaccurate, or inconsistent data in the Schedules may
lead to a formal investigation, decertification of the Bidder or Proposer, decertification of the subcontractor,
andfor a rejection of all or part of the bid. The City of Cleveland reserves the right to waive any informality or
immaterial irreguiarity, and reserves the right to reject any or all bids.

4. Equal Employment Certification:

No Contractor shail discriminate against any employee or appiicant for employment because of race,
religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietnam-era or
disabled veteran status. Contractors shall take affirmative action to ensure that applicants are employed
and that employees are treated during employment without regard to race, refigion, color, sex, sexual
orientation, national origin, age, disability, ethnic group or Vietnam-era or disabled veteran status. As
used in this chapter, "reated” means and includes without fimitation the following: recruited whether by
advertising or other means; compensated, whether in the form of rates of pay or other forms of
compensation; selected for training, including apprenticeship, promoted, upgraded, demoted, transferred,
laid off and terminated. Contractors shall post in conspicuous places available to ernployees and
applicants for employment, notices to be provided by the hiring representative of contractors setting forth
the provisions of this nondiscrimination clause. :

Within 60 days after entering into a Contract, each Contractor shall file a written affirmative action program
containing standards and procedures ensuring that the contractor affords all qualified employees and
applicants for employment equal opportunities in the contractor's recruitment, selection, and advancement

processes.
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Each contractor's affirmative action program shail contain the following components:

(1)

@)

&)

)

{6)

(7)

A diagnostic component that includes quantitative analyses comparing the cormposition of
the Contractor's workforce to the composition of the Cleveland Contracting Market
employment pool according to the most current census data available, grouped by EEQ
occupations,

Each affirmative action program shall contain placement goals as follows:

i For each non-construction contract, placement goals equal to the availability
percentage for women or minorities where the percentage of women or minorities
employed by the contractor in a particular job group is less than would reasonably
be expected given their percentage availabilities in the corresponding Cleveland
Contracting Market employment pool. Placement goals are objective targets
reasonably attainable by applying & good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a Contractor to grant a preference to any individual or
adversely affect an individual's employment status for an unlawful discriminatory
reason.

(i} For each construction contract, establish placement goals for minorities and
women for each trade involved in the performance of the contract equal to the
goals established by the Director. Placement goals are objective targets
reasonably attainable by applying a good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a contractor to grant a preference to any individual or
adversely affect an individual's employment status for an unfawful discriminatory
reason.

ldentification of problem areas through analysis of the contractor's employment process
to determine if it affords or incorporates, or contains impediments to, equal employment
opportunities.

Action-oriented programs consisting of practical steps the contractor will implement to
address any identifled problem areas or the underutilization of women or minorities in
refation to their availability in the relevant labor pool.

Internal auditing and reporting systems that monitor and: examine the impact the
contractor's employment decisions and compensation systems have on women and
minorities and their progress toward achieving a workforce that would be expected in the
absence of discrimination,

Policies, practices, and procedures that the contractor will implement to ensure that all
qualified applicants and employess enjoy equal opportunity in recruitment, selection,
advancement, and every other term and privilege associated with employment.

Any additional requirements the Administrator may require through the Regulations or on
a case-by-case review of a contractor's proposed affirmative action program.

if, 60 days after entering into a Confract, a contractor has not filed an affirmative action program, has
deviated substantially from an approved affirmative action program, or has discriminated against any
empioyee or applicant for employment because of race, religion, color, sex, sexual orientation, national
origin, age, disability, ethnic group or Vietnam-era or disabled veteran status, the Office of Equal
Opportunity may take immediate enforcement action.
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£, CSB Certification:

Each Bidder, Proposer or subcontractor representing itself as a Cleveland Area Smali Business (CSB) in the
OEO Schedules shall be certified with the Office of Equal Opportunity as a CSB prior to the bid opening.
Certification applications must be completed online through the City's Ceriification and Compliance
Monitoring System at hitps:/icleveland diversityeompliance, com/.

There are two classifications of C58s:
A City of Cleveland Small Business (CCSB) is a CSB headquartered within the City of Cleveland.

A Regional Cleveland Small Business (RCSBY} is a CSB headquartered within Cuyahoga County,
but not within the Cily #self.

A business is eligible for certification as a Cleveland Area Small Business (CSB) if it meets the following
critetia:

{1 it is a Small Business Enterprise;
{2) It has its principal office located physically in Cuyahoga County; and
{3) Its chief executive officer and highest level managers maintain their offices and perform

their managerial functions in the Cleveland Contracting Market,

A business qualifies as a Small Business Enterprise if it meets size requirements of the US Small
Business Administration, or separate economic criteria as established by the Director of the Office of
Equal Opportunity in the Regulations. You can find the current SBA size standards here:

http:/iwww. sba govicontent/small-business-size-standards

6. C8B Contract Participation

in an effort to promote the participation of Cleveland-area Small Businesses (CSBs) in City contracts, each
Contracting Department of the City will use its best efforts to contract with CSB Bidders and Proposers, and
Bidders and Proposers that have commitied to subcontracting with certified CSBs.

Where other, project-specific goals have not been set in the bid or proposal documents, the standard CSB
subconiractor participation goals are:

Construction Contracts: 30% CSB Subcontractor Participation
Professional Services Contracts; 10% CSB Subeontractor Participation
All Other Contracts: 20% CSB Subcontractor Participation

The Contracting Departments may, in consuitation with the Director, increase or decrease these parficipation
goals for a particular contract. When the goals are changed, the change will be noted in the bid or proposal
documents.

kach Bidder or Proposer shall make a good faith effort to subcontract with certified CSBs in consistent with
the goals prescribed in the bid or proposal documents.

7. MBE/FBE Certification:

Each Bidder, Proposer or subcontractor representing itself as a Minority Business Enterprise (MBE) or
Female Business Enterprise (FBE) in the OEO Schedules shall be certified with the Office of Equal
Opportunity as an MBE and/or FBE prior to the bid opening. Certification applications must be completed
onine  through the City's  Certificaton and  Compliance Monitoring  System  at
hitps.ficleveland.diversitycompliance.corm/.
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A business is eligible for certification as a Minority Business Enterprise (MBE) if;

{1) The Business'Enterprise is owned, operated and contfrolied by one or more Minority

Persons who have at least 51% ownership;
{2) The Minority Persons who own the Business Enterprise have operational and managerial
control, interast in capital, and eamings commensurate with the percentage of ownership;.

and
{3) The Business Enterprise is located and doing business in the Clevetand Contracting

Market.
A business is eligible for certification as a Female Business Enterprise (FBE) if:

{1} The Business Enterprise Is owned, operated and controlled by one or more Females who
have at least 1% ownership;

{2} The Female owners have operational and managerial control, interest in capital, and
eamings commensurate with the percentage of ownership; and
{3) The Business Enterprise is located and doing business in the Cleveland Contracting
Market.
8. MBE and FBE Contract Participation

The City of Cleveland is firmly committed to assisting Minority Business Enterprises (MBEs) and Female
Business Enterprises (FBEs) through its contracting activities, and the City intends to Coniract with firms
that shares that commitment. Under this policy, each Contractmg Department will use its best efforts to
promote the participation of MBEs and FBEs as both prime contractors and subcontractors in ail City
Contracts. In turn, Bidders and Proposers shall make every effort to use MBEs and FBEs as subcontractors
where available and practical.

Some City contracts will have specific MBE and/or FBE subcontractor participation goals. These goals will
be expressly stated in the Invitation fo Bid (iTB) or Request for Proposal (RFP) in each contract
where the goals are applicable. When specific MBE and/or FBE goals are set forth in the ITB or RFP, the
Bidder or Proposer shafl make a good faith effort to mest them,

When there are specific MBE and/or FBE goals on a City confract, those goals will be considered in lieu of an
equivalent portion of the CSB goals for the contract. Please review the bid or proposal documents for the
final MBE, FBE and/or CSB subcontracting goals for the project.

9. MBEIFBE Bid Discounts:
Contracting Departments may apply a Bid Discount of five percent (5%) for bids received from certified
MBE and FBE Bidders to remediate past or present discrimination, where the City has developed or

obiained a legally sufficient basis in evidence to demonstrate past or present discrimination. The
CEB/MBE/FBE Registry denotes which MBEs and FBEs are eligible for Bid Discounts.

10. MBE/FBE Evaluafion Credits:

Contracting Departments may apply an Evaluation Credit of five percent (5%) of the total points awarded
for proposals received from MBE and FBE Proposers to remediate past or present discrimination, where
evidence of contracting disparity has been adequately demonstrated.

11, MBE/FBE Subcontracting Bid Discounts and Additional Retainage:
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Contracting departments may apply a bid discount for bids received for public Improvement contracts in
the amount of five percent (5%) of the portion of the total amount of the goods, labor, and materials that
the bidder represents it will subconiract to one or more MBEs and FBES, where the City has developed or
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination.

If & Contracting Department applies the MBE/FBE subcontracting Bid Discount to the bid of a Bidder that
would not have otherwise been the lowest and the Bidder is awarded the Public Improvement Gontract,
the City shall retain as Additional Refainage an amount equal to the total dollar amount by which the bid
was adfusted for bid comparison in addition to the contract retainage required under Section 185.41 of the
Codified Ordinances of the City of Cleveland. Release of this retainage shall be managed under the

provisions established in Section 187.05(e) of the Codified Ordinances,
12, LSEB Bid Discounts:

Ka Contractihg Deparﬁnent does not apply an MBE or FBE Bid Discount to one or more bids for the
award of a Contract, the Contracting Department may apply a Bid Discount in the following amounts for -
bids received from CSB prime contractors:

A Bid Discount of five percent (5%) for bids received from CCSBs.
A Bid Discaunt of five percent (5%) for bids received from RCSBs, provided no bids are received from

CCSBs.

13. CSEB Evaluation Credits:

If a Contracting Department does not apply an MBE or FBE Evaluation Credit to one or more proposails
for the award of a Contract, the Contracting Department may apply Evaluation Credits as follows for
proposals received from CSB prime contractors:

(1) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received

from CCSBs.
(2) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received

from RCSBs, provided no proposals are received from CCSBs.

14. CSB Subcontracting Bid Discounts and Additional Retainage:

Contracting Departments may apply a Bid Discount to bids received for a Public Improvement Contract in
the amount of five percent (5%) of the portion of the total amount of labor and materials that the Bidder
represents it will subcontract to one or more CSBs. This provision does not apply, however, if a Bid
Discount has been applied for MBE or FBE subcontractor participation,

it a Contracting Department applies the CSB subcontracting Bid Discount to the bid of a Bidder that would
not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract, the City
shall retain as Additional Retainage an amount equal fo the total dollar amount by which the bid was
adjusted for bid comparison in addition to the retainage required under Section 185.41 of the Codified
Ordinances. Release of this retainage shall be managed under the provisions established in Section
187.03(d) of the Codified Ordinances.

15, LPE and SUBE Certification:

A Bidder or Proposer may qualify as a Local Producer, a Local-Food Purchaser or a Local Sustainable
Business under the Local Producer, Local-Food Purchaser, and Sustainable Business Preference Code,
Chapter 187A of the Codified Ordinances of the City of Cleveland. Each Bidder or Proposer representing
itseif as a Local Producer (LPE), or a Local Sustainable Business (SUBE) shall be certified with the Office
of Equal Opportunity pricr fo the bid opening. Certification applications must be completed online through the
City's Certification and Compliance Monitoring System at https://cleveland.diversitycompliance.com/.
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i8. LPE and SUBE Bid Discounis:

The Contracting Department shall apply a Bid Discount in the following amounts for bids received from
LPE and/or SUBE prime contractors:

A Bid Discount of two percent (2%) for bids received from LPEs,
A Bid Discount of two parcent (2%) for bids received from SUBEs,

17.  LPE and SUBE Evaluation Credits:

The Contracting Department shall apply an Evaluation Credit in the following amounts for proposals
received from LPE and/or SUBE prime contractors:

An Evaluation Credit of two percent {2%) for proposals received from LPEs.
An Evaluation Credit of two percent (2%) for proposals received from SUBEs,

18. Maximum Annual Subcontracting Program Benefit:

in an effort to encourage wide participation in the CSB, MBE and FBE subcontracting programs, the City
of Cleveland has a policy which may limit the amount of subcontracting credit that a single CSB, MBE
and/or FBE subcontractor can provide in a single year. When the CSB, MBE and/or FBE subcontractor
has reached this maximum subcontracting dollar value, its participation in future contracts will not be
counted towards a Bidder or Proposer's CS8B, MBE and/or FBE participation goals.

The Director may apply credit toward the CSB, MBE and/or FBE subcontractor participation goals upon
written request of a Bidder or Proposer attesting that no other certified CSBs, MBEs or FBEs are available
to perform the work or supply the materials required for the Confract, or in an emergency, or for such
other reasons that the Director determines require use of that CSB, MBE or FBE.

Nothing prohibits a Bidder or Proposer fram subcontracting to a CSB, MBE or FBE that has reached the
cap, or prohibits the C8B, MBE or FBE from performing work or supplying materials under any confract.
But that participation will not count towards the Bidder or Proposer's subcontracting goals.

14, CSB/MBE/FBE Manufacturer and Supplier Participation:

Under the Cleveland Area Business Code, the entire amount of expenditures to certified CSB, MBE, or
FBE manufaciurers will be counted fowards CSB, MBE or FBE participation goals on the contract. A
manufacturer is an enterprise that produces goods from raw materials or adds value by substantiaily
altering them before resale.

Sixty percent (60%) of expenditures to certified CSE, MBE or FBE suppliers that are not manufacturers
will be counted towards CSB, MBE or FBE participation goals on the contract, provided that the CSB, MBE
of FBE supplier performs a commercially useful function in the supply process. A business enterprise is a
supplier performing a commercially usefu! function in the supply process” when it;

(1) Assumes the actual and contractual responsibility for furnishing the supplies or materials; and

(2) s recognized as a supplier, distributor or resefler by the manufacturer or producer of the
contracted supplies and materials; and

(3) Owns or leases a warehouse, yard, building or other facilities or uses such as means as are
customary in the industry for the purpose of maintaining an inventory of or supplying such
supplies or materials from which it supplies its customers; and

(4) Distributes, defivers, and/or services products primarily with its own staff andfor equipment,

If a CSB, MBE or FBE suppiier is not a manufacturer and is not performing a commercially useful function
in the supply process, the supplier's participation will not be counted towards the CSB, MBE or FBE
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participation on the coniract.
20. Joint Venturegs:

Participation of CSBs, MBEs and FBEs in joint ventures Is encouraged. To receive credit for CSB, MBE
andior FBE participation in a joint venturs, the joint venture must be certified by the Office of Equal
Opportunity. The CSB/MBE/FBE .Joint Venture Certification Application is available from the Office of Equal
Opportunify, and applications for joint venture certification must be received by the Office of Equal
Opportunity no later than 10 days prior fo the bid opening. :

21. Use of General Contractors as Subcontractors for CSBI MBE/FBE Prohibited:

Consistent with the U.S. Bureau of Census Standard Industrial Classifications, the City considers that a
"general contractor” assumes responsibility for an entire construction contract, although it may subcontract
part or ail of the actual work to special trades or other contractors. The City does not consider that
certification as a "general contractor" assumes or includes certification for any other trade or work. In order
to qualify as a CSB, MBE or FBE Subcontractor, the CSB, MBE or FBE must be certified for the specific type

of work indicated on Schedule 1, the S¢hedule of Subcontractor Participation.

22, Subcontractor Participation Compliance Menitoring

Once a contract is awarded through the bid or proposal process, the winning contractor is obligated to use
the certified CSB, MBE or FBE subcontractors listed on the OEO Schedules and in the same participation
amount indicated in the OEO Schedules. OEO will monitor this subcontractor participation throughout the
course of the contract to ensure that the listed subcontractors are performing work on the project, and that
they are being properly compensated for that work.

The City of Cleveland uses a web-based contractor certification and contract compliance monitoring system,
cofloguially known as B2Gnow, to monitor compliance on City contracts. Contractors can access the system
at http://cleveland diversitycompiiance.com, or though a link on the Office of Equal Opportunity’s website at

hitp:icity. cleveland.oh.us/ogo.

Each month during the contract, the prime contractor (or direct contract-holder with the City) will report
payments to ALL subconiractors through the B2Gnow system. This monthly reporting information includes
total payment in dollars made to the subcontractor, record of invoices satisfied, record of checks or other
payment methods used fo satisfy invoices, payment dates, and any additional information required by OEQ
to verify payment to subcontractors. The prime confractor will enter this payment information into the
B2Gnow system, and the subcontractors will verify this payment information in the system.

OEQ offers regular training sessions in the use of the B2Gnow system. Please contact OEO at 216-664-
4152 to schedule training. Online training options are also available through the B2Gnow system.

Please note that use of the B2Gnow system requires an email account and access to a personal computer
with internet connectivity. This requirement applies to both prime contractors and subcontractors. The City
will provide for access to a computer and internet connection at Cleveland City Hall, upon appointment, for
those contractors who do not otherwise have access to the required technology.

Community Benefit Policies:

CODIFIED ORDINANCE 123 PREVAILING WAGE

CODIFIED ORDINANCE 187 CLEVELAND SMALL BUSINESS

CODIFIED ORDINANCE 187A LOCAL PRODUCER SUSTAINABLE DEVELOPMENT
CODIFIED ORDINANCE 188 CLEVELAND RESIDENT EMPLOYMENT LAW
CODIFIED ORDINANCE 188 LIVING WAGE

Green Building Standards, Office of Sustainability

®* 9 & & & &
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Questions about the certification process or the OEQ Schedules should be directed to the Office of Equal
. Opportunity (CEQ) at (218) 664-4152.
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City of Cleveland
Office of Equal Opportunity
Schedules Checkiist

This checklist will guide you throtgh the Office of Equal Opportunity Schedules that must be
completed and submitted as part of your bid or proposal.

Schedule 1. Project Contact Information Form
3 Is all requested contact information included?
1 Is the form complete and signed?

Schedule 2: Schedule of Subcontractor Participation

3 Did you specify the total dollar amounts for each subcontract?

1 Did you verify that each subcontractor is certified for the type of work to be performed?
01 s the form complete and signed?

Schedule 3. Statement of Intent to Perform as a Subcontractor

{1 Did the subcontractor specify the total dollar amount of the subcontract?
1 If applicable, has the re-subcontracting section been completed?

O is the form complete and signed by the subcontractor?

Schedule 4: CSB/MBE/FBE Subcontractor Unavailability/impracticality Certification

{1 Did you list all companies you have contacted? (If additional space is needed, attach a
separafe shest)

01 If you are claiming that subcontracting is not available or practical on this contract, have you
provided an explanation on a separate, attached sheet?

O Is the form complete and signed?



City of Cleveland - Office of Equal Opporfunity

SCHEDULE 1: PROJECT CONTACT INFORMATION FORM

Project Name:

Bidder/Proposer Name:

Part I; Bidder Information

Contracior's Full Legal Name:

Contractor's Address:

Federal Tax 1D Number (EIN):

City:

State and Zip:

Contractor's Principal Officer Name:

Phone Number:

Contractor's Main Email Address:

Contractor's Authorized OEOQ Representative Name:

Phone Number:

Authorized QEQ Representative Email Address:

Are you Cedified with the Office of Equal
Opportunity? Check all that apply:

FEE

Signature;

Biddes/Proposer Representativa:

Title:

Date:




City of Cleveland - Office of Equal Opportunity
SCHEDULE 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION

Project Name:

BidderfProposer Name;

List ALL PROSPECTIVE SUBCONTRACTORS (Certified and non-certified) that will be participating on this contract. The Bidder or
Proposer is responsible for verifying that each CSB, MBE and FBE Subcontractor listed is certified to perform the particular type of
work they are expected to perform for the contract.

Address: : $
City, State, Zip:
OEQ Compliance Contact:

Contact Phone:

Company Type: CSBL ] MBE[ ] FBE[ ] Other[ ]
Non-Certified | |

Federal Tax IDF#/EIN: TOTAL

5

$

{ontact Email Address: $
| 5

$

$

Address:
City, State, Zip:
OEO Compliance Contact:

Contact Email Address:

Contact Phone:

Company Type: CSBL ] MBE[] FRET ] Other[ ]
Non-Cerfified | ]

Federal Tax ID#/EIN: TOTAL

®r B (Al -

The prime contracior may not substitufe subcontractors between the submission of bids and award of the contract  Afier the contract
is awarded, the prime conbracter may not substitute or shift subcontractors without written approval of the Director of OEQ. When there
are C8B, MBE and/or FBE goals established in the bid specifications, subcontractor substiiutions must praserve the original bid
participation percentage, unigss the Director waives the requirement. The undersigned agrees that if awarded a contract, it will enter into
& wrilten agreement with each subcontractor listed above, If the total contract amount increases, the coniractor shall use its best efforts
te preserve the original CSB, MBE and/or FBE participation percentages for that increased amount.

Authorized Representative:

Signature: Date:




City of Cleveland - Office of Equal Opportunity
SCHEDULE 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION
ADDITIONAL SUBCONTRACTOR FORM

Froject Name:

Bidder/Proposer Name!

Address:
City, State, Zip:
QEQ Compliance Contact:
Contact Emall Address:

Contact Phone:

Company Type: CSB[] MBE[ ] FBEL] Other{_]
Non-Certified ||

Fedsral Tax ID#EIN: . TOTAL

® | » e e

Address;

City, State, Zip:
OEQ Compliance Contact:
Contact Email Address:

Contact Phone;

Company Type: CSB[_] MBEL ] FBE{ ] Other[ ]
Non-Ceriified [ ]

Federal Tax {D#/EIN: TOTAL

Part 1:
SPEC
TTEM #

¢ e il @

Address:

City, State, Zip:

QEQ Compliance Contact
Contact Email Address:

Contact Phone:

Company Type: CSB{ | MBE[ ] FBE[_] Other[ ]
Non-Certifisd | ]

Federal Tax IDW/EIN: | TOTAL
Page of
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City of Cleveland - Office of Equal Opportunity
SCHEDULE 3: STATEMENT OF INTENT TO PERFORM AS A SUBCONTRACTOR

Subcontractor Name:

Bidder/Proposer Name:

Project Name;

Subcortractorls a: [ ] CSB Have you {subcentractor) been notified by the Offics of Equal Opportunity
£1 MBE that you have met the annual subcontracting participation maximum for this
[ eBE calendar yaar? [1Yes [ONo

The undersigned prospective subcontractor intends to perform work or furnish supplies/materials in connection with the contract as a
{check all that apply):

Individual
1 Corporation organized and existing under the laws of the State of :
[ Proprietorship,
1 Partnership, or
| Joint Venture consisting of

The CSB, MBE or FBE status of the undersigned contractor is canfirmed in the Office of Equal Opportunity’s registry of certified CSBs,
MBEs and FBEs, The contraclor s prepared to perform the following work items or parts thereof for the above contract.

Part 1: Part 2; Fait 3
TOTAL SUBCONTRACT
SPEC TYPE OF WORK OR AMOUNT
ITEM #s : SUPPLIESMATERIALS IN DCLLARS

RE-SUBCONTRACTING

The undersigned prospective subcontractor will re-subcontract work on this contrack
7] Yes (f Yes, fill out a “Blank” Schedule 2 and indicate the subcontractors being used as 2™ Tier subcontractors.)

I

The undersigned prospective subcontractor wili enter into a wiitten agreement with the Bidder or Proposer for the above work items
after the award, but prior to the execution of the confract with the City of Cleveland.

Authorized Subcontractor
Representative:

Sighature: Date:




City of Cleveland - Office of Equal Opportunity
SCHEDULE 4: CSB/MBE/FBE SUBCONTRACTOR
UNAVAILABILITY/IMPRACTICALITY CERTIFICATION -

Project Name:

Bidder/Proposer Name:

Note: Prime contractors are expected to use good faith efforts in uiltizing CSBs, MBEs and FBEs as subcontraciors whenever there are
CSB, MBE and/or FBE participation goals established In the bid spacifications, There may be Instances, however, where Primg
Contractors will not be able to achieve the prescribed CSB, MBE and/or FBE participation goals for a particular contraci. This Schedule
4 allows Prime Contraciors fo demonstrate thelr good. faith efforts in finding and soliciting CSBs, MBEs and FBEs fo work on the
contract. If the subcontracting goals for this contract are not met, fallure 1o complete this schadule fully and completely may impact the

evaluation of this bid or proposal.

Please check one of the following:

{11 1. Prime Contracter has submitted Schedies 1 and 2 indicating CSB/MBE/FBE Subcontractor participation
MEETING OR EXCEEDING the goals set forth in the bid documents,

[13 2. Prime contractor has submitted Schedules 1 and 2 Indicating CSB/MBE/FBE Subcontractor participation that
DOES NOT MEET the goals set forth in the bid dosuments.

If Box 1 is checked, no further documentation Is necessary, Where Box 2 is checked, the Prime Contractor must provide a
detatied explanation in Section B,

&8

If you checked Box 2 on Section A, you must check one of the following:

The Prime Contractor did not meet the CSB, MBE and/or FBE subcontractor participation goals for this confract because:

E:] 1. The Prime Contractor has made an honest, purposeful attempt to solicit CSB, MBE and/or FBE subcontractor participation, but
was unable to find subcontractors to perform the work for the reasons noted below. Piease use the unavaliabliity letter codes
found on the following page.

CONTACTED PROPOSED WORK/SUPRLIES REASON FOR DATE OF DATE
CONTRACTOR UNAVAILABLITY CONTACT RESPONSE
RECEIVED

Rl 1o IR

f:] 2. The Prime Contractor made an honest, purposeful attempt to solicit CSB, MBE andfor FBE subcontractor participation, but due
to the nature of the work, servics, or product contracted, additional subcontracting with CSBs, MBEs or FBEs is either impossible
or impractical. The Prime Centractor has provided a detailed explanation of the nature of the work and the reasons that
additionaf subcomtracting is not possible on a separate attached page.

Authorized Representative:

Signaiure; Date:




