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Issued: July 15, 2016 
 

Request for Proposals for the  
Design/Build of the MARION MOTLEY PARK MX TRACK 

for the 
City of Cleveland 

Department of Public Works   
 

Issuing Office  
 

Mayor’s Office of Capital Projects 
Division of Architecture and Site Development 

601 Lakeside Avenue 
Cleveland, OH  44114 

216.664.3656 
 
 

THE CITY OF CLEVELAND MISSION STATEMENT  
We are committed to improving the quality of life in the City of Cleveland by strengthening 

our neighborhoods, delivering superior services, embracing the diversity of our citizens, and making 
Cleveland a desirable, safe city in which to live, work, raise a family, shop, study, play, and grow old. 

 
PROPOSALS DUE  

 

DATE DUE:  August 3, 2016 at 12:00 Noon, Local Time 
 

ALL RESPONSES SHALL BE MARKED AS 
 

 “SEALED BID” 
Request for Proposals for  

Design/Build of the MARION MOTLEY PARK MX  TRACK 
for the 

City of Cleveland 
Department of Public Works 

 
A non-mandatory Pre-proposal conference will be held at DASD Conference Room 
Room 517A in City Hall at 10:00 AM EST on Tuesday, July 26, 2016 for interested 

Proposers and Sub-consultants/Contractors to review the project scope, ask questions and 
exchange contact information. 
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Design/Build for MARION MOTLEY PARK MX TRACK 
REQUEST FOR PROPOSALS  

 
City of Cleveland          July 13, 2016 
Department of Public Works 
Michael E. Cox, Director 
 
Mayor’s Office of Capital Projects 
Matthew L. Spronz, Director 
 
I. HISTORY 
 
The City of Cleveland maintains the 33 acre Marion Motley Park at east 73rd and Carson Avenue 
on the City’s south east neighborhood of Burten Bell Carr south of Kinsman Avenue. The site 
historically was deep ravines with the Kingsbury Run drainage running through the site. The 
ravines and a pond were filled over time, after being used as brick and tile manufacturing facility 
until 1950. Ball diamonds and a football field are currently on the site. An old parking lot is in 
the center.  Phase 1 and 2 environmental analysis has been completed.   
 
II. PROGRAM 
 
This RFP seeks to identify a design build team that will complete construction documents and 
construct a MX Track to conform to the dimensions of the unwooded portion of the site and 
described in VII Field Plan. 
 
This project will represent the City of Cleveland’s first MX Track design/build project and as 
such will require that the applicant adhere to the guidelines of process, design and 
implementation as described in this document.  
 
III. SCOPE OF WORK 
 
It is the City’s intent to hire a Design/Builder team to provide the full range of services to design 
and construct the MX Track including engineering services required for the development of a 
construction document package for the project as well as the full and complete construction of 
the track and related facilities. 
 
It is the responsibility of the consultant to be fully acquainted with the existing conditions of the 
project site by conducting visual inspections before proposal submission.  A report of geo-
technical findings of the soil conditions of the existing field is included in this document. 
 

A. CRITERIA PROJECT SPECIFICATIONS 
 
1. SOIL CAPPING- Furnish and place not less than 2’-0” of clean fill over entire 

buildable area of the site. Existing wooded perimeter and slopes portion of the site 
will remain undeveloped. Remove existing above grade structures such as utility 
poles, fences and backstops, etc.  Remove existing concrete pavement not intended 
for reuse. Over excavate and cap where footers will be necessary. 
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2. VEHICULAR PARKING ALONG ENTRY DRIVE- Provide 4” asphalt paving ODOT 
# 448 over #304 compacted gravel base adjacent to existing entry drive – Capacity 
to be (100) 9’ x 18’ parking spaces. 
 

3. PARKING FOR TRUCKS / TRAILERS- Renovate and expand existing parking area 
to accommodate 40 trucks with trailers. Pave with 4” asphalt paving ODOT # 448 
over expanded #304 compacted gravel base.  Drain as required. 

 
4. FENCING & GATES- Secure site perimeter with 6’-0” Ht. chain link fence and 

swing pipe gates at drive entries. 
 

5. ONE QUARTER MILE STRAIGHT TRACK- 50’ wide, paved with 4” ODOT #448 
asphalt, striped to accommodate two lanes in each direction. Include 1/8 mile side 
paved return 30’ wide. 

 
6. ONE HALF DIRT TRACK LOOP- Graded loop with jumps with starting coral and 

constructed to industry standards.  Accommodate sewers, detention basins, 
drainage  structures & culverts, as necessary to properly drain site and utilize 
stored storm water runoff for track maintenance. 

 
7. ONE QUARTER MILE PRACTICE LOOP PATH- Training loop dirt track with 

reduced scale challenge features. 
 

8. PRACTICE AREAS- Dirt surface practice areas- 175’x 325’ and straight track; 375’ 
x 40’. 

 
9. 2’ WATERLINE with six frost proof yard hydrants to spray down track surfaces.  

Include backflow preventer. 
 
ALTERNATE BID ITEM: CLASSROOM / STORAGE GARAGE w/ RESTROOMS 
 

A1. An Engineered Metal Building: 40’ x 60’ with furnished 20’ x 30’ classroom for 50 
students. Restrooms to accommodate (2) toilets ((1) ADA accessible) and a single 
sink per sex.  Garage for repairs/storage.  12’x 12’ starting tower/office.  Building to 
be fully furnished with heat, air conditioning, windows, skylights including: water, 
gas, sanitary sewer, and electrical service connections. 

 
Professional consulting services for the Project will include Stage 1, 2 and 3 project design 
(preliminary design, construction documents and cost estimates); construction administration 
and management and; field observation and inspection during construction 
 
It is anticipated that the Project requirements will most likely include the involvement, in 
varying degrees civil engineering and related engineering professionals. 

 
The scope of services required for the completion are generally divided into three distinct stages 
of work which are Stage I – Preliminary Design; Stage II – Detailed Design; and Stage III – 
Construction Services.  The following is a brief description of the intent of each respective stage 
of work:  
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A. DESIGN SCOPE SPECIFICATIONS 
 
STAGE I – PRELIMINARY DESIGN 
 

Not later than the date called for in the Design Schedule, Design/Builder shall prepare 
and submit to the Owner (Director of Public Works or his designee) a Preliminary 
Design for the Project. 

 
Prior to the preparation of the Preliminary Design, the Design/Builder shall first 
consult in detail with the Owner (Director of Public Works and/or his designee) and 
carefully analyze any information furnished by the Owner concerning the specific 
requirements of the Project, including but not limited to, any design, construction, 
scheduling, budgetary or operational requirements, limitations and objectives, as well 
as the Design Scope Specifications.  The Mayor’s Office of Capital Projects (“MoCAP”) 
in conjunction with the Department of Public Works will coordinate the entire project 
and will work closely with the consultant in all phases of the development process. 
 
The City of Cleveland will make available to the consultant any existing conditions 
data, record drawings or related information it has for the project site.  The city has 
engaged Riverstone Engineering to complete a full topographic and utility survey of the 
site.  See attached map for limits/boundaries of Project. 
 
Based on its study and analysis, and no later than ten (10) days after the effective date 
of the Contract, Design/Builder shall prepare and submit to Owner a written report 
detailing Design/Builder’s understanding and analysis of the Project requirements and 
identifying any design, construction, scheduling, budgetary, operational, or other 
problems which may result from said requirements. The written report of 
Design/Builder shall also include proposed solutions, including design alternatives if 
appropriate, addressing each of the identified problems.  Design/Builder shall review 
such report with Owner and shall implement such changes as Owner may require.  

   
The Design/Build Team will be expected to locate existing utilities by obtaining 
drawings from utility companies, field verifying all information, and as much as 
possible, having utility locations out-marked by the utility companies.   

 
The Design/Build Team shall utilize a geotechnical professional, as needed, either 
internally or through the services of a sub-consultant who specializes in geotechnical 
consulting to supplement and confirm preliminary geotechnical reports for all project 
sub surface information that the Design/Build Team has recommended needing such 
investigation.  This geotechnical professional shall assist the Design/Build Team in 
determining the parameters of a soil boring program that is specific for each of the 
project areas, including prescribing the necessary tests, the number of soil borings to be 
taken, and evaluating the resulting data.  A geotechnical baseline report is included as 
an attachment to this Request for Proposal.  The geotechnical data report contains 
boring logs and laboratory analysis results.  The geotechnical baseline report contains 
the evaluation of the subsurface materials discovered and the conditions, which the 
Design/Build Team can expect to encounter.  The geotechnical baseline report shall 
serve as the baseline for differentiation between expected subsurface conditions and 
differing site conditions.  In addition, the geotechnical baseline report shall supplement 
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discussion of appropriate construction techniques and support requirements necessary 
to properly construct this project.  

 
The Preliminary Design shall address all requirements of the Project and shall include, 
without limitation the following: 

 
1. Preliminary drawings which illustrate each of the basic components of the 

Project including the size, scale, location, dimensions and character of the field 
and required appurtenances. 

2. A written description of the materials amid equipment to be incorporated into 
the Project and the location of same. 

3.  A detailed cost estimate to confirm the project budget. 
4. Any other documents or things required to illustrate, describe or depict the 

Preliminary Design and the conformity of same with the requirements of the 
Design Scope Specification. 

 
The Design/Build Team shall prepare legal descriptions, calculations and plats for all 
necessary permits and permanent and temporary easements, which will be needed 
during construction of the projects.  Any major technical efforts in support of the 
acquisition or negotiation of permits and easements shall be documented by the 
Design/Build Team.   

 
The Design/Build Team shall take the lead in obtaining and coordinating the 
information required by the various agencies and entities from which permits and/or 
approvals are needed for the project.  The Design/Build Team shall also take the lead 
in applying for, negotiating, and acquiring the necessary permits and approvals. 
 
Design/Builder shall review the Preliminary Design with the Director and shall 
incorporate any changes ordered by the Director in regard to the Preliminary Design or 
the requirements of the Project. 

 
The consultant shall attend all project meetings with various City 
departments/divisions and/or public meetings as required and shall represent the 
Department in presenting design proposals to the Cleveland Design Review 
Committee, the City Planning Commission and any other State of Ohio or municipal 
agencies necessary to achieve final plan review and approval. 
 
After all review and approval requirements of the Project have been met and 
incorporation of any changes ordered by the Director, the Director shall authorize 
Design/Builder in writing to commence preparing the Detailed Design, or such part 
thereof as directed by the Director. 
 
STAGE II – DETAILED DESIGN 
 
Not later than the date called for in the Design Schedule, after the Director has 
authorized Design/Builder to commence with the Detailed Design as provided in Stage 
I above, Design/Builder shall prepare and submit to the Director the complete Detailed 
Design. 
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The Detailed Design shall include all Design Documents which shall describe with 
specificity all elements, details, components materials, and other information 
necessary for the complete construction of the Project and the rendering of the Project 
fully operational for its intended purposes, including satisfaction of all testing, 
permitting, qualifications, certifications, validations and obtaining regulatory 
approvals by all applicable regulatory authorities required to render the Project and all 
its components operational and functionally usable for their intended purpose. 

 
All drawings and contract documents, including schedule of items and detail 
specifications, are to be comprehensive and concise in nature and in accordance with 
all professional practice standards in order to completely and accurately describe the 
design intent and construction/installation methods of the entire project development. 
 
The Owner shall review and approve, where appropriate, the Detailed Design 
documents, or any portion thereof. 
 
STAGE III – CONSTRUCTION SERVICES 
 

Design/Builder shall perform all Work necessary to construct the Project in accordance 
with this Contract, and to render the Project and all its components operational and 
functionally and legally usable for their intended purpose. 

 
The term “Construction Work” shall mean whatever is done by or required of 
Design/Builder to perform and complete its duties relating to the construction of the 
Project under the Contract, including, without limitation, the following: 

 
1. Construction of the whole and all parts of the Project in full and strict conformity 

with this Contract; 
2. The procurement and furnishing of all necessary building permits and other 

permits required for the construction of the Project; 
3. The furnishing of any required surety bonds and insurance as required by the 

Contract; 
4. The provision and furnishing, and prompt payment therefor, of all labor, 

supervision, services, materials, supplies, equipment, tools, transportation, 
storage, and all other utilities and things required for the construction of the 
Project; 

5. The creation and submission to Owner of detailed as-built drawings depicting all 
as-built construction upon completion of the construction; 

6. The furnishing of all equipment and product warranties, manuals, test results 
and user guides required by the Contract or otherwise reasonably available to 
Design/Builder; 

7. The furnishing of all other services and things required or reasonably inferable 
from the Contract Documents. 

 
Field observation and inspection services during construction shall include a minimum 
of three or four site visitations per week during intense and/or critical construction 
activity periods, along with participation in weekly job meetings.  The Design/Builder 
shall be responsible for providing written minutes of all meetings. 
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B. DESIGN SCHEDULE 
 
Design/Builder shall submit within ten (10) calendar days after the award and/or 
execution of the Contract a Design Schedule for the performance of Design/Builder’s 
design services and construction work which shall include allowance for reasonable 
time required for the review and/or approval of all authorities having jurisdiction over 
the Project. 

 
However, the Department of Public Works has established a Preliminary Design 
Schedule in order to meet the desired completion and dedication dates for the proposed 
improvements which is as follows: 
 

 STAGE I – PRELIMINARY DESIGN (15 days) 
Commencing on August 15, 2016 with completion no later than August 31, 2016. 
 

STAGE II – DETAILED DESIGN (21 days) 
Commencing on September 1, 2016 with completion no later than September 22, 
2016. 

  

STAGE III – CONSTRUCTION SERVICES (90 days) 
Commencing on September 30, 2016 with completion no later than December 31, 
2016. 

 
IV. PROPOSAL SUBMISSION REQUIREMENTS 
 
Each Design/Builder who wishes to be considered for selection to perform this scope of services 
shall submit to the Manager of Architecture and Site Development the following including a 
concise description as necessary: 
 

A. Complete the enclosed Consultant Selection Questionnaire. 
 

B. Organization: 
   Include a description of the Design/Builder including information regarding its 

primary business, its background and history, its organizational structure, QA/QC 
program, and the number of employees.  This section should contain any additional 
information about the firm that the Design/Builder feels will assist the Director in 
better understanding the qualifications of the firm. 

 

C. Qualifications 
Include a list of all key employees to be assigned or employed on the Project by the 
Design/Builder. The resume of each such person shall be attached to the RFP, (limit 
of 2 pages each).  The RFP shall also identify the person who will be the primary 
day-to-day contact with Project Manager and any alternate personnel to be assigned 
to the engagement. The Project Manager requests that only resumes of key 
employees be included in the RFP and significant effort should focus on highlighting 
the key employees and their relevant qualifications and past experiences that will 
most likely be comparable to work as detailed in this RFP.  Client references shall 
be included.   

 

D. Project Team 
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Include a list of all Project Team members including consultants, sub-consultants 
and subcontractors and their roles on the Project as assigned by the Design/Builder. 
The resume of each Project Team Member shall be attached to the RFP, (limit of 2 
pages each).  The RFP shall also identify the person from each Project Team 
member who will be the primary contact with the Project/Builder and any alternate 
personnel to be assigned to the engagement.   

 
E. Project Approach 

Design/Builder shall include a description of its management approach and 
technical approach for the proposed scope of services.   

 
F. Abilities to perform scope of services 

 At a minimum, please demonstrate how your firm meets the following 
qualifications:  

1. A minimum of three (3) years of experience in designing and constructing 
first-class motocross dirt tracks. Provide three (3) sample projects with 
references. Each project reference should include a short description of the 
scope of work, any capital improvements management experience including 
the timeframe required for completion, and any exceptional successes or 
challenges encountered during the duration of the project. 

2. Experience coordinating with and obtaining required advisory panel 
approvals, building and other regulatory permits from various City of 
Cleveland jurisdiction units. 

3. Demonstrated knowledge of sustainable and green design and construction 
practices including at least one LEED accredited professional on the 
Design/Builder. 

 
G. Capacity to Perform Work 

 Provide a description of the Design/Builder’s capacity to perform work requested by 
Director by describing the Design/Builder’s current workload and the availability of 
the staff to meet required schedules for Director.  Please describe the methods 
utilized to track work progress, budgets, and deadlines.  Please describe any 
support personnel or equipment the Design/Builder plans to use to assist in 
performing work as requested, on schedule, and within budget. 

 
H. Licensures and Other Documentation 

 Design/Builder shall provide professional licenses held any and all members of the 
Project Team including design/engineering firms, certificates of current professional 
liability insurance and any associations of which they hold membership.   

 
I. Special Accommodations 

Design/Builder shall provide any other pertinent data, information and other 
extraordinary circumstances which will clearly demonstrate their unique ability to 
provide the required design and/or construction services in a manner not detailed 
previous within this RFP.  

 
J. Compliance Affidavit 
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Enclosed you will find a Non-Competitive Bid Contract Statement for use with respect 
to contracts to be awarded in 2016.  All consultants submitting proposals for contracts 
to be awarded on or after January 1, 2016 must submit a notarized 2016 affidavit.  
Please submit the original Non-Competitive Bid Contract Statement, in the separate 
sealed envelope that contains your fee proposal. 
 

K. Complete the enclosed Mayor’s Office of Equal Opportunity – Notice to Bidders – 
Schedules.  Complete and sign each of the Schedules 1 through 4 as per the 
instructions.  If a Schedule is not applicable, it must be marked N.A. and signed. 

 
 

V. SELECTION CRITERIA 
 

A. Quality of proposal and specific approach to this project;   
 

B. Credentials of key personnel (particularly the project manager who will be the lead 
person on this project), and prior experience and demonstrated ability to perform the 
scope of work; 

 
C. Economics:  The cost for the design/build project;  
 
D. Proposed schedule to complete the work and demonstrated ability to meet proposed 

schedules and budgets on past projects; 
 
E. Compliance with the Cleveland Small Business (“CSB”) Participation and Evaluation 

Credits. 
 

In accordance with the City’s goal of increasing the level of CSB participation in City 
contracts, the Design/Builder shall strive to meet the City’s goal of 10% CSB 
participation for Professional Services and 15% CSB participation for the limited scope 
Public Improvements in the total contract amount (including subsidiary agreements).  
See Exhibit B. 
 
1. CSB, MBE, or FBE Proposals for Personal (“Professional”) Services Contracts 

 
a. Definitions. Unless defined in this paragraph or elsewhere in this solicitation of 

proposals, the following terms shall have the meaning(s) given them in the 
Cleveland Area Business Code, Chapter 187 of the Codified Ordinances of 
Cleveland, Ohio, 1976.   
1) “City of Cleveland Small Business” or “CCSB”. 
2) “Cleveland Area Small Business” or “CSB”. 
3) “Cleveland Area Business Code” or “CAB Code”. 
4) “Female Business Enterprise” or “FBE”.  
5) “Minority Business Enterprise” or “MBE”. 
6) “Office of Equal Opportunity” or “OEO”. 
7) “Proposal” means an offer to contract with the City in response to this 

solicitation of proposals (whether called a “Request for Proposals,” “Request 
for Quotes,” or otherwise) for a personal (“professional”) services Contract. 

8) “Proposer” means a Person submitting a Proposal to the City.  
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9) “Regional Cleveland Area Small Business” or “RCSB”. 
 

b. Evaluation Credit.  For the purpose of comparing competing Proposals only, the 
City’s contracting department may apply an Evaluation Credit of five percent 
(5%) of the total points awarded for a Proposal received from a CSB, MBE, or 
FBE or from a CSB, MBE, or FBE joint venture.  The contracting department 
shall apply evaluation credit according to the following criteria: 

 
1) Where the City has evidence demonstrating past or present discrimination as 

to participation of MBEs or FBEs in specific types and categories of contracts, 
a contracting department may apply evaluation credit to a Proposal when the 
Proposer is a type of MBE or FBE, and proposing to participate in a type and 
category of contract, for which discrimination has been demonstrated.  If a 
contracting department applies evaluation credit to one or more proposals 
from a MBE or FBE for a contract, it may not apply evaluation credit to any 
proposal from a CSB under review for award of that contract.   

2) If the City has no discrimination evidence described in paragraph 1 above 
permitting it to apply evaluation credit, a contracting department may apply 
evaluation credit to the proposal of a CSB when the CSB has its principal 
office physically located within Cleveland’s municipal boundaries (a “CCSB”).  
If it does, no other proposer shall receive such evaluation credit. 

3) If the City has no discrimination evidence described in paragraph 1 above 
permitting it to apply evaluation credit and no proposal from a CCSB, a 
contracting department may apply evaluation credit to the proposal of a CSB 
having its principal office physically located outside Cleveland’s municipal 
boundaries but within Cuyahoga County’s boundaries (a “RCSB”).   

4) The City may consider a proposer’s location as a factor in selecting a proposal 
for contract award. 
 

c. Procedure.  The contracting department may use the total points awarded for a 
proposal after applying evaluation credit to compare competing proposals to 
determine which to recommend for a contract award.  The City may use the 
evaluation of a proposal determined after applying evaluation credit to approve 
that proposal for a contract award.  The application of evaluation credits shall 
not alter the amount of a proposal submitted by a proposer or of the contract 
executed based on the proposal.  The City will use only the actual proposal upon 
which the City and the proposer have agreed for approval and a contract award 
based on that proposal.   

 
2. Proposer’s Good-Faith Effort 

 
 Each proposer shall make and document its good-faith efforts to meet every CSB, 

MBE, and FBE goal that applies to the contract for which it is submitting a 
proposal.  The City may consider a proposer’s good-faith efforts to meet or exceed 
CSB, MBE, and/or FBE subcontractor participation goals set by the Director of the 
Office of Equal Opportunity for the contract in recommending and approving a 
proposal for contract award. 
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“Good-faith effort” as used in this solicitation and any resulting contract shall mean 
and include, without limitation, the proposer’s: 

 
a. Active efforts to obtain participation in the contract from CSBs, MBEs, and/or 

FBEs equal to or exceeding the specific goal(s) set for the contract; 
 

b. Completion and submission in association with its proposal, as required, all 
reports, forms, and documents, including, but not limited to, employment 
reports, certified payrolls, and other information the Director of the OEO may 
need to ascertain and verify the specific practical steps the proposer has taken or 
is taking to meet or exceed the CSB, MBE, and FBE goal(s) for the contract, and 
the proposer’s equal employment practices; and  
 

c. Attendance at and participation in all required pre-contract award meetings.  
 

The Director of the OEO may determine a proposer’s good-faith efforts regarding 
proposed CSB, MBE, and FBE participation in the contract and its employment 
practices, as provided under the Cleveland Area Business Code, from the 
proposer’s documentation and actions, information obtained from other sources, 
and monitoring by the OEO, as applicable.   

 
3. Incorporation of Cleveland Area Business Code; OEO Notice to Bidders & Schedules 

 
The Cleveland Area Business Code, Chapter 187 of the Codified Ordinances 
Cleveland, Ohio, 1976, and the OEO Notice to Bidders & Schedules are 
incorporated in and made part of this solicitation and any resulting contract, by this 
reference, as fully as if attached.  See Exhibit B. 

 
VI. OTHER INFORMATION 
 
A. Proposal Deadline: 

1. Four (4) copies of the proposal must be received no later than 12:00 noon on Tuesday, 
August 3, 2016 by James Mcknight, PLA, Division of Architecture and Site 
Development – Mayor’s Office of Capital Projects.  PROPOSALS OR UNSOLICITED 
AMENDMENTS TO PROPOSALS ARRIVING AFTER THE CLOSING WILL NOT BE 
ACCEPTED. 
 

2. Proposals should be directed to: 
James McKnight, PLA 
Division of Architecture and Site Development 
Mayor’s Office of Capital Projects 

  601 Lakeside Avenue, Room 517A 
  Cleveland OH  44114 
   

B. Proposal Acceptance 
1. The City reserves the right to accept proposals, in whole or in part, to reject all 

proposals, and to negotiate separately, as necessary, to serve the best interests of 
the City of Cleveland.  Firms whose proposals are not accepted will be notified in 
writing.  James McKnight or his designee will make notification of the award.  For 
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this Request for Proposal, the proposal must remain valid for at least 60 days after 
submission. 

 
C. Costs Incurred 

1. The City is not liable for any costs incurred by any responding firm before execution 
of a contract. 

 
D. Economy of Preparation 

1. Proposals should be prepared simply and economically in 8-1/2" × 11" format, 
providing straightforward, concise descriptions and information.  Company 
brochures should be a separate attachment to the bound proposal. 

 
E. Agreement 
 

1.  The successful Design/Builder shall be required to execute an agreement 
substantially in the form of the Attached Exhibit K.  SEE EXHIBIT K. 

 
F. Questions during the preparation of the proposal should be directed to: 
 

  James McKnight, Senior Landscape Architect 
  Mayor’s Office of Capital Projects 
  Division of Architecture and Site Development 
  601 Lakeside Avenue, Room 517A 

  Cleveland OH  44114 
  (216) 664-3656 
 
Deadline for questions is Thursday, July 28, 2016 at 4:00 PM 
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NOTE: THIS BID MUST BE SIGNED IN THE SPACE INDICATED.  ERASURES MAY INVALIDATE THIS BID. 
 

 

CITY OF CLEVELAND 
____________________ 

 
BID - GROSS PRICE 

 
To:   
 
The Commissioner of Purchases and Supplies 
 
BID FOR                MARION MOTLEY PARK – MX TRACK IMPROVEMENTS  

   

 
for the Department of  PUBLIC WORKS and the MAYOR’S OFFICE OF CAPITAL PROJECTS  

The Undersigned certifies that he has carefully examined the Contract Documents, as 
defined in the General Conditions of the Invitation to Bid, and has inspected the site of the 
projected work. 
 

The Undersigned declares that the amount and nature of the work to be done is 
understood, and that at no time will misunderstanding of the Contract Documents be 
pleaded. 
 

On the basis of the Contract Documents, the Undersigned proposes to furnish all 
necessary apparatus, machinery, tools and other means of construction to do all the work 
and furnish all the materials in the manner specified, to finish the entire project within the 
time hereinafter proposed, and to accept as full compensation therefor the sum or sums 
set forth on the next succeeding page or pages. 

 
The Undersigned understands that the prices above set forth cover the cost of all 

material to be furnished and work to be performed in the construction and installation of 
the various items of the public improvement bid.  Upon, complete and ready for service, 
and includes the cost of bonds, insurance, sales tax, and every other item of expense 
incident to the contract.  
 

The Undersigned further proposes to execute the Contract Agreement and to furnish 
satisfactory bond within five (5) days, excluding Saturdays, Sundays and holidays, after 
notice of award of contract has been received. 
 

The Undersigned further proposes to begin work as specified in the General 
Conditions set forth in the Invitation to Bid, and to complete the work at the time fixed by 
the Director, which is 

 

                                        DECEMBER 31, 2016 
       

 
 
 
 

C OF C 84-50-M 
(TIME OF COMPLETION FIXED BY THE DIRECTOR) 
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The Undersigned deposits with this Bid a Bid Bond to the City of Cleveland signed by a surety 

company authorized to do business in Ohio, in the sum of $                      , or a cashier’s check or 

certified check on a solvent bank in the sum of $                     , 

payable to the City of Cleveland, as security that if he be awarded the contract, he will enter into a 
written contract and secure the performance of the same by a bond of an approved surety company 
authorized to do business in Ohio and satisfactory to the Director of Law, in the sum equal to the 
total price bid and in conformity with the provisions of The Codified Ordinances of the City of 
Cleveland. 
 

The Undersigned further agrees that if the Bid is accepted and contract awarded and he shall 
fail to execute said contract and furnish the satisfactory bond, as required, within the time above 
specified, then the City may, at its option, declare the contract abandoned and this Bid null and 
void. Thereupon the penal sum of the Bid Bond shall become due to the City, or the certified or 
cashier’s check shall be forfeited to and become the property of the City, as liquidated damages.  
Otherwise, the Bid Bond or the certified or cashier’s check, or the amount of such check shall be 
returned to the Undersigned. 
 

The Undersigned further certifies that he (as an individual, firm or corporation making this Bid) 
is not in arrears or default to the City of Cleveland upon any debt or contract, nor is a defaulter as 
surety or otherwise upon any obligation to said City, nor has failed to perform faithfully any 
previous contract with said City and that there is no suit or claim pending as to any such arrears or 
default. 
 

The Undersigned represents that he (if an individual) and all of the partners in the partnership 
(if a partnership), are citizens of the United States of America. 
 

The Undersigned agrees to be bound by this Bid until           . 
                                                                                                                        (insert date) 
 

THE UNDERSIGNED UNDERSTANDS THAT THE CITY RESERVES THE RIGHT TO 
REJECT ANY OR ALL BIDS. 
 
SIGN HERE        
 
         
     Title of Officer 
The firm, corporation, or individual  
name MUST BE SIGNED IN SPACE 
INDICATED.       
     Business Address of Bidder 
If the Bidder is a firm, or corporation 
the title of the officer signing and the 
State in which incorporated must be 
indicated.       
     State where incorporated 

NOTE: Bidder must fill in all blank spaces on this page with required information and signatures; 
and must insert the price of each and every item of the work in the spaces provided in the 
next succeeding bid sheets and sign and insert date in the indicated spaces thereon. 

 



CITY OF CLEVELAND 
  

 

DEPARTMENT OF PUBLIC WORKS – MAYOR’S OFFICE OF CAPITAL PROJECTS 
 

  
 

 
 
     
 

          FIRM         ADDRESS 
 
 
     
 

          TELEPHONE NUMBER          
 
 
     
 

          SIGNATURE OF BIDDER        DATE     
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SCHEDULE OF PRICES 
 

BASE BID: 
 

For furnishing all labor, materials, tools, and equipment required to complete the work 
as called for in the Request for Proposal required to complete the Project: 

 
DESIGN/BUILD OF THE MARION MOTLEY PARK – MX TRACK 

IMROVEMENTS 
 

 
1. Design and Engineering / Approvals   $________________  

F.     

 
2. Excavation / Capping of existing site w/ clean fill      $  
3.      

 
3.  Track Construction including fill soil for grading  $________________ 
 
4. Asphalt Straight Track      $________________  
 
5. Parking areas inc. drainage     $________________  
 
6. Perimeter Fencing      $________________ 
 
7. Landscape Restoration     $________________  
8.    

 
CONSTRUCTION SIGN ALLOWANCE  $ 1,500.00 

      

 
GENERAL CONTINGENCY ALLOWANCE  $    

      

GENERAL CONTINGENCY ALLOWANCE EQUALS VALUE OF 
(LABOR + MATERIALS + CONSTRUCTION SIGN ALLOWANCE)  5% 

 
TOTAL GROSS PRICE = $ 
          
   

(TOTAL OF ABOVE ITEMS:  LABOR + MATERIALS + CONSTRUCTION 
SIGN ALLOWANCE + GENERAL CONTINGENCY ALLOWANCE = 
TOTAL GROSS PRICE) 

 



CITY OF CLEVELAND 
  

 

DEPARTMENT OF PUBLIC WORKS – MAYOR’S OFFICE OF CAPITAL PROJECTS 
 

  
 

 
 
     
 

          FIRM         ADDRESS 
 
 
     
 

          TELEPHONE NUMBER          
 
 
     
 

          SIGNATURE OF BIDDER        DATE     
     

 
 

SCHEDULE OF PRICES (continued) 
 

ALTERNATE ITEMS 
 

 ALTERNATE 1 
 
1A. Metal Building- with Restrooms, Classroom, Garage    $________________
  
 
1B. Utilities to support building- sanitary sewer, water, gas,  
       electric and communications       $________________ 
 

ALTERNATE 1 SUBTOTAL  $  
      

 
GENERAL CONTINGENCY ALLOWANCE  $    

      

GENERAL CONTINGENCY ALLOWANCE EQUALS VALUE OF 
(LABOR + MATERIALS  ALTERNATE 1)  5% 

 
TOTAL ALTERNATE 1 = $ 
          
   

(TOTAL OF ABOVE ITEMS:  LABOR + MATERIALS +GENERAL  
CONTINGENCY ALLOWANCE = TOTAL GROSS PRICE) 

 
UNIT PRICE SCHEDULE 

 
 
Unit price for excavation and replacement  
of unstable sub grade base work:      $   / cubic yard 

  
 
 
Unit price for cubic yard of fill soil placed:      $   /cubic yard 
9.  
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Marion Motley Park- Dirt Track/Site Improvements 
Request for Proposal for Design-Build Services 

Mailing List 
 
Specialty Track Contractors  
MX Track Builders 
Contact: John Steiner 
P.O. Box 9593 
San Diego, CA 92169 
Phone: (847) 204-9817 
Fax: none listed 
E-mail: john@mxtrackbuilders.com 
 
Specialty dirt track contractor  
 

DIRT WURX USA 
Contact: Rich Winkler 
20 Turtle Knoll Road 
Monroe, NY 10950 
Phone: (845) 497-3760  
Cell: (949) 632 4394  
Fax: none listed 
E-mail: rich@dirtwurx.com 
 
Specialty dirt track contractor  
 

402 Trails, LLC 
66 Kaolin Spring Lane 
Greenville, VA 24440 
Phone: (540) 256-2738 
Fax: none listed 
E-mail: 402trails@gmail.com 
 
Specialty dirt track contractor 
 

Motokazie Track Builders 
P. O. Box 56 
Jordan, MN 55352 
Phone: (952) 601-1169 
Fax: none listed 
Email: lee.theis@motokazie.com 
 
Specialty dirt track contractor 
 

Site & Excavation Contractors  
 
Environmental Quality Management, Inc. 
1800 Carillon Boulevard 
Cincinnati, OH 45240 
Phone: (513) 673 5432 
FAX: (513) 825 9728 
Cell (513) 742 7202 
Email: jgreber@eqm.com 
Excavation contractor 
 

Platform Contracting 
Contact: Jason Klar 
7503 Tyler Boulevard 
Mentor, OH 44060  
Phone: (440) 602-9750 
Fax: (440) 602-9753 
E-mail: jason@platformcontracting.com 
General contractor specializing in: Concrete, sewer 
work, and earth work. 
 

Independence Excavating 
Contact: Greg DiGeronimo 
5720 E. Schaaf Road 
Independence, OH 44131 
Phone: (216) 524-1700 
Fax: (216) 524-1701 
E-mail: GDiGeronimo@index.com 
 

Mr. Excavator 
8616 Euclid-Chardon Road 
Kirtland, OH 44094 
Phone: (440) 256-2008 
Fax: (440) 256-0036 
Email: thom@mrexcavator.com 
General contractor specializing in:  excavation, sewer 
work, and grading. 

 
 
 
 
 
 

 



Local Engineering and Construction 
Companies registered with the City of 
Cleveland’s Office of Equal Opportunity as 
noted on June 27, 2016 
 
Nerone Construction, Inc. 
Contact: Tom Nerone 
19501 South Miles Road #1 
Cleveland, OH 44128 
Phone: (216) 662-2235 
Email: MARIANNE@NERONE.BIZ 
TYPE: CSB/LPE 
Expires: Jan. 14, 2017 
General contractor specializing in: Sewer work 
and excavation 

R.J. Platten Contracting, Inc. 
Contact: Joseph Platten 
14490 York Road 
North Royalton, OH 44133 
Phone: (440) 238-8070 
Fax: (440) 238-1887 
Email: JPLATTEN@RJPLATTEN.COM 
Type CSB/LPE  
Expires: October 26, 2016 
General contractor specializing in: Concrete, sewer 
work, earthwork, and site work. 
 

Zscape Horticulture LLC 
Contact Julie Zaremba 
14900 York Road 
North Royalton, OH 44133 
Phone: (440) 343 3180 
Fax: (440) 838-8663 
Eamil: JULIE@ZSCAPEOHIO.COM 
Type: CSB/FBE/MBE/LPE 
Expiration: Oct 6, 2016 
LANDSCAPE CONSTRUCTION, LANDSCAPE 
MAINTENANCE, BRICK PAVERS, STONE WALLS, 
IRRIGATION, CONCRETE 

 

Euthentics, Inc. dba NorthShore Engineering 
Contact: Ronald Bender 
8235 Mohawk Drive 
Strongsville, OH 44136 
Phone: (440) 260 1555 
Email: RABENDER@EUTHENICS-INC.COM 
Type: CSB/LPE 
Expiration Date: May 12, 2017 
CIVIL ENGINEERING AND SURVEYING CONSULTING 
FIRM PROVIDING SERVICES IN THE AREAS OF 
HIGHWAY AND BRIDGE DESIGN, TRAFFIC 
ENGINEERING, BRIDGE INSPECTION, STORM WATER 
MANAGEMENT AND WATER LINES. 
 

F. Buddie Contracting Ltd. 
Contact: Michael Buddie 
12120 Sobieski Avenue 
Cleveland, OH 44135 
Phone: (216) 671-3770 
Fax: (216) 671-9524 
Email: FRBUDDIE@SBCGLOBAL.NET 
TYPE: CSB/LPE 
Expires: April 8, 2017 
General contractor specializing in: Concrete, 
sewer work, earth work, and carpentry. 
 

Chagrin Valley Engineering, LTD 
Contact: Jeffrey Filarski 
22999 Forbes Road, Suite B 
Oakwood Village, OH 44146 
Phone: (440) 439-1999 
FAX: (440) 439-1969 
Email: BIERUT@CVELIMITED.COM 
TYPE: CSB/LPE 
Expiration: June 2, 2017 
Engineering services firm. 

Riverstone Engineering 
Contact: Dave Pietrantone 
2310 Superior Ave. East Suite 110 
Cleveland, OH 44114 
Phone: (216) 491-1000 
Fax: (440) 572 0320 
Email:  bsiebs@riverstonesurvey.com 
Type: CSB/LPE 
Expiration: Oct 30, 2016 
CIVIL ENGINEERING & SURVEYING. 
 
 

KS Associates, Inc. 
Contact: Lynn Miggins 
260 Burns Road, suite 100 
Elyria, OH 44035 
Phone: (440) 365-4730 
FAX: (440) 365-4790 
Email: MIGGINSL@KSASSOCIATES.COM 
TYPE: FBE/LPE 
Expiration: Oct. , 2016 
Engineering  services firm. 



Stephen Hovancsek & Associates 
Contact: Andrew Blackley 
Two Merit Drive 
Richmond Heights, OH 44143 
Phone: (216) 731 6255 
Fax: (216) 731-4483 
Email: ABLACKLEY@HOVANCSEK.COM 
Type: CSB/LPE 
Expiration: Jun 14, 2017 
CIVIL ENGINEERING, SURVEYING AND CONSTRUCTION 
INSPECTION.; 
 

Royal Landscape Gardening, Inc. 
Contact: Ben Ali 
7801 Old Granger Road 
Cleveland, OH 44125 
Phone: (216) 883-7000 
Fax: (216) 883-7773 
Email: ROYAL@ROYALCOMPANIES.NET 
Type: CSB/FBE/LPE 
Expiration: Jan 25, 2017 
EXTERIOR LANDSCAPE, IRRIGATION 

North Coast Paving Co. 
Contact: Scott McDaniel 
2417 Woodhill Road 
Cleveland, OH 44104 
Phone: (216) 421-1203 
FAX: (216) 421-1278 
Email: SCOTT@NORTHCOASTPAVING.COM 
Type: CSB/LPE 
Expiration Date: April 4, 2017 
GENERAL CONTRACTOR SPECIALIZING IN ASPHALT 
PAVING 
 
 

Environcom Construction Inc. 
Contact: John Giles 
23632 Mercantile Road 
Beachwood, OH 44122 
Phone: (216) 464 7233 
Fax: (216) 464-7642 
Email: 
TRACY@ENVIROCOMCONSTRUCTION.COM 
Type: CSB/LPE 
Expiration: Mar 29, 2017 
GENERAL CONTRACTOR SPECIALIZING IN CARPENTRY, 
EXCAVATION, HEAVY & CIVIL ENGINEERING, AND 
CONCRETE FOUNDATIONS & STRUCTURAL 
CONTRACTOR. 

Cunningham Paving 
Contact : Tim Cunningham 
20814 Aurora Road 
Cleveland, OH 44146-1006 
Phone: (216) 581-8600 
Fax: (216) 581-8683 
Email: CUNNINGHAMFINANCE@ATT.NET 
Type: CSB/LPE 
Expiration: April 26, 2017 
CONTRACTOR SPECIALIZING IN ASPHALT PAVING 
 

Cook Paving and Construction Co., Inc. 
Contact: Linda A. Fletcher 
11360 Brookpark Rd #212 
Brooklyn, OH 44130 
Phone: 216-267-7705 
Email: LINDA.FLETCHER@COOKPAVING.COM 
Type: CSB/MBE/LPE  
Expiration Date: Feb.28, 2017 
General contractor: site development: underground 
utilities; asphalt paving; install & repair concrete; 
wholesale construction material; traffic control 
devices; & concession construction. 

Fence One, Inc 
Contact: Michael Ely 
11111 Broadway Ave. 
Cleveland, OH 44125 
Phone: (216) 441-2600 
Fax(216) 441-4214 
Email: GREATLAKESFENCE@SBCGLOBAL.NET 
Type: CSB/FBE/LPE 
Expiration: Jan 25, 2017 
FENCE CONSTRUCTION CONTRACTORS SPECIALIZING IN 
INSTALLATION, REPAIR, AND SERVICE OF FENCES AND 
GUARDRAILS.; 
 
 
 

Booker and Son Trucking, LLC 
Contact: Barry Booker 
3884 Wendy Drive 
Cleveland, OH 44122 
Phone: (216) 572-0721 
Fax: (216) 572-0721 
Email: SONNYTUFF@MSN.COM 
Type: CSB/ MBE/ LPE 
Expiration: Jan. 15, 2017 
CONTRACTOR SPECIALIZING IN EXCAVATION AND 
HAULING OF AGGREGATE MATERIALS. 
 



 
 
 
Petty Group, LLC 
Contact: Nickolas Petty 
550 Harvard Avenue Rear 
Cuyahoga Heights, OH 44105 
Phone: (216) 206-2600 
FAX: (216) 206-2325 
Email: NPETTY@PETTYGROUPLLC.COM 
Type: CSB/MBE/LPE 
Expiration Date: June 21, 2017 
GENERAL CONTRACTOR SPECIALIZING IN EARTHWORK, 
LANDSCAPING, TRUCKING, CONCRETE, FENCING AND 
SAW CUTTING, SUPPLIER OF AGGREGATES AND 
CONSTRUCTION MATERIALS. 
 
 
 

PGT Construction, LLC 
Contact: Julie Cunningham 
9900 York Theta Drive, Suite B 
North Royalton, OH 44133 
Phone: (440) 237-1155 
Fax: (440) 877-9312 
Email: PRETTYGIRLTRUCKING@ATT.NET 
Type: CSB/FBE/LPE 
Expiration: Dec 22, 2016 
TRUCKING AND HAULING OF SAND, STONE, DIRT, 
CONSTRUCTION DEBRIS, ASPHALT, CONCRETE, ETC.; 
 

Precision Engineering, Inc. 
Contact: Chandrasekhar Narendrula 
31340 Solon road, Suites 25&26 
Solon, OH 44139 
Phone: (440) 349-1204 
Fax: (440) 349-1205 
Email: CNARENDRULA@PRECISIONENG.US 
Type: CSB/MBE/LPE 
Expiration: April 26, 2017 
GENERAL CONTRACTOR SPECIALIZING IN SITE WORK 
INCLUDING DEMOLITION; UNDERGROUND UTILITY 
WORK; CONSTRUCTION MANAGEMENT & 
ENGINEERING SERVICES. 
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EXHIBIT AEXHIBIT AEXHIBIT AEXHIBIT A    

    

NONNONNONNON----COMPETITIVE BID CONTRACT STATEMENTCOMPETITIVE BID CONTRACT STATEMENTCOMPETITIVE BID CONTRACT STATEMENTCOMPETITIVE BID CONTRACT STATEMENT    

2015 VERSION2015 VERSION2015 VERSION2015 VERSION



Requested By:___________________________ 
    (Department/Office) 

NON-COMPETITIVE BID CONTRACT 
STATEMENT FOR CALENDAR YEAR 2015 

(ALL DEPARTMENTS/OFFICES) 

This statement, properly executed and containing all required information must be completed.  IF YOU FAIL TO 
COMPLY, YOUR PROPOSAL WILL NOT BE CONSIDERED. 

Entity Name: 

Entity’s Mailing Address: 

COMPLETE SECTION I, II, OR III BELOW, WHICHEVER IS APPROPRIATE, AND SECTION IV. 

NOTE: For purposes of this Statement, the “Mayor” and “Mayor’s Committee” means Frank G. Jackson and the 

Frank G. Jackson For A Better Cleveland Committee, respectively. 

SECTION I. TO BE COMPLETED BY NON-PROFIT CORPORATIONS AND GOVERNMENTAL ENTITIES.  

If you are recognized by the IRS as a non-profit corporation or are a governmental entity, mark the appropriate 
designation below and proceed to the indicated section(s). 

NON-PROFIT CORPORATION GO TO SECTIONS III and IV. 

GOVERNMENTAL ENTITY GO TO SECTION IV. 

SECTION II. 
TO BE COMPLETED BY INDIVIDUALS, SOLE PROPRIETORSHIPS, PARTNERSHIPS, 
INCORPORATED PROFESSIONAL ASSOCIATIONS, UNINCORPORATED ASSOCIATIONS, 
ESTATES AND TRUSTS. 

The above-named entity is a (Please mark appropriate designation): 

SOLE PROPRIETORSHIP  TRUST 

INCORPORATED PROFESSIONAL 
ASSOCIATION  ESTATE 

UNINCORPORATED ASSOCIATION PARTNERSHIP 

LIMITED LIABILITY COMPANY JOINT VENTURE 

For purposes of Section II, a “principal” means an individual, an owner, a partner, a shareholder, a member, 
an administrator, an executor or trustee connected with the above-named entity, or the spouse of any of 
them. 

PLEASE READ PARAGRAPHS ( A ) and ( B ) and mark the appropriate paragraph.  If paragraph ( B ) is 
checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid contract over $500.00 to the entity during calendar year 2015 unless Council makes a direct 
award. 

   ( A ) NO ONE PRINCIPAL of the above named entity made one or more contributions to the Mayor or 
the Mayor’s Committee between January 1, 2013 and December 31, 2014 that totaled in excess of 
$1,000.00 per individual.  (This paragraph also applies if no principal of the above-named entity 
made any contributions to the Mayor or the Mayor’s Committee). 

  ( B ) ONE OR MORE PRINCIPALS of the above named entity made, as individual(s), one or more 
contributions to the Mayor or the Mayor’s Committee between January 1, 2013 and December 31, 
2014 that totaled in excess of $1,000.00.   



SECTION III. 
TO BE COMPLETED BY NON- PROFIT AND FOR-PROFIT CORPORATIONS AND BUSINESS 
TRUSTS. 

 

 NON-PROFIT CORPORATION  FOR-PROFIT CORPORATION 
 

 BUSINESS TRUST (OTHER THAN INCORPORATED PROFESSIONAL ASSOCIATIONS) 
 
 For purposes of Section III, a “principal” means an individual or an entity owning more than 20% of 

the corporation or business trust or the spouse of any such individual. 
 

PLEASE READ PARAGRAPHS ( A ) ( B ) ( C ) and ( D ) and mark the appropriate paragraph.  If paragraph ( C ) 
is checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid contract over $500.00 to the entity during calendar year 2015 unless Council makes a direct 
award.  If paragraph ( D ) is checked, the City of Cleveland is prohibited by Section 3599.03 from awarding a 
contract to the non-profit corporation. 
 

             ( A ) NO INDIVIDUAL or entity owned more than 20% of the corporation or business trust between 
January 1, 2013 and December 31, 2014. 

 

             ( B ) NO PRINCIPAL of the above named entity made, as an individual, one or more contributions to the 
Mayor or the Mayor’s Committee between January 1, 2013 and December 31, 2014 that totaled in 
excess of $1,000.00.  (This paragraph also applies if no principal of the above-named entity made 
any contributions to the Mayor or the Mayor’s Committee). 

 

             ( C ) ONE OR MORE PRINCIPALS of the above named entity made one or more contributions to the 
Mayor or the Mayor’s Committee between January 1, 2013 and December 31, 2014 that totaled in 
excess of $1,000.00 individual.   

 

             ( D ) FUNDS OF THE NON-PROFIT CORPORATION were contributed to the Mayor or the Mayor’s 
Committee at any time.   

 

GO TO SECTION IV. 
 

SECTION IV. TO BE COMPLETED BY ALL ENTITIES. 

 

I do hereby state that I have legal authority to complete this statement on behalf of the above-named entity and to the 
best of my knowledge and belief the answers herein are true and complete. 
 

Print Name  
 

Print Title  

Signature  
 

Date  

Telephone No.  
 

  

 (Area Code)    

 
STATE OF  )  

  ) SS: 
COUNTY OF  )  

 
Before me, a Notary Public in and for said County and State, personally appeared the above-named 

____________________________________, who acknowledged that (he/she) did sign the foregoing statement and 

that the same is (his/her) free act deed, personally and as duly authorized representative of 

___________________________________________, and the free act and deed of the entity on whose behalf 

(he/she) signed. 

 Notary Public  

 Date  

 

FOR MAYOR’S OFFICE USE ONLY 

 

 

 ELIGIBLE ______________________________ 

 

 INELIGIBLE ______________________________ 

 

DATE ____________________________________________ 



EXHIBIT BEXHIBIT BEXHIBIT BEXHIBIT B    

 

NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURENORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURENORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURENORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE    

    

    



NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE

INSTRUCTIONS:		 Pursuant to Codified Ordinance Sec. 181.36, the information 
requested on this page must be supplied by all contractors and any subcontractors having 
more than a fifty percent (50%) interest in the proposed contract prior to any contract being 
awarded by the City of Cleveland.  Any contractor or subcontractor who is deemed to have 
made a false statement shall be declared to have acted in default of its contract and shall be 
subject to the remedies for default contained in its contract.  For failure to cure such a default, 
the contractor or subcontractor shall be automatically excluded from bidding for the supply of 
any goods or services for use by the City for a period of two (2) years.

CHECK WHICHEVER IS APPLICABLE:

	 A.	 	 The undersigned or any controlling shareholder,* subsidiary, or parent 
corporation of the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR 
PROFIT IN NORTHERN IRELAND.  (if paragraph A. is checked, proceed to the signature 
line.)

	 B.	 	 The undersigned or any controlling shareholder,* subsidiary, or parent 
corporation IS ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN 
IRELAND.  (if paragraph B. is checked, please either check the stipulation contained in 
paragraph C. or attach documentation that shows that the undersigned has complied with the 
stipulation contained in paragraph C.)

	 C.	 	 The undersigned and all enterprises identified in paragraph B. are TAKING 
LAWFUL AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT PRACTICES 
WHICH ARE RELEVANT TO THE STANDARDS EMBODIED IN THE "MacBRIDE 
PRINCIPLES FOR FAIR EMPLOYMENT IN NORTHERN IRELAND."  A copy of the MacBride 
Principles can be obtained from the Office of the Commissioner of Purchases and Supplies.  In 
lieu of checking this paragraph, the undersigned must attach documentation which the 
undersigned believes shows compliance with the stipulation contained in this paragraph C.

	 *  "Controlling shareholder" means any shareholder owning more than fifty percent (50%) of the stock in the corporation or more 
than twenty-five percent (25%) of the stock in the corporation if no other shareholder ownes a larger share of stock in the corporation.

Name of Contractor of Subcontractor

By:

Title:



        

EXHIBIT CEXHIBIT CEXHIBIT CEXHIBIT C    

    

WWWW----9 REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND 9 REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND 9 REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND 9 REQUEST FOR TAXPAYER IDENTIFICATION NUMBER AND 

CERTIFICATIONCERTIFICATIONCERTIFICATIONCERTIFICATION    

    

    

    



INSTRUCTIONS TO PRINTERS
FORM W-9, PAGE 1 of 4
MARGINS: TOP 13mm (1⁄2 "), CENTER SIDES. PRINTS: HEAD to HEAD
PAPER: WHITE WRITING, SUB. 20. INK: BLACK
FLAT SIZE: 216mm (81⁄2 ") � 279mm (11")
PERFORATE: (NONE)

Give form to the
requester. Do not
send to the IRS.

Form W-9 Request for Taxpayer
Identification Number and Certification(Rev. October 2004)

Department of the Treasury
Internal Revenue Service

Name (as reported on your income tax return)

List account number(s) here (optional)

Address (number, street, and apt. or suite no.)

City, state, and ZIP code

P
ri

nt
 o

r 
ty

p
e

S
ee

 S
p

ec
ifi

c 
In

st
ru

ct
io

ns
 o

n 
p

ag
e 

2.

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident
alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3.

Social security number

––
or

Requester’s name and address (optional)

Employer identification numberNote. If the account is in more than one name, see the chart on page 4 for guidelines on whose number
to enter. –

Certification

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and

I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal
Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has
notified me that I am no longer subject to backup withholding, and

2.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must
provide your correct TIN. (See the instructions on page 4.)

Sign
Here

Signature of
U.S. person � Date �

Purpose of Form

Form W-9 (Rev. 10-2004)

Part I

Part II

Business name, if different from above

Cat. No. 10231X

Check appropriate box:

Under penalties of perjury, I certify that:

3
I.R.S. SPECIFICATIONS TO BE REMOVED BEFORE PRINTING

DO NOT PRINT — DO NOT PRINT — DO NOT PRINT — DO NOT PRINT

TLS, have you
transmitted all R
text files for this
cycle update?

Date

Action

Revised proofs
requested

Date Signature

O.K. to print

U.S. person. Use Form W-9 only if you are a U.S. person
(including a resident alien), to provide your correct TIN to the
person requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding,
or

3. Claim exemption from backup withholding if you are a
U.S. exempt payee.

Foreign person. If you are a foreign person, use the
appropriate Form W-8 (see Publication 515, Withholding of
Tax on Nonresident Aliens and Foreign Entities).

3. I am a U.S. person (including a U.S. resident alien).

A person who is required to file an information return with the
IRS, must obtain your correct taxpayer identification number
(TIN) to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

Individual/
Sole proprietor Corporation Partnership Other �

Exempt from backup
withholding

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

Nonresident alien who becomes a resident alien.
Generally, only a nonresident alien individual may use the
terms of a tax treaty to reduce or eliminate U.S. tax on
certain types of income. However, most tax treaties contain a
provision known as a “saving clause.” Exceptions specified
in the saving clause may permit an exemption from tax to
continue for certain types of income even after the recipient
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an
exception contained in the saving clause of a tax treaty to
claim an exemption from U.S. tax on certain types of income,
you must attach a statement that specifies the following five
items:

1. The treaty country. Generally, this must be the same
treaty under which you claimed exemption from tax as a
nonresident alien.

2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that

contains the saving clause and its exceptions.

● an individual who is a citizen or resident of the United
States,
● a partnership, corporation, company, or association
created or organized in the United States or under the laws
of the United States, or

● any estate (other than a foreign estate) or trust. See
Regulation section 301.7701-6(a) for additional information.

For federal tax purposes you are considered a person if you
are:
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Other entities. Enter your business name as shown on
required Federal tax documents on the “Name” line. This
name should match the name shown on the charter or other
legal document creating the entity. You may enter any
business, trade, or DBA name on the “Business name” line.

If the account is in joint names, list first, and then circle,
the name of the person or entity whose number you entered
in Part I of the form.

Limited liability company (LLC). If you are a single-member
LLC (including a foreign LLC with a domestic owner) that is
disregarded as an entity separate from its owner under
Treasury regulations section 301.7701-3, enter the owner’s
name on the “Name” line. Enter the LLC’s name on the
“Business name” line. Check the appropriate box for your
filing status (sole proprietor, corporation, etc.), then check
the box for “Other” and enter “LLC” in the space provided.

Specific Instructions

Name

Exempt From Backup Withholding

Generally, individuals (including sole proprietors) are not
exempt from backup withholding. Corporations are exempt
from backup withholding for certain payments, such as
interest and dividends.

5. You do not certify to the requester that you are not
subject to backup withholding under 4 above (for reportable
interest and dividend accounts opened after 1983 only).

Certain payees and payments are exempt from backup
withholding. See the instructions below and the separate
Instructions for the Requester of Form W-9.

Civil penalty for false information with respect to
withholding. If you make a false statement with no
reasonable basis that results in no backup withholding, you
are subject to a $500 penalty.
Criminal penalty for falsifying information. Willfully
falsifying certifications or affirmations may subject you to
criminal penalties including fines and/or imprisonment.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN
to a requester, you are subject to a penalty of $50 for each
such failure unless your failure is due to reasonable cause
and not to willful neglect.

Misuse of TINs. If the requester discloses or uses TINs in
violation of Federal law, the requester may be subject to civil
and criminal penalties.

If you are an individual, you must generally enter the name
shown on your social security card. However, if you have
changed your last name, for instance, due to marriage
without informing the Social Security Administration of the
name change, enter your first name, the last name shown on
your social security card, and your new last name.

Exempt payees. Backup withholding is not required on any
payments made to the following payees:

1. An organization exempt from tax under section 501(a),
any IRA, or a custodial account under section 403(b)(7) if the
account satisfies the requirements of section 401(f)(2),

2. The United States or any of its agencies or
instrumentalities,

3. A state, the District of Columbia, a possession of the
United States, or any of their political subdivisions or
instrumentalities,

4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup
withholding include:

6. A corporation,

If you are exempt, enter your name as described above and
check the appropriate box for your status, then check the
“Exempt from backup withholding” box in the line following
the business name, sign and date the form.

4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return (for reportable interest and
dividends only), or

3. The IRS tells the requester that you furnished an
incorrect TIN, or

2. You do not certify your TIN when required (see the Part
II instructions on page 4 for details), or

You will not be subject to backup withholding on payments
you receive if you give the requester your correct TIN, make
the proper certifications, and report all your taxable interest
and dividends on your tax return.

1. You do not furnish your TIN to the requester, or

What is backup withholding? Persons making certain
payments to you must under certain conditions withhold and
pay to the IRS 28% of such payments (after December 31,
2002). This is called “backup withholding.” Payments that
may be subject to backup withholding include interest,
dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from
fishing boat operators. Real estate transactions are not
subject to backup withholding.

Payments you receive will be subject to backup
withholding if:

If you are a nonresident alien or a foreign entity not subject
to backup withholding, give the requester the appropriate
completed Form W-8.

Example. Article 20 of the U.S.-China income tax treaty
allows an exemption from tax for scholarship income
received by a Chinese student temporarily present in the
United States. Under U.S. law, this student will become a
resident alien for tax purposes if his or her stay in the United
States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30,
1984) allows the provisions of Article 20 to continue to apply
even after the Chinese student becomes a resident alien of
the United States. A Chinese student who qualifies for this
exception (under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on
his or her scholarship or fellowship income would attach to
Form W-9 a statement that includes the information
described above to support that exemption.

Note. You are requested to check the appropriate box for
your status (individual/sole proprietor, corporation, etc.).

Note. If you are exempt from backup withholding, you
should still complete this form to avoid possible erroneous
backup withholding.

4. The type and amount of income that qualifies for the
exemption from tax.

5. Sufficient facts to justify the exemption from tax under
the terms of the treaty article.
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Part I. Taxpayer Identification
Number (TIN)
Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an SSN,
your TIN is your IRS individual taxpayer identification number
(ITIN). Enter it in the social security number box. If you do
not have an ITIN, see How to get a TIN below.

How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form SS-5,
Application for a Social Security Card, from your local Social
Security Administration office or get this form on-line at
www.socialsecurity.gov/online/ss-5.pdf. You may also get this
form by calling 1-800-772-1213. Use Form W-7, Application
for IRS Individual Taxpayer Identification Number, to apply
for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for
an EIN online by accessing the IRS website at
www.irs.gov/businesses/ and clicking on Employer ID
Numbers under Related Topics. You can get Forms W-7 and
SS-4 from the IRS by visiting www.irs.gov or by calling
1-800-TAX-FORM (1-800-829-3676).

If you are asked to complete Form W-9 but do not have a
TIN, write “Applied For” in the space for the TIN, sign and
date the form, and give it to the requester. For interest and
dividend payments, and certain payments made with respect
to readily tradable instruments, generally you will have 60
days to get a TIN and give it to the requester before you are
subject to backup withholding on payments. The 60-day rule
does not apply to other types of payments. You will be
subject to backup withholding on all such payments until you
provide your TIN to the requester.

If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that
you use your SSN.

If you are a single-owner LLC that is disregarded as an
entity separate from its owner (see Limited liability company
(LLC) on page 2), enter your SSN (or EIN, if you have one). If
the LLC is a corporation, partnership, etc., enter the entity’s
EIN.
Note. See the chart on page 4 for further clarification of
name and TIN combinations.

Note. Writing “Applied For” means that you have already
applied for a TIN or that you intend to apply for one soon.
Caution: A disregarded domestic entity that has a foreign
owner must use the appropr iate Form W-8.

9. A futures commission merchant registered with the
Commodity Futures Trading Commission,

10. A real estate investment trust,
11. An entity registered at all times during the tax year

under the Investment Company Act of 1940,
12. A common trust fund operated by a bank under

section 584(a),
13. A financial institution,
14. A middleman known in the investment community as a

nominee or custodian, or
15. A trust exempt from tax under section 664 or

described in section 4947.

THEN the payment is exempt
for . . .

IF the payment is for . . .

All exempt recipients except 
for 9

Interest and dividend payments

Exempt recipients 1 through 13.
Also, a person registered under
the Investment Advisers Act of
1940 who regularly acts as a
broker

Broker transactions

Exempt recipients 1 through 5Barter exchange transactions
and patronage dividends

Generally, exempt recipients
1 through 7

Payments over $600 required
to be reported and direct
sales over $5,000 1

See Form 1099-MISC, Miscellaneous Income, and its instructions.

However, the following payments made to a corporation (including gross
proceeds paid to an attorney under section 6045(f), even if the attorney is a
corporation) and reportable on Form 1099-MISC are not exempt from
backup withholding: medical and health care payments, attorneys’ fees; and
payments for services paid by a Federal executive agency.

The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt recipients listed above, 1 through 15.

1

2

7. A foreign central bank of issue,
8. A dealer in securities or commodities required to register

in the United States, the District of Columbia, or a
possession of the United States,

2
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What Name and Number To Give the
Requester

Give name and SSN of:For this type of account:

The individual1. Individual

The actual owner of the account
or, if combined funds, the first
individual on the account 1

2. Two or more individuals (joint
account)

The minor 23. Custodian account of a minor
(Uniform Gift to Minors Act)

The grantor-trustee 14. a. The usual revocable
savings trust (grantor is
also trustee)

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered
active during 1983. You must give your correct TIN, but you
do not have to sign the certification.

The actual owner 1b. So-called trust account
that is not a legal or valid
trust under state law2. Interest, dividend, broker, and barter exchange

accounts opened after 1983 and broker accounts
considered inactive during 1983. You must sign the
certification or backup withholding will apply. If you are
subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2
in the certification before signing the form.

The owner 35. Sole proprietorship or
single-owner LLC

Give name and EIN of:For this type of account:

3. Real estate transactions. You must sign the
certification. You may cross out item 2 of the certification.

A valid trust, estate, or
pension trust

6.

Legal entity 4

4. Other payments. You must give your correct TIN, but
you do not have to sign the certification unless you have
been notified that you have previously given an incorrect TIN.
“Other payments” include payments made in the course of
the requester’s trade or business for rents, royalties, goods
(other than bills for merchandise), medical and health care
services (including payments to corporations), payments to a
nonemployee for services, payments to certain fishing boat
crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

The corporationCorporate or LLC electing
corporate status on Form
8832

7.

The organizationAssociation, club, religious,
charitable, educational, or
other tax-exempt organization

8.

5. Mortgage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments (under section 529),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give
your correct TIN, but you do not have to sign the
certification.

The partnershipPartnership or multi-member
LLC

9.

The broker or nomineeA broker or registered
nominee

10.

The public entityAccount with the Department
of Agriculture in the name of
a public entity (such as a
state or local government,
school district, or prison) that
receives agricultural program
payments

11.

Privacy Act Notice

List first and circle the name of the person whose number you furnish. If
only one person on a joint account has an SSN, that person’s number must
be furnished.

Circle the minor’s name and furnish the minor’s SSN.

You must show your individual name and you may also enter your business
or “DBA” name on the second name line. You may use either your SSN or
EIN (if you have one). If you are a sole proprietor, IRS encourages you to
use your SSN.
List first and circle the name of the legal trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the legal
entity itself is not designated in the account title.)

Note. If no name is circled when more than one name is
listed, the number will be considered to be that of the first
name listed.

Sole proprietorship or
single-owner LLC

The owner 3

12.

Part II. Certification

For a joint account, only the person whose TIN is shown in
Part I should sign (when required). Exempt recipients, see
Exempt From Backup Withholding on page 2.

3

You must provide your TIN whether or not you are required to file a tax return. Payers must generally withhold 28% of taxable
interest, dividend, and certain other payments to a payee who does not give a TIN to a payer. Certain penalties may also apply.

To establish to the withholding agent that you are a U.S.
person, or resident alien, sign Form W-9. You may be
requested to sign by the withholding agent even if items 1, 4,
and 5 below indicate otherwise.

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons who must file information returns
with the IRS to report interest, dividends, and certain other income paid to you, mortgage interest you paid, the acquisition or
abandonment of secured property, cancellation of debt, or contributions you made to an IRA, or Archer MSA or HSA. The IRS
uses the numbers for identification purposes and to help verify the accuracy of your tax return. The IRS may also provide this
information to the Department of Justice for civil and criminal litigation, and to cities, states, and the District of Columbia to carry
out their tax laws. We may also disclose this information to other countries under a tax treaty, or to Federal and state agencies
to enforce Federal nontax criminal laws and to combat terrorism. The authority to disclose information to combat terrorism
expired on December 31, 2003. Legislation is pending that would reinstate this authority.

Signature requirements. Complete the certification as
indicated in 1 through 5 below.

1

2

3

4
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EQUAL OPPORTUNITY CLAUSE 

(Section 187.22(b) C.O.) 
 

Each Contract also shall contain the following equal opportunity clause: 
 

“During the performance of this contract, the contractor agrees as follows: 
 

(1) The contractor shall not discriminate against any employee or applicant for employment because of 
race, religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietnam-
era or disabled veteran status.  The contractor shall take affirmative action to insure that applicants 
are employed and that employees are treated during employment without regard to race, religion, 
color, sex, sexual orientation, national origin, age, disability, ethnic group, or Vietnam-era or disabled 
veteran status.  As used in this chapter, "treated" means and includes without limitation the following: 
 recruited, whether by advertising or other means; compensated, whether in the form of rates of pay 
or other forms of compensation; selected for training, including apprenticeship, promoted, upgraded, 
demoted, downgraded, transferred, laid off and terminated.  The contractor agrees to and shall post 
in conspicuous places, available to employees and applicants for employment, notices to be 
provided by the hiring representatives of the contractor setting forth the provisions of this 
nondiscrimination clause. 

 
(2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the 

contractor, state that the contractor is an equal opportunity employer. 
 
(3) The contractor shall send to each labor union or representative of workers with which he has a 

collective bargaining agreement or other contract, or understanding, a notice advising the labor union 
or worker's representative of the contractor's commitments under the equal opportunity clause, and 
shall post copies of the notice in conspicuous places available to employees and applicants for 
employment. 

 
(4) It is the policy of the City that local businesses, minority-owned businesses and female-owned 

businesses shall have every practicable opportunity to participate in the performance of contracts 
awarded by the City subject to the applicable provisions of the Cleveland Area Business Code. 

 
(5) The contractor shall permit access by the Director or his or her designated representative to any 

relevant and pertinent reports and documents to verify compliance with the Cleveland Area Business 
Code, and with the Regulations.  All such materials provided to the Director or designee by the 
contractor shall be considered confidential. 

 
(6) The contractor will not obstruct or hinder the Director or designee in the fulfillment of the duties and 

responsibilities imposed by the Cleveland Area Business Code. 
 
(7) The contractor agrees that each subcontract will include this Equal Opportunity Clause, and the 

contractor will notify each subcontractor, material supplier and supplier that the subcontractor must 
agree to comply with and be subject to all applicable provisions of the Cleveland Area Business 
Code.  The contractor shall take any appropriate action with respect to any subcontractor as a 
means of enforcing the provisions of the Code.” 
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City of Cleveland 
Mayor’s Office of Equal Opportunity 

  

Cleveland Area Business Code 
 

NOTICE TO BIDDERS 
 
1. Introduction: 

 
The Cleveland Area Business Code contained in Chapter 187 of the Codified Ordinances of Cleveland, Ohio 
1976 was enacted to increase the participation of minority-owned business enterprises, female-owned 
business enterprises, and local small business enterprises in City of Cleveland contracting.  The Code also 
works to ensure that Contractors doing business with the City do not use discriminatory employment 
practices. Failure to comply with the Cleveland Area Business Code or with representations made on the 
attached Schedules may result in rejection of part or all of the bid, and/or cancellation of the contract. 
 
2. Definitions: 

 
As used in this Notice to Bidders and the attached OEO Schedules, the following words, phrases, and terms 
shall be defined as set forth below: 
 

(a) “Bidder” means a Person offering to contract with the City in response to an invitation to bid.  
 

(b) “Bid Discount” means the application of a percentage discount to the total amount of a bid 
submitted by a Bidder for a Contract solely for the purpose of bid comparisons when evaluating 
the lowest and best bid, or lowest responsible bid.  The use of a Bid Discount for bid comparison 
does not alter the total amount of the bid submitted by a Bidder or the Contract executed based 
on a bid. 
 

(c) “Business Enterprise” means a firm, sole proprietorship, partnership, association, corporation, 
company, or other business entity of any kind including, but not limited to, a limited liability 
corporation, incorporated professional association, joint venture, estate, or trust. 
 

(d) “City” means the City of Cleveland, Ohio. 
 

(e) “City of Cleveland Small Business” or “CCSB” means a CSB that has its principal office located 
physically within the municipal boundaries of the City. 

 
(f) “Cleveland Area Small Business” or “CSB” means a Business Enterprise certified under division 

(a) of Section 187.03.  
 

(g) “Cleveland Contracting Market” or “Contracting Market” means the geographic market area 
consisting of Cuyahoga County, Geauga County, Lake County, Lorain County, Medina County, 
Portage County, and Summit County, Ohio, or the geographic market area identified in a disparity 
study or otherwise as provided in Section 187.28. 

 
(h) “Contract” means a binding agreement executed on or after the effective date of this Cleveland 

Area Business Code by which the City either grants a privilege or is committed to expend or does 
expend its funds or other resources, or confers a benefit having monetary value including, but not 
limited to, a grant, loan, interest in real or personal property, or tax incentive in any form for or in 
connection with any work, project, or public purpose. 

 
(i) “Contracting Department” includes any administrative department under charge of the Mayor or 

any office, board, or commission treated or construed as a department of City government for any 
purpose under the Charter or ordinances of the City for the benefit or program of which the City 
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enters into a particular Contract. 
 

(j) “Contractor” means a separate or distinguishable Business Enterprise employing one or more 
persons and participating in the performance of a Contract, including but not limited to CSBs, 
MBEs and FBEs where applicable, and shall include a party in privity with a Contractor for 
implementation of a Contract. 
 

(k) “Director” means the Director of the Office of Equal Opportunity. 
 

(l) “Evaluation Credit” means a predetermined number of points in the evaluation of proposals 
submitted by a Bidder for a Contract to be added solely for the purpose of proposal comparison 
when evaluating competing proposals.  The use of Evaluation Credits does not alter the amount of 
the proposal submitted by a Bidder or the Contract executed based on the proposal. 
 

(m) “Female” includes only a United States citizen or lawful, permanent resident who is a member of 
the female gender. 
 

(n) "Female Business Enterprise" or "FBE" means a Business Enterprise owned, operated, and 
controlled by one or more Females who have 51% ownership. The one or more Females must 
have operational and managerial Control, interest in capital, and earnings commensurate with the 
percentage of Female ownership. To qualify as a Female Business Enterprise, the Business 
Enterprise shall be located and doing business in the Cleveland Contracting Market.  

 
(o) “Local Contracting Market” or “Contracting Market” means the geographic market area consisting 

of Cuyahoga County, Geauga County, Lake County, Lorain County, and Medina County, Ohio; 
provided, however, that with respect to growers or producers of food only, the geographic market 
area also shall include: Erie County, Huron County, Richland County, Ashland County, Wayne 
County, Holmes County, Stark County, Summit County, Portage County, and Tuscarawas County. 

 

(p)  “Local Producer” means a Person that: 

(1) has its principal office (headquarters) located physically in the Local Contracting Market and 
whose highest executive officers and highest level managers maintain their offices and perform 
their respective executive and managerial functions and duties in the Local Contracting Market; 
and 

(2)  A. grows food or fabricates goods, whether or not finished, from organic or raw materials; 

B. processes goods, materials, food or other products so as to increase their commercial 
value by not less than 50%; 

C. supplies goods by performing a Commercially Useful Function; or 

D. provides, by its qualified full-time employees, maintenance, repair, personal, or 
professional services. 

(q)  “Local-Food Purchaser” means a Business Enterprise that, in implementation of its City contract, 
purchases Local Food in an amount comprising not less than twenty percent (20%) of the 
Business Enterprise's City Contract amount. 

(r)  “Local Sustainable Business” means a Business Enterprise that: 

(1) has its principal office (headquarters) located physically in the Local Contracting Market and 
whose highest executive officers and highest level managers maintain their offices and perform 
their respective executive and managerial functions and duties in the Local Contracting Market; 
and 
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(2) has established sustainability goals for itself and is a member of or signatory to a nationally-
recognized sustainability program, which goals and program have been determined acceptable by 
the City Chief of Sustainability or other officer designated by the Mayor. 

(s) "Minority Business Enterprise" or "MBE" means a Business Enterprise owned, operated and 
controlled by one or more Minority Persons who have at least 51% ownership.  The Minority 
Person(s) must have operational and managerial Control, interest in capital, and earnings 
commensurate with the percentage of ownership. To qualify as a Minority Business Enterprise, 
the enterprise shall be located and doing business in the Cleveland Contracting Market. 
 

(t) “OEO” means the Office of Equal Opportunity of the City of Cleveland. 
 
(u) “Proposer” means any Person proposing to contract with the City in response to a request for 

proposals or other similar solicitation. 
 

(v) “Regional Cleveland Area Small Business” or “RCSB” means a CSB that has its principal office 
located physically within the territorial boundaries of Cuyahoga County but outside the municipal 
boundaries of the City. 
 

(w) “Regulation” or “Regulations” means and includes the regulations implementing this Code and 
promulgated by the Director of Equal Opportunity under division (b)(6) of Section 123.08 of these 
Codified Ordinances. 
 

(x) “Small Business Enterprise” or “SBE” means a Business Enterprise that meets the established 
economic criteria for a SBE and is owned, operated and controlled by one or more persons who 
meet the economic criteria for SBE ownership established by the Director in the Regulations. 

 
3.  Required OEO Schedules: 

 
The following documents must be completed, signed and submitted as part of the Contractor’s bid or 
proposal for any City of Cleveland contract over $50,000.00.  Failure to submit all OEO Schedules may result 
in the rejection of a bid. 
 
Schedule 1:  PROJECT CONTACT INFORMATION FORM 
 
Schedule 1, the PROJECT CONTACT INFORMATION FORM, provides the Office of Equal Opportunity with 
the necessary contact information to conduct its monitoring responsibilities.  Each Bidder or Proposer shall 
complete, sign and submit Schedule 1 and include it with its bid or proposal.     
   
Schedule 2:  SCHEDULE OF SUBCONTRACTOR PARTICIPATION 
 

Schedule 2, the SCHEDULE OF SUBCONTRACTOR PARTICIPATION, identifies all of the subcontractors 
the Bidder or Proposer intends to use on the project.  Each Bidder or Proposer must complete, sign and 
submit Schedule 2 and include it with its bid or proposal.  Bidders or Proposers shall list all prospective 
subcontractors, including all CSB, MBE, and/or FBE subcontractors, that will participate on the contract, and 
all requested contact information.  Bidders or Proposers shall include the contract specification item 
number(s) on which the subcontractor will participate in Part 1, the scope, or supplies/materials that the 
subcontractor will be responsible for will be documented on  Part 2, with the corresponding l dollar amount for 
the  subcontract on Part 3.  The total dollar amount in Part 3 must be an actual dollar amount, and should not 
be a range of values or a percentage of the contract.   
 
 

    
Schedule 3:  STATEMENT OF INTENT TO PERFORM AS A SUBCONTRACTOR 

 
Schedule 3, the STATEMENT OF INTENT TO PERFORM AS A SUBOONTRACTOR, verifies that the 
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certified CSB, MBE and/or FBE subcontractors listed on Schedule 2 have agreed to work with the Bidder or 
Proposer on the project, and that the two parties have agreed on general contract terms.  Each certified CSB, 
MBE, and/or FBE listed as a prospective subcontractor on Schedule 2 shall complete, sign and return 
Schedule 3 to the Bidder or Proposer, and the Bidder or Proposer shall include the completed Schedule 3 
with the bid or proposal.  Part 1, Part 2 and Part 3 on each Schedule 3 must correspond with Part 1, Part 2 
and Part 3, respectively, on Schedule 2 for the appropriate subcontractor.   
 
No CSB, MBE, or FBE participation credit will be considered for a certified CSB, MBE and/or FBE 
subcontractor listed on Schedule 2 that does not have a corresponding, accurate Schedule 3 included in the 
bid or proposal.   
 
If an MBE or FBE plans to re-subcontract any of its work, it must indicate that on Schedule 3.  Any work re-
subcontracted to a non-certified subcontractor will reduce the Bidder or Proposer’s participation credit to the 
extent of the re-subcontracting. 
 
Schedule 4:  CSB/MBE/FBE UNAVAILABILITY/IMPRACTICALITY CERTIFICATION 
 

Schedule 4, CSB/MBE/FBE UNAVAILABILITY/IMPRACTICALITY CERTIFICATION, allows the Bidder or 
Proposer to document its good faith effort to achieve the CSB, MBE, and/or FBE subcontracting goals 
identified for the project in the bid documents.  If a Bidder or Proposer has met or exceeded the 
subcontracting goals for the project, the Bidder or Proposer shall indicate this in Section A of Schedule 4.  If 
the Bidder or Proposer has not met the subcontracting goals for the project, the Bidder or Proposer will 
indicate this in Section A of Schedule 4, and complete Section B.   
 
Section B of Schedule 4 allows the Bidder or Proposer to document its efforts to solicit certified subcontractor 
participation for the project, thereby meeting the good faith effort requirement of the bid. Section B also allows 
the Bidder or Proposer to attach a written document explaining why subcontracting to the goals included in 
the bid or proposal documents is impossible or impractical due to the nature of the work, service or product 
being contracted by the bid or proposal.  Contractors are obligated to demonstrate their good faith effort to 
meet the subcontracting goals for the contract, and failure to do so will result in the rejection of the bid or 
proposal.  
 

Failure to submit and accurately complete OEO Schedules 1, 2, 3, and 4 may result in the rejection of all or 
part of the bid or proposal.  Submission of incomplete, inaccurate, or inconsistent data in the Schedules may 
lead to a formal investigation, decertification of the Bidder or Proposer, decertification of the subcontractor, 
and/or a rejection of all or part of the bid.  The City of Cleveland reserves the right to waive any informality or 
immaterial irregularity, and reserves the right to reject any or all bids. 
 
4.   Equal Employment Certification: 

 
No Contractor shall discriminate against any employee or applicant for employment because of race, 
religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietnam-era or 
disabled veteran status.  Contractors shall take affirmative action to ensure that applicants are employed 
and that employees are treated during employment without regard to race, religion, color, sex, sexual 
orientation, national origin, age, disability, ethnic group or Vietnam-era or disabled veteran status.  As 
used in this chapter, “treated” means and includes without limitation the following:  recruited whether by 
advertising or other means; compensated, whether in the form of rates of pay or other forms of 
compensation; selected for training, including apprenticeship, promoted, upgraded, demoted, transferred, 
laid off and terminated.  Contractors shall post in conspicuous places available to employees and 
applicants for employment, notices to be provided by the hiring representative of contractors setting forth 
the provisions of this nondiscrimination clause. 

 
Within 60 days after entering into a Contract, each Contractor shall file a written affirmative action program 
containing standards and procedures ensuring that the contractor affords all qualified employees and 
applicants for employment equal opportunities in the contractor’s recruitment, selection, and advancement 
processes.   
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Each contractor’s affirmative action program shall contain the following components: 

 
(1) A diagnostic component that includes quantitative analyses comparing the composition of 

the Contractor’s workforce to the composition of the Cleveland Contracting Market 
employment pool according to the most current census data available, grouped by EEO 
occupations. 

 
(2) Each affirmative action program shall contain placement goals as follows:  
 

(i)  For each non-construction contract, placement goals equal to the availability 
percentage for women or minorities where the percentage of women or minorities 
employed by the contractor in a particular job group is less than would reasonably 
be expected given their percentage availabilities in the corresponding Cleveland 
Contracting Market employment pool.  Placement goals are objective targets 
reasonably attainable by applying a good-faith effort to implement all aspects of 
the affirmative action program; they are not inflexible quotas.  Placement goals do 
not authorize or require a Contractor to grant a preference to any individual or 
adversely affect an individual’s employment status for an unlawful discriminatory 
reason. 

 
(ii) For each construction contract, establish placement goals for minorities and 

women for each trade involved in the performance of the contract equal to the 
goals established by the Director.  Placement goals are objective targets 
reasonably attainable by applying a good-faith effort to implement all aspects of 
the affirmative action program; they are not inflexible quotas.  Placement goals do 
not authorize or require a contractor to grant a preference to any individual or 
adversely affect an individual’s employment status for an unlawful discriminatory 
reason. 

 
(3) Identification of problem areas through analysis of the contractor’s employment process 

to determine if it affords or incorporates, or contains impediments to, equal employment 
opportunities. 

 
(4)   Action-oriented programs consisting of practical steps the contractor will implement to 

address any identified problem areas or the underutilization of women or minorities in 
relation to their availability in the relevant labor pool. 

 
(5) Internal auditing and reporting systems that monitor and examine the impact the 

contractor’s employment decisions and compensation systems have on women and 
minorities and their progress toward achieving a workforce that would be expected in the 
absence of discrimination. 

 
(6) Policies, practices, and procedures that the contractor will implement to ensure that all 

qualified applicants and employees enjoy equal opportunity in recruitment, selection, 
advancement, and every other term and privilege associated with employment. 

 
(7) Any additional requirements the Administrator may require through the Regulations or on 

a case-by-case review of a contractor’s proposed affirmative action program. 
 

If, 60 days after entering into a Contract, a contractor has not filed an affirmative action program, has 
deviated substantially from an approved affirmative action program, or has discriminated against any 
employee or applicant for employment because of race, religion, color, sex, sexual orientation, national 
origin, age, disability, ethnic group or Vietnam-era or disabled veteran status, the Office of Equal 
Opportunity may take immediate enforcement action. 
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5. CSB Certification: 
 

Each Bidder, Proposer or subcontractor representing itself as a Cleveland Area Small Business (CSB) in the 
OEO Schedules shall be certified with the Office of Equal Opportunity as a CSB prior to the bid opening.  
Certification applications must be completed online through the City’s Certification and Compliance 
Monitoring System at https://cleveland.diversitycompliance.com/. 
 
There are two classifications of CSBs: 
 

A City of Cleveland Small Business (CCSB) is a CSB headquartered within the City of Cleveland.   
 

A Regional Cleveland Small Business (RCSB) is a CSB headquartered within Cuyahoga County, 
but not within the City itself. 

 
A business is eligible for certification as a Cleveland Area Small Business (CSB) if it meets the following 
criteria: 
 

(1)  It is a Small Business Enterprise; 
(2)  It has its principal office located physically in Cuyahoga County; and 
(3)  Its chief executive officer and highest level managers maintain their offices and perform 

their managerial functions in the Cleveland Contracting Market. 
 

A business qualifies as a Small Business Enterprise if it meets size requirements of the US Small 
Business Administration, or separate economic criteria as established by the Director of the Office of 
Equal Opportunity in the Regulations.  You can find the current SBA size standards here: 
http://www.sba.gov/content/small-business-size-standards 
 
6. CSB Contract Participation  
 

In an effort to promote the participation of Cleveland-area Small Businesses (CSBs) in City contracts, each 
Contracting Department of the City will use its best efforts to contract with CSB Bidders and Proposers, and 
Bidders and Proposers that have committed to subcontracting with certified CSBs.   
 
Where other, project-specific goals have not been set in the bid or proposal documents, the standard CSB 
subcontractor participation goals are: 
 
 Construction Contracts:    30% CSB Subcontractor Participation 
 Professional Services Contracts:   10% CSB Subcontractor Participation 
 All Other Contracts:   20% CSB Subcontractor Participation 
 

The Contracting Departments may, in consultation with the Director, increase or decrease these participation 
goals for a particular contract.  When the goals are changed, the change will be noted in the bid or proposal 
documents. 
 
Each Bidder or Proposer shall make a good faith effort to subcontract with certified CSBs in consistent with 
the goals prescribed in the bid or proposal documents.   
 
7. MBE/FBE Certification: 

 
Each Bidder, Proposer or subcontractor representing itself as a Minority Business Enterprise (MBE) or 
Female Business Enterprise (FBE) in the OEO Schedules shall be certified with the Office of Equal 
Opportunity as an MBE and/or FBE prior to the bid opening. Certification applications must be completed 
online through the City’s Certification and Compliance Monitoring System at 
https://cleveland.diversitycompliance.com/. 
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A business is eligible for certification as a Minority Business Enterprise (MBE) if: 

 
(1) The Business Enterprise is owned, operated and controlled by one or more Minority 

Persons who have at least 51% ownership; 
(2)   The Minority Persons who own the Business Enterprise have operational and managerial 

control, interest in capital, and earnings commensurate with the percentage of ownership; 
and 

(3)   The Business Enterprise is located and doing business in the Cleveland Contracting 
Market.  
 

A business is eligible for certification as a Female Business Enterprise (FBE) if: 
 

(1)   The Business Enterprise is owned, operated and controlled by one or more Females who 
have at least 51% ownership; 

(2)   The Female owners have operational and managerial control, interest in capital, and 
earnings commensurate with the percentage of ownership; and 

(3)   The Business Enterprise is located and doing business in the Cleveland Contracting 
Market.  

 
8. MBE and FBE Contract Participation 

 
The City of Cleveland is firmly committed to assisting Minority Business Enterprises (MBEs) and Female 
Business Enterprises (FBEs) through its contracting activities, and the City intends to Contract with firms 
that shares that commitment. Under this policy, each Contracting Department will use its best efforts to 
promote the participation of MBEs and FBEs as both prime contractors and subcontractors in all City 
Contracts.  In turn, Bidders and Proposers shall make every effort to use MBEs and FBEs as subcontractors 
where available and practical.   
 
Some City contracts will have specific MBE and/or FBE subcontractor participation goals.  These goals will 
be expressly stated in the Invitation to Bid (ITB) or Request for Proposal (RFP) in each contract 

where the goals are applicable.  When specific MBE and/or FBE goals are set forth in the ITB or RFP, the 
Bidder or Proposer shall make a good faith effort to meet them.   
 
When there are specific MBE and/or FBE goals on a City contract, those goals will be considered in lieu of an 
equivalent portion of the CSB goals for the contract.  Please review the bid or proposal documents for the 
final MBE, FBE and/or CSB subcontracting goals for the project.  
 
9.   MBE/FBE Bid Discounts: 

  
Contracting Departments may apply a Bid Discount of five percent (5%) for bids received from certified 
MBE and FBE Bidders to remediate past or present discrimination, where the City has developed or 
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination.  The 
CSB/MBE/FBE Registry denotes which MBEs and FBEs are eligible for Bid Discounts.   
 
 
10.  MBE/FBE Evaluation Credits: 

 
Contracting Departments may apply an Evaluation Credit of five percent (5%) of the total points awarded 
for proposals received from MBE and FBE Proposers to remediate past or present discrimination, where 
evidence of contracting disparity has been adequately demonstrated.  
 
11. MBE/FBE Subcontracting Bid Discounts and Additional Retainage: 
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Contracting departments may apply a bid discount for bids received for public improvement contracts in 
the amount of five percent (5%) of the portion of the total amount of the goods, labor, and materials that 
the bidder represents it will subcontract to one or more MBEs and FBEs, where the City has developed or 
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination. 
 
If a Contracting Department applies the MBE/FBE subcontracting Bid Discount to the bid of a Bidder that 
would not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract, 
the City shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid 
was adjusted for bid comparison in addition to the contract retainage required under Section 185.41 of the 
Codified Ordinances of the City of Cleveland.  Release of this retainage shall be managed under the 
provisions established in Section 187.05(e) of the Codified Ordinances. 
 
12. CSB Bid Discounts: 

 
If a Contracting Department does not apply an MBE or FBE Bid Discount to one or more bids for the 
award of a Contract, the Contracting Department may apply a Bid Discount in the following amounts for 
bids received from CSB prime contractors: 
 
A Bid Discount of five percent (5%) for bids received from CCSBs. 
A Bid Discount of five percent (5%) for bids received from RCSBs, provided no bids are received from 
CCSBs. 
 
13. CSB Evaluation Credits: 

 
If a Contracting Department does not apply an MBE or FBE Evaluation Credit to one or more proposals 
for the award of a Contract, the Contracting Department may apply Evaluation Credits as follows for 
proposals received from CSB prime contractors: 
 

(1) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received 
from CCSBs. 
(2) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received 
from RCSBs, provided no proposals are received from CCSBs.  

 
14. CSB Subcontracting Bid Discounts and Additional Retainage: 

 
Contracting Departments may apply a Bid Discount to bids received for a Public Improvement Contract in 
the amount of five percent (5%) of the portion of the total amount of labor and materials that the Bidder 
represents it will subcontract to one or more CSBs.  This provision does not apply, however, if a Bid 
Discount has been applied for MBE or FBE subcontractor participation, 
 
If a Contracting Department applies the CSB subcontracting Bid Discount to the bid of a Bidder that would 
not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract, the City 
shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid was 
adjusted for bid comparison in addition to the retainage required under Section 185.41 of the Codified 
Ordinances. Release of this retainage shall be managed under the provisions established in Section 
187.03(d) of the Codified Ordinances. 
 
 
15.   LPE and SUBE Certification: 

 
A Bidder or Proposer may qualify as a Local Producer, a Local-Food Purchaser or a Local Sustainable 
Business under the Local Producer, Local-Food Purchaser, and Sustainable Business Preference Code, 
Chapter 187A of the Codified Ordinances of the City of Cleveland.  Each Bidder or Proposer representing 
itself as a Local Producer (LPE), or a Local Sustainable Business (SUBE) shall be certified with the Office 
of Equal Opportunity prior to the bid opening. Certification applications must be completed online through the 
City’s Certification and Compliance Monitoring System at https://cleveland.diversitycompliance.com/. 
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16.   LPE and SUBE Bid Discounts: 
 

The Contracting Department shall apply a Bid Discount in the following amounts for bids received from 
LPE and/or SUBE prime contractors: 
 
A Bid Discount of two percent (2%) for bids received from LPEs. 
A Bid Discount of two percent (2%) for bids received from SUBEs. 
 
17. LPE and SUBE Evaluation Credits: 
 

The Contracting Department shall apply an Evaluation Credit in the following amounts for proposals 
received from LPE and/or SUBE prime contractors: 
 
An Evaluation Credit of two percent (2%) for proposals received from LPEs. 
An Evaluation Credit of two percent (2%) for proposals received from SUBEs. 
 
18. Maximum Annual Subcontracting Program Benefit: 

 
In an effort to encourage wide participation in the CSB, MBE and FBE subcontracting programs, the City 
of Cleveland has a policy which may limit the amount of subcontracting credit that a single CSB, MBE 
and/or FBE subcontractor can provide in a single year.  When the CSB, MBE and/or FBE subcontractor 
has reached this maximum subcontracting dollar value, its participation in future contracts will not be 
counted towards a Bidder or Proposer’s CSB, MBE and/or FBE participation goals.  
 
The Director may apply credit toward the CSB, MBE and/or FBE subcontractor participation goals upon 
written request of a Bidder or Proposer attesting that no other certified CSBs, MBEs or FBEs are available 
to perform the work or supply the materials required for the Contract, or in an emergency, or for such 
other reasons that the Director determines require use of that CSB, MBE or FBE.  
 
Nothing prohibits a Bidder or Proposer from subcontracting to a CSB, MBE or FBE that has reached the 
cap, or prohibits the CSB, MBE or FBE from performing work or supplying materials under any contract.  
But that participation will not count towards the Bidder or Proposer’s subcontracting goals. 
 
19.  CSB/MBE/FBE Manufacturer and Supplier Participation: 

 
Under the Cleveland Area Business Code, the entire amount of expenditures to certified CSB, MBE, or 
FBE manufacturers will be counted towards CSB, MBE or FBE participation goals on the contract.  A 
manufacturer is an enterprise that produces goods from raw materials or adds value by substantially 
altering them before resale.   
 
Sixty percent (60%) of expenditures to certified CSB, MBE or FBE suppliers that are not manufacturers 
will be counted towards CSB, MBE or FBE participation goals on the contract, provided that the CSB, MBE 
or FBE supplier performs a commercially useful function in the supply process.  A business enterprise is a 
supplier performing a commercially useful function in the supply process” when it: 
 

(1) Assumes the actual and contractual responsibility for furnishing the supplies or materials; and 
(2) Is recognized as a supplier, distributor or reseller by the manufacturer or producer of the 

contracted supplies and materials; and 
(3) Owns or leases a warehouse, yard, building or other facilities or uses such as means as are 

customary in the industry for the purpose of maintaining an inventory of or supplying such 
supplies or materials from which it supplies its customers; and 

(4) Distributes, delivers, and/or services products primarily with its own staff and/or equipment. 
 
If a CSB, MBE or FBE supplier is not a manufacturer and is not performing a commercially useful function 
in the supply process, the supplier’s participation will not be counted towards the CSB, MBE or FBE 
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participation on the contract. 
 
20.   Joint Ventures: 
 
Participation of CSBs, MBEs and FBEs in joint ventures is encouraged.  To receive credit for CSB, MBE 
and/or FBE participation in a joint venture, the joint venture must be certified by the Office of Equal 
Opportunity.  The CSB/MBE/FBE Joint Venture Certification Application is available from the Office of Equal 
Opportunity, and applications for joint venture certification must be received by the Office of Equal 
Opportunity no later than 10 days prior to the bid opening.   
 
21.   Use of General Contractors as Subcontractors for CSB/ MBE/FBE Prohibited: 

 
Consistent with the U.S. Bureau of Census Standard Industrial Classifications, the City considers that a 
"general contractor" assumes responsibility for an entire construction contract, although it may subcontract 
part or all of the actual work to special trades or other contractors.  The City does not consider that 
certification as a "general contractor" assumes or includes certification for any other trade or work.  In order 
to qualify as a CSB, MBE or FBE Subcontractor, the CSB, MBE or FBE must be certified for the specific type 
of work indicated on Schedule 1, the Schedule of Subcontractor Participation. 
 
22. Subcontractor Participation Compliance Monitoring 

 
Once a contract is awarded through the bid or proposal process, the winning contractor is obligated to use 
the certified CSB, MBE or FBE subcontractors listed on the OEO Schedules and in the same participation 
amount indicated in the OEO Schedules.  OEO will monitor this subcontractor participation throughout the 
course of the contract to ensure that the listed subcontractors are performing work on the project, and that 
they are being properly compensated for that work.   
 
The City of Cleveland uses a web-based contractor certification and contract compliance monitoring system, 
colloquially known as B2Gnow, to monitor compliance on City contracts.  Contractors can access the system 
at http://cleveland.diversitycompliance.com, or though a link on the Office of Equal Opportunity’s website at 
http://city.cleveland.oh.us/oeo.   
 
Each month during the contract, the prime contractor (or direct contract-holder with the City) will report 
payments to ALL subcontractors through the B2Gnow system.  This monthly reporting information includes 
total payment in dollars made to the subcontractor, record of invoices satisfied, record of checks or other 
payment methods used to satisfy invoices, payment dates, and any additional information required by OEO 
to verify payment to subcontractors.  The prime contractor will enter this payment information into the 
B2Gnow system, and the subcontractors will verify this payment information in the system. 
 
OEO offers regular training sessions in the use of the B2Gnow system.  Please contact OEO at 216-664-
4152 to schedule training.  Online training options are also available through the B2Gnow system. 
 
Please note that use of the B2Gnow system requires an email account and access to a personal computer 
with internet connectivity.  This requirement applies to both prime contractors and subcontractors.  The City 
will provide for access to a computer and internet connection at Cleveland City Hall, upon appointment, for 
those contractors who do not otherwise have access to the required technology. 
 
 

Community Benefit Policies: 
 
• CODIFIED ORDINANCE 123 PREVAILING WAGE 
• CODIFIED ORDINANCE 187 CLEVELAND SMALL BUSINESS 
• CODIFIED ORDINANCE 187A LOCAL PRODUCER SUSTAINABLE DEVELOPMENT 
• CODIFIED ORDINANCE 188 CLEVELAND RESIDENT EMPLOYMENT LAW 
• CODIFIED ORDINANCE 189 LIVING WAGE 
• Green Building Standards, Office of Sustainability 
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Questions about the certification process or the OEO Schedules should be directed to the Office of Equal 
Opportunity (OEO) at (216) 664-4152.   



   

 

City of Cleveland 
Office of Equal Opportunity  

Schedules Checklist 
 

This checklist will guide you through the Office of Equal Opportunity Schedules that must be 
completed and submitted as part of your bid or proposal.   
 
Schedule 1:  Project Contact Information Form 

□ Is all requested contact information included? 

□ Is the form complete and signed?  

 
Schedule 2:  Schedule of Subcontractor Participation  

□ Did you specify the total dollar amounts for each subcontract?  

□ Did you verify that each subcontractor is certified for the type of work to be performed?  

□ Is the form complete and signed?  

 
Schedule 3:  Statement of Intent to Perform as a Subcontractor 

□ Did the subcontractor specify the total dollar amount of the subcontract?  

□ If applicable, has the re-subcontracting section been completed?  

□ Is the form complete and signed by the subcontractor?  

 
Schedule 4:  CSB/MBE/FBE Subcontractor Unavailability/Impracticality Certification 

□ Did you list all companies you have contacted? (If additional space is needed, attach a 

separate sheet)  

□ If you are claiming that subcontracting is not available or practical on this contract, have you 

provided an explanation on a separate, attached sheet? 

□ Is the form complete and signed?  



   

 

City of Cleveland - Office of Equal Opportunity 
SCHEDULE 1:  PROJECT CONTACT INFORMATION FORM 

 

 
 

Project Name:       

Bidder/Proposer Name:       

 
 
 
Part I:  Bidder Information 

 

 

Contractor’s Full Legal Name: 
 

      

Contractor’s Address: 

      
Federal Tax ID Number (EIN): 

      

City: 

      
State and Zip: 

      

Contractor’s Principal Officer Name: 

      
Phone Number: 

      

Contractor’s Main Email Address: 

      

Contractor’s Authorized OEO Representative Name: 

      
Phone Number: 

      

Authorized OEO Representative Email Address: 

      

Are you Certified with the Office of Equal 

Opportunity?  Check all that apply: 
 

CSB 
 

MBE 
 

FBE 
 

SUBE 
 

LPE 
 

SFP 

 
 
 
 
 
 

     Signature:             Date:       
    Bidder/Proposer Representative: 

 

               

    Title: 

 

 



   

 

City of Cleveland - Office of Equal Opportunity  
SCHEDULE 2: SCHEDULE OF SUBCONTRACTOR PARTICIPATION 

 
 

Project Name:       

Bidder/Proposer Name:       

 

List ALL PROSPECTIVE SUBCONTRACTORS (Certified and non-certified) that will be participating on this contract.  The Bidder or 

Proposer is responsible for verifying that each CSB, MBE and FBE Subcontractor listed is certified to perform the particular type of 

work they are expected to perform for the contract. 

Subcontractor:        
Part 1: 

SPEC 

ITEM # 

Part 2: 

TYPE OF WORK OR 

MATERIALS/SUPPLIES 

Part 3: 

SUBCONTRACT 

AMOUNT 

Address:                    $      

City, State, Zip:                    $      

OEO Compliance Contact:                    $      

Contact Email Address:                    $      

Contact Phone:                    $      

Company Type:  CSB    MBE     FBE    Other    

Non-Certified     
            $      

Federal Tax ID#/EIN:         TOTAL $      

 

Subcontractor:        
Part 1: 

SPEC 

ITEM # 

Part 2: 

TYPE OF WORK OR 

MATERIALS/SUPPLIES 

Part 3: 

SUBCONTRACT 

AMOUNT 

Address:                    $      

City, State, Zip:                    $      

OEO Compliance Contact:                    $      

Contact Email Address:                    $      

Contact Phone:                    $      

Company Type:  CSB    MBE     FBE    Other    

Non-Certified     
            $      

Federal Tax ID#/EIN:         TOTAL $      

 

The prime contractor may not substitute subcontractors between the submission of bids and award of the contract.   After the contract 

is awarded, the prime contractor may not substitute or shift subcontractors without written approval of the Director of OEO.  When there 

are CSB, MBE and/or FBE goals established in the bid specifications, subcontractor substitutions must preserve the original bid 

participation percentage, unless the Director waives the requirement. The undersigned agrees that if awarded a contract, it will enter into 

a written agreement with each subcontractor listed above.  If the total contract amount increases, the contractor shall use its best efforts 

to preserve the original CSB, MBE and/or FBE participation percentages for that increased amount. 

 

Authorized Representative:       

Signature:  Date:  



   

 

City of Cleveland - Office of Equal Opportunity  
SCHEDULE 2:  SCHEDULE OF SUBCONTRACTOR PARTICIPATION 

ADDITIONAL SUBCONTRACTOR FORM 
 

 

Project Name:       

Bidder/Proposer Name:       

 

Subcontractor:        
Part 1: 

SPEC 

ITEM # 

Part 2: 

TYPE OF WORK OR 

MATERIALS/SUPPLIES 

Part 3: 

SUBCONTRACT 

AMOUNT 

Address:                    $      

City, State, Zip:                    $      

OEO Compliance Contact:                    $      

Contact Email Address:                    $      

Contact Phone:                    $      

Company Type:  CSB    MBE     FBE    Other    

Non-Certified     
            $      

Federal Tax ID#/EIN:         TOTAL $      

Subcontractor:        
Part 1: 

SPEC 

ITEM # 

Part 2: 

TYPE OF WORK OR 

MATERIALS/SUPPLIES 

Part 3: 

SUBCONTRACT 

AMOUNT 

Address:                    $      

City, State, Zip:                    $      

OEO Compliance Contact:                    $      

Contact Email Address:                    $      

Contact Phone:                    $      

Company Type:  CSB    MBE     FBE    Other    

Non-Certified     
            $      

Federal Tax ID#/EIN:         TOTAL $      

Subcontractor:        
Part 1: 

SPEC 

ITEM # 

Part 2: 

TYPE OF WORK OR 

MATERIALS/SUPPLIES 

Part 3: 

SUBCONTRACT 

AMOUNT 

Address:                    $      

City, State, Zip:                    $      

OEO Compliance Contact:                    $      

Contact Email Address:                    $      

Contact Phone:                    $      

Company Type:  CSB    MBE     FBE    Other    

Non-Certified     
            $      

Federal Tax ID#/EIN:         TOTAL $      

Page    of   



   

 

 

City of Cleveland - Office of Equal Opportunity  
SCHEDULE 3:  STATEMENT OF INTENT TO PERFORM AS A SUBCONTRACTOR 

 
 

Subcontractor Name:       

Bidder/Proposer Name:       

Project Name:       

 

Subcontractor is a:   CSB                         

  MBE 

  FBE 

 

The undersigned prospective subcontractor intends to perform work or furnish supplies/materials in connection with the contract as a 

(check all that apply): 

 Individual  

 Corporation organized and existing under the laws of the State of       .   

 Proprietorship, 

 Partnership, or 

 Joint Venture consisting of          . 

 

The CSB, MBE or FBE status of the undersigned contractor is confirmed in the Office of Equal Opportunity’s registry of certified CSBs, 

MBEs and FBEs.  The contractor is prepared to perform the following work items or parts thereof for the above contract. 

 

Part 1: 

 

SPEC 

ITEM #s       

Part 2: 

 

TYPE OF WORK OR  

SUPPLIES/MATERIALS 

Part 3: 

TOTAL SUBCONTRACT 

AMOUNT 

IN DOLLARS 

 

      

      

$      
      

      

      

 

RE-SUBCONTRACTING  
 

The undersigned prospective subcontractor will re-subcontract work on this contract: 

  Yes (If Yes, fill out a “Blank” Schedule 2 and indicate the subcontractors being used as 2nd Tier subcontractors.) 

  No 

 

The undersigned prospective subcontractor will enter into a written agreement with the Bidder or Proposer for the above work items 

after the award, but prior to the execution of the contract with the City of Cleveland.   

 

Authorized Subcontractor 
Representative: 

      

Signature:  Date:  

 
 

 
Have you (subcontractor) been notified by the Office of Equal Opportunity 

that you have met the annual subcontracting participation maximum for this 

calendar year?                � Yes   � No 



   

 

City of Cleveland - Office of Equal Opportunity  
SCHEDULE 4: CSB/MBE/FBE SUBCONTRACTOR 

UNAVAILABILITY/IMPRACTICALITY CERTIFICATION 
 

 

Project Name:       

Bidder/Proposer Name:       

 

Note:  Prime contractors are expected to use good faith efforts in utilizing CSBs, MBEs and FBEs as subcontractors whenever there are 

CSB, MBE and/or FBE participation goals established in the bid specifications.  There may be instances, however, where Prime 

Contractors will not be able to achieve the prescribed CSB, MBE and/or FBE participation goals for a particular contract.  This Schedule 

4 allows Prime Contractors to demonstrate their good faith efforts in finding and soliciting CSBs, MBEs and FBEs to work on the 

contract.  If the subcontracting goals for this contract are not met, failure to complete this schedule fully and completely may impact the 

evaluation of this bid or proposal.   

 

Section A: 
 

Please check one of the following: 

 

  1.  Prime Contractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation    

           MEETING OR EXCEEDING the goals set forth in the bid documents. 

 

  2.  Prime contractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation that      

           DOES NOT MEET the goals set forth in the bid documents.   

 

If Box 1 is checked, no further documentation is necessary.  Where Box 2 is checked, the Prime Contractor must provide a 

detailed explanation in Section B. 

 
Section B: 
 

If you checked Box 2 on Section A, you must check one of the following: 
 

The Prime Contractor did not meet the CSB, MBE and/or FBE subcontractor participation goals for this contract because: 

 
   1.  The Prime Contractor has made an honest, purposeful attempt to solicit CSB, MBE and/or FBE subcontractor participation, but 

was unable to find subcontractors to perform the work for the reasons noted below.  Please use the unavailability letter codes 

found on the following page. 

 
CONTACTED 

CONTRACTOR 

PROPOSED WORK/SUPPLIES REASON FOR 

UNAVAILABLITY  

DATE OF 

CONTACT 

DATE 

RESPONSE 

RECEIVED 

1.                              

2.                              

3.                              

4.                              

 

    2.  The Prime Contractor made an honest, purposeful attempt to solicit CSB, MBE and/or FBE subcontractor participation, but due 

to the nature of the work, service, or product contracted, additional subcontracting with CSBs, MBEs or FBEs is either impossible 

or impractical.  The Prime Contractor has provided a detailed explanation of the nature of the work and the reasons that 

additional subcontracting is not possible on a separate attached page. 

 

Authorized Representative:       

Signature:  Date:  
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Subcontractor Addition and 
Substitution 

 
 Policy and Procedure 

 
 

Mayor Frank G. Jackson 
 

EFFECTIVE DATE: November 1, 2011 
 

Direct Questions to: Commissioner James E. Hardy (216) 664-2629 

 



Sub‐contractor Addition and Substitution  
Policy and Procedure 

 

Purpose  
 
The purpose of this Policy is to state the policies and practices which all City 
departments should follow to obtain the previous written Board of Control consent 
required for a City contractor to add a subcontractor, or to substitute one subcontractor 
for another subcontractor, under a City contract. 
 
Policy and Procedure  
 
Each subcontractor proposed for a City contract, whether for a purchase, public 
improvement, or professional services, must be approved by the Board of Control (the 
“BOC”) prior to the commencement of work and or services by the subcontractor.  
Subcontractor approval will be considered by the BOC upon recommendation of the 
department Director. A subcontractor identified as a certified Cleveland-Area Small 
Business (“CSB”), a Minority Business Enterprise (“MBE”), or a Female Business 
Enterprise (“FBE”) (each generically also a “certified sub-contractor”) proposed for a 
contract, whether as an additional or substitute subcontractor, must also be verified as 
such by the Office of Equal Opportunity (“OEO”).   

Note:   The City assumes no obligation to pay, and will not pay, a contractor for 
any work and or services performed by a sub-contractor on the contract prior to 
Board of Control approval of that sub-contractor.  

 

Except upon occurrence of an emergency requiring immediate use of a subcontractor to 
prevent an interruption of public service or endangerment of public health, safety or 
welfare as declared and determined solely by the Director, the prime contractor is 
responsible for submitting all required supporting documentation to the contracting 
department Director, through the designated Project Manager for the contract (the 
“Project Manager”), if any, no less than 3 (three) weeks in advance of the date the 
additional or substitute subcontractor is needed on the project, to allow time for internal 
and BOC approvals without delay or interruption of the project.  

 
Note:  The Director will not grant any City contractor additional time to meet 
project deadlines, and will not authorize or pay additional compensation or delay 
damages of any kind arising from the contractor’s inability to add or substitute a 
subcontractor because the contractor failed to submit the approval request and 
supporting documentation at least 3 (three) weeks in advance of the date the 
additional or substitute sub-contractor is needed. 

 



The contracting department Project Manager, if any, for a particular contract will serve, 
on behalf of the department Director, as the primary contact for the prime contractor. 
The contracting department Director is responsible for assessing the completeness and 
sufficiency of the supporting documentation received from the prime contractor and 
subcontractor, for timely processing of the documentation through the appropriate 
internal department review(s) and approval(s) and forwarding to the OEO, if required, 
for evaluation and approval prior to any placement on the Board of Control agenda and 
for submitting the appropriate Board of Control resolution for approval. 
 
Substitution for a Certified Subcontractor.  A contractor must provide the contracting 
department director, through the Project Manager, written justification for any proposed 
substitution for a certified sub-contractor.  

When obtaining one or more substitutes for a certified subcontractor, a contractor shall 
make a good-faith effort to fulfill or exceed its original certified subcontractor 
utilization commitment or the contract goal(s) for the contract, whichever is greater. 
(Section 187.13 C.O.)  The contractor shall document its good-faith effort by submitting 
complete, revised OEO Schedules 2 and 3 to the contracting department Director, 
through the Project Manager, with its request to the City for approval. 
 

Note : The OEO shall evaluate each subcontractor addition and substitution for 
increased CSB, MBE, or FBE participation even if the original contract had no 
certified sub-contractor participation.  

 
Federally Funded Projects. For projects funded directly or indirectly by the federal 
government where the contracting department is responsible for monitoring 
Disadvantaged Business Enterprise ("DBE") participation, the department’s monitoring 
unit shall perform the role otherwise performed by OEO. The supporting documentation 
for the evaluation and approval of an additional or substitute DBE subcontractor must 
be forwarded to OEO for information purposes.  The department Director shall also 
submit any necessary supporting documentation with its request for Board of Control 
approval.  

Monitoring and Enforcement. The Project Manager shall, under direction of the 
department Director, verify that the contractor’s subcontractor utilization complies with 
the Board of Control’s subcontractor approval(s) by reviewing the contractor’s 
documentation and by worksite visits. The presence on the Project worksite of any 
subcontractor not previously approved by the Board of Control shall be immediately 
reported to the department Director for action. 
 
The Project Manager shall maintain copies of all verification records in the contracting 
department.   
 
Penalties for Non-Compliance. The Project Manager will document and report any 
findings of non-compliance with this Policy by a contractor to the contracting 



department Director.  The department Director will then submit a copy of the findings, 
and a recommendation for action or no action, to the Director of Law.  If non-
compliance with Chapter 187 C.O. is found regarding a certified sub-contractor, the 
department Director must also submit a copy of the findings to the Director of the OEO 
for determination of sanction(s) or penalty(ies) under that chapter and/or under the 
contract terms. 
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NOTICE TO BIDDERS

The Office of Equal Opportunity (OEO) is responsible for administering the City of Cleveland’s Fannie
Lewis Resident Employment Law, Chapter 188 of the Codified Ordinances of the City of Cleveland
(Chapter 188). Chapter 188 is designed to increase employment opportunities for Cleveland residents on
construction contracts greater than $100,000.00 funded by the City of Cleveland.

If the invitation to bid, request for proposal, or other contract document containing this
Notice to Bidders results in a “Construction Contract” as defined under Section 188.01(b) of
the Codified Ordinance of the City of Cleveland, the contractor, and any and all
subcontractors, are required to comply with the requirements of Chapter 188 in the
execution of the Construction Contract, unless prohibited by law.

This Notice to Bidders outlines critical areas that contractors and City of Cleveland Departments should
know regarding Chapter 188.

1. 20% of all Construction Worker Hours performed on the Construction Contract must be performed by
Cleveland Residents. These worker hours are identified as “Resident Construction Worker Hours”
under Chapter 188.

2. 4% of the Resident Construction Worker Hours must be performed by Low Income Persons. A “Low
Income Person” is defined as a Resident who, when first employed by a contractor, is a member of a
family having a total income equal to or less than the “Section 8" Very Low-Income limit established
by the United States Department of Housing and Urban Development.

3. Throughout the course of the contract, the prime contractor and all subcontractors shall submit
certified payroll reports documenting all construction worker hours performed on the project through
the LCPtracker labor compliance monitoring system. LCPtracker is an online compliance system that
allows contractors to submit certified payroll reports electronically. Contractors are responsible for
ensuring that they and their subcontractors are trained in the use of LCPtracker and have the
necessary capacity to enter payroll reports through LCPtracker. All certified payroll reports must
be submitted through LCPtracker. No paper certified payroll reports will be accepted.

4. A contractor seeking to qualify an employee as a “Low Income Person” for purposes of compliance
with the Chapter 188 must submit a Low Income Verification Application, along with supporting
documents requested by the application, demonstrating the employee’s Cleveland residency status
and total household income for the previous year to the Office of Equal Opportunity. OEO will review
the application to determine if the employee qualifies for Low Income Person status and approve or
deny the application. A copy of the Low Income Verification Application is included in this document,
and is available online on the Office of Equal Opportunity page on the City of Cleveland’s website,
located at www.city.cleveland.oh.us.

5. An approved “Low-Income Person” will retain that status for a continuous five year period starting
upon the OEO’s written acknowledgement of the approval, provided that the employee remains
employed by the same employer that hired the employee as a Low-Income Person and the employee
remains a resident of the City of Cleveland during the five year period.

6. The contractor must designate a principal officer (the “Resident Employment Law Officer”) of its
organization as the person responsible for administering the requirements that Chapter 188 imposes
on the Contractor and its Subcontractors under a Construction Contract and as the principal liaison
and point of communication with the City.

7. The prime contractor to whom the contract is awarded is responsible for submission of all reports
required by the Director of OEO to determine compliance with Chapter 188, including the submission
of reports from any and all subcontractors working on the contract.
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8. The City of Cleveland’s Department of Economic Development, Division of Workforce Development
(The Employment Connection) will provide assistance in finding eligible Cleveland Residents and Low
Income Persons for a contractor’s compliance with Chapter 188. Please contact the Division of
Workforce Development at (216) 664-4673, or at http://www.employmentconnection.us for further
information.

9. Cleveland Residents employed by the contractor or subcontractor as skilled or unskilled Construction
Trade Workers at the time that work on a construction contract begins, but who are otherwise
employed for the contractor or subcontractor on projects that are not pursuant to a City of Cleveland
Construction Contract, may be counted toward the Resident Construction Worker Hours upon
presentation of documentary proof to the Director of OEO.

10. Ten days prior to commencement of work contractors must submit an Initial Workforce Table that
identifies the total estimated hours for each job classification (i.e. plumbers, carpenters, laborers etc.)
by month for the duration of the project. The Initial Workforce Table is submitted by the prime
contractor but shall include the sub-contractor’s work hours as well. It is the sole responsibility of the
prime contractor to submit the Initial Workforce Table.

11. The estimated hours provided in the Initial Workforce Table are to be used by the Contractor as a
planning tool. Contractors must demonstrate a genuine effort to reflect the amount of hours
anticipated to complete the project. The estimated hours allow the Contractor to ensure that staffing
for the project is done in compliance with the statute. Once construction commences, the actual work
hours performed are reported to the Office of Equal Opportunity on a monthly basis.

12. Any contractor that has difficulty complying with the requirements of Chapter 188 may seek a
reduction in writing from the Director of OEO. The contractor should submit any request for reduction
as soon as it realizes that a reduction is needed. Any reduction that is not submitted in a timely
manner is subject to denial. The Director of OEO will determine whether any request for a reduction
is warranted. Under Chapter 188 there is no provision for an absolute waiver of any requirement.

13. Full access to employment records for three (3) years: Every contractor and subcontractor working
on a City of Cleveland Construction Contract must grant, upon demand, without notice, full,
unrestricted access to the Director, his designated agents, the City Chief of Police or any of their
authorized representatives, of the Contractor’s or Subcontractor’s employment records that the
Director determines document compliance with the Resident Employment Law.

Please contact the Office of Equal Opportunity regarding any questions or concerns not addressed in this
Notice to Bidders at oeo@city.cleveland.oh.us or by phone at (216)664-4152. Chapter 188 is the final
governing law for purposes of this Notice to Bidders and applicable contracts. Chapter 188 preempts any
inconsistencies that may exist in this Notice to Bidders.

Required Documents and Reports

1. Certified Payrolls must be submitted through the LCPtracker online labor compliance system by
both the prime contractor and any construction subcontractors. Certified payrolls must be submitted
according to the submission schedule included in this Notice to Bidders or published by OEO on the
City of Cleveland website. Paper certified payroll reports will not be accepted to demonstrate
compliance with Chapter 188.

2. The Initial Work Force Table identifies the estimated work hours by job classification for the entire
project. The Initial Work Force Table is due ten days prior to commencement of work on the
construction project. The Initial Work Force Table is available on the City of Cleveland’s website,
under the Forms and Publications section of the Office of Equal Opportunity page.

3. The Monthly Work Force Table identifies the actual work hours performed on the project and
changes made to Initial Work Force Table. The Monthly Work Force Table for the previous month
must be submitted according to the submission schedule included in this Notice to Bidders.
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Use of LCPtracker

LCPtracker is an online labor compliance monitoring software suite that allows contractors and
subcontractors to complete, certify and submit certified payroll reports to OEO electronically. All payroll
reports submitted to demonstrate compliance with Chapter 188 must be submitted through LCPtracker.

Once a construction contract has been awarded, a username for LCPtracker will be created for the
contractor and any identified subcontractors. This username and password will allow contractors to
access LCPtracker to enter payroll information, familiarize themselves with the system and receive
training.

OEO offers regular training sessions in the use of LCPtracker and the B2Gnow Contract Compliance
Monitoring System (for monitoring payments to subcontractors). Please contact OEO at 216-664-4152 to
schedule the next available training date.

LCPtracker also offers online training for contractors multiple times per week, and has video training
available for contractor training at any time.

Contractors are responsible for ensuring that their internal staff, as well as their
construction subcontractors, are familiar with the LCPtracker system and are capable of
entering payrolls through LCPtracker.

Potential Penalties

A contractor that fails to meet the requirements of Chapter 188 on a construction contract is subject to
the following potential penalties:

1. If the contractor fails to meet the 20% residency participation requirement, the contractor is subject
to a penalty in the amount of 1/8 of 1% of the final total amount of the Construction Contract for
each percentage point or fraction thereof that the contractor has fallen short of meeting the
requirement.

2. If the contractor fails to meet the 4% low income resident participation requirement, the Director of
OEO will determine if a penalty is warranted upon the completion of the project. If the Director
determines that a penalty is appropriate, the penalty for this type of breach is 1/8 of 1% for each
percentage of shortfall of the 4% low income persons objective. Please note that this penalty is
assessed upon the total amount of the construction contract.

3. If the contractor fails to provide required reports used for monitoring compliance with Chapter 188,
this will be considered a breach and will result in a penalty calculated as if no Cleveland Resident
Worker Hours were performed on the project. A contractor has failed to submit a required report
when:
 It does not submit the report on the due date or by the date established by the Director if an

extension has been granted; or
 It is responsible for updating and submitting the report when it is due and fails to do so.

4. If the contractor submits falsified reports to OEO to document compliance with Chapter 188, the
contractor shall be subject to a penalty calculated as if no Cleveland Resident Worker Hours were
performed on the project. In addition, the contractor shall be subject to the following:
 A misdemeanor of the first degree and
 A fine of not more than $5,000.
 If convicted, the Contractor will be barred from contracting with the City for five (5) years.
 Thereafter the Contractor may be required to post a surety bond of 20% in addition to the usual

performance bond.
 Retainage may be withheld by the City pending the determination of the Director.

5. In addition to the penalties listed above, the Director may recommend the following additional
penalty action for a contractor’s failure to comply with Chapter 188:
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 Recommend that the City withhold all or part of any payments due the Contractor until such time
as the Contractor cures its defaults, pays or credits all penalties or other payments due under the
Construction Contract, the Code, or the Standards and Procedures, and is in full compliance with
all applicable provisions of the Code, the Construction Contract, and the Standards and
Procedures relating to Resident or Low- Income Person employment or reporting;

 Recommend, based upon a breach of or default under the Contract relating to Resident or Low-
Income Person employment, that the City rescind, cancel, or otherwise terminate the
Construction Contract and declare a forfeiture of any performance bond;

 Recommend that the Director of Law take such legal action, whether civil or criminal, as he or
she deems appropriate;

 Recommend disqualification under Section 181.27 or Section 185.08 of the Codified Ordinances
of Cleveland, Ohio, 1976 of a Contractor from eligibility to bid to or contract with the City for a
period not to exceed two (2) years; or

 Recommend that the City make a claim for payment of damages, including any liquidated
damages specified in the Contract.

Requesting a Reduction of the Resident and/or Low Income Worker Hour Requirements

The percentage of resident construction worker hours may be reduced prior to or during construction
only when a contractor can demonstrate the high impracticality of complying with this percentage level
for a particular contract or class of employees. The Director of OEO will apply the standard of “efforts to
the greatest extent feasible” to the contractor’s or subcontractor’s efforts when evaluating requests for
reduction. A reduction may be deemed appropriate by the Director if a Contractor or potential Contractor
has unsuccessfully solicited a sufficient number of Residents of the City to perform the work identified in
the bid specifications and has documented such effort to the satisfaction of the Director

A contractor must complete and submit a Request for Reduction Form to seek a reduction.

If a reduction is requested due to the complexity of the work to be performed, the Contractor shall
provide a written explanation for the reduction. The request must be accompanied by a Referral Source
Verification Form, included in this Notice to Bidders, OR a copy of the Job Order Verification Form from
the Employment Connection.

A reduction may be deemed appropriate by the Director if a Contractor or potential Contractor has
unsuccessfully solicited a sufficient number of Residents of the City to perform the work identified in the
bid specifications and has documented such effort to the satisfaction of the Director.

Low Income Worker Verification

A contractor seeking to qualify an employee as a “Low Income Cleveland Resident” for purposes of
compliance with Chapter 188 must submit a Low Income Worker Verification application and the
supporting documents requested below to the Office of Equal Opportunity. The Low Income Verification
Application is attached to this document.

To verify the Cleveland residency status of the employee, OEO will collect the following documents:

1. The employee’s driver’s license or other state identification; or

2. A current utility bill in the employee’s name at their Cleveland address.

To verify Low Income status of the employee, OEO will collect the following documents:

1. The employee’s Federal tax return for the previous calendar year; or

2. An IRS Tax Return Transcript for the previous calendar year.

Note: OEO requires income documentation from all adult household members to
determine eligibility.

In cases where financial information of the employee is incomplete or unavailable, the Director of OEO
may consider the following supplemental information to determine low income status:
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 Proof of Governmental Assistance documenting that the employee is below the HUD Very Low
Income Threshold

 Unemployment Documentation
 Workers’ Compensation Documentation
 Social Security, Veterans Affairs payments, Supplemental Security Income
 Utility bill or other documentation indicating reduced payments due to Very Low Income status

Note: Review and acceptance of supplemental income documentation to demonstrate low
income status is subject to the sole discretion of the Director of OEO.



Revision Date: April 24, 2014

City of Cleveland
Office of Equal Opportunity

Contract Compliance
601 Lakeside Ave, Room 335

Cleveland, Ohio 44114

Phone: 216.664.4152  Fax: 216.664.3870  Email: oeo@city.cleveland.oh.us  Hours: 8 am to 5 pm Weekdays

A contractor seeking to qualify an employee as a “Low Income Cleveland Resident” for purposes of compliance with the Fannie M. Lewis
Cleveland Resident Employment Law (Ch. 188 C.O.) must submit this application and the supporting documents requested below
demonstrating the employee’s Cleveland residency status and total household income for the previous year to the Office of Equal Opportunity.
OEO requires income documentation from all adult household members to determine eligibility.

EMPLOYEE / APPLICANT INFORMATION
EMPLOYEE NAME: SOCIAL

SECURITY #:

ADDRESS:

CITY: ZIP:

EMAIL: PHONE:

TITLE / POSITION OF EMPLOYEE / APPLICANT
TITLE / POSITION: (Title and/or Position must be a Construction Trade Position, i.e. Painter, Laborer, etc)

CONTRACTOR / EMPLOYER INFORMATION
CONTRACTOR:

ADDRESS:

CITY: STATE: ZIP:

EMAIL: PHONE:

EMPLOYEE

DATE OF HIRE:

REQUESTED EFFECTIVE START

DATE for LOW INCOME STATUS

Cleveland Residency Documentation:
Submit one of the following. Address must match employee address above.

[ ] Driver’s License [ ] State Identification [ ] Current Utility Bill in employee’s name at current address

Income Documentation:
Submit one of the following.

[ ] Previous Year’s Federal Tax
Return

or [ ] Federal Tax Transcript - To order a Tax Transcript,
call 1-800-908-9946 or order the transcript online at
http://www.irs.gov/Individuals/Order-a-Transcript

Supplemental Income Documentation (Only where tax information is incomplete or unavailable).
Note: Review and acceptance of supplemental income documentation to demonstrate low income status is subject to the sole
discretion of the Director of OEO.

□ Proof of Governmental Assistance, including Social Security, Veterans Affairs payments, or Supplemental Security income
□ Unemployment Documentation or Workers’ Compensation Documentation
□ Utility bill or other documentation indicating reduced payments due to Very Low Income status
□ Other documents that prove the individual’s total income for the calendar year

CLEVELAND LOW INCOME WORKER
VERIFICATION APPLICATION
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EMPLOYEE / APPLICANT INFORMATION
EMPLOYEE NAME: SOCIAL

SECURITY #:

Household Information:

Please complete the following:
1. Total Household Income in previous year: $

2. Number of Adults in your household:

3. Number of Children in your household:

HUD Section 8 Income Limits (Revised April 2014)

“Low Income Person” means a Resident of the City of Cleveland who is a member of a family having an income equal to or less than the
Section 8 Very Low Income limit established by the Department of Housing and Urban Development (HUD).

Please CHECK the

appropriate household size
and income limit below.

HOUSEHOLD SIZE VERY LOW INCOME LIMIT
1  $21,950
2  $25,050
3  $28,200
4  $31,300
5  $33,850
6  $36,350
7  $38,850
8  $41,350

Household
Income Summary

If you require additional
space, please attach
another page to this
document.

Name (first and last) Gross Income
Source of Income

(Employer if Applicable)

APPLICANT / EMPLOYEE ACKNOWLEDGEMENT & SIGNATURE

I declare that the information on this form is true, correct and complete to the best of my knowledge. I agree to provide documents to verify the
information listed. I authorize the City of Cleveland’s Office of Equal Opportunity to verify the information provided.

_______________________________________________________ ____________________________
APPLICANT / EMPLOYEE SIGNATURE DATE

CONTRACTOR OFFICIAL ACKNOWLEDGEMENT & AUTHORIZATION

I, the employing contractor, have received the above information and reviewed the application for completeness, and believe that the employee meets the
necessary requirements to be considered as a “Low Income Resident Worker” under the Cleveland Resident Employment Law.

________________________ _____________________ ______________________ _____________
COMPANY OFFICIAL TITLE SIGNATURE DATE

FOR OEO OFFICIAL USE - APPROVAL

_________________________________________________________________ ___________________________

ADMINISTRATIVE REVIEWER SIGNATURE DATE

Saved as: Low Income Verification Application (04-10-2014)
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REFERRAL SOURCE VERIFICATION
FANNIE M. LEWIS CLEVELAND RESIDENT EMPLOYMENT LAW

CONTRACTOR’S USE ONLY

CONTRACTOR:

PROJECT & DEPARTMENT:

REFERRAL SOURCE AGENCY: _____________________________________

I attest that the above-named Contractor has contacted our agency to hire residents of the City of
Cleveland in compliance with Chapter 188 of the Codified Ordinances.

_________________________ _______________________________
Date Printed Name

_________________________ _______________________________
Title Signature

_________________________ _______________________________
Address Phone

Contractor’s Initial Contact Date: Contractor’s Close Search Date:

_______________________________ ______________________________

□ We were unable to refer any City of Cleveland residents. 

□ The following City of Cleveland residents were referred to Contractor (mark checkbox () if
employee meets Section 8 “very low income”. Use additional copies of this page for additional
referrals.

□              
Name Job Classification

Outcome: □ Hired   □ Already Employed     □ Did not respond    □ Not interested        □ Other 
(please explain)

□              
Name Job Classification

Outcome: □ Hired   □ Already Employed     □ Did not respond    □ Not interested        □ Other 
(please explain)

□              
Name Job Classification

Outcome: □ Hired   □ Already Employed     □ Did not respond    □ Not interested        □ Other 
(please explain)

□              
Name Job Classification

Outcome: □ Hired   □ Already Employed     □ Did not respond    □ Not interested        □ Other 
(please explain)
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CHAPTER 188 NOTICE TO BIDDERS
FANNIE M. LEWIS CLEVELAND RESIDENT EMPLOYMENT LAW
REQUEST FOR REDUCTION

PROJECT: _____________________________________________________
DEPARTMENT: _____________________________________________________
CONTRACTOR: _____________________________________________________

I, ______________________________________________, an officer of the above-named
Contractor, attest that Contractor has used efforts to the greatest extent feasible to hire residents and
has been unable to comply with the residency ordinance, as evidenced by the attached Referral Source
Verification Affidavit(s). Contractor attests that timely notice was provided to said Referral Sources of the
need for residents. Contractor attests that it has demonstrated the high impracticality of complying with
this percentage level for this project and/or classes of employees.

□ Due to high impracticality   □ Unforeseen circumstances 
(attach Referral Sources Verification) List: ________________________

□ For the following scope of work items to be performed during the month(s) of 
___________________________, after which time Contractor will use efforts to the greatest
extent feasible to hire residents during the remaining term of the project. Scope of Work:
_________________________

__________________________ ______________________________________
Date Printed Name

__________________________ ______________________________________
Title Signature

NOTARY:
Construction Start Date: _____ My Commission expires: __________________

*****************************************************************************
□ The Director of the Office of Equal Opportunity has determined that a lesser percentage of 
Residents is appropriate with respect to the above-named construction project and hereby grants
Contractor’s Request for a Reduction of Resident Employment Law to ______ percent (___%).

□ The Director of the Office of Equal Opportunity has determined that Contractor has not used 
efforts to the greatest extent feasible to comply with the Resident Employment Law, therefore
Contractor’s Request for Reduction of the Resident Employment Law is hereby denied for the following
reasons: ______________________________________________.

□ The Director of the Office of Equal Opportunity has determined that Contractor has not 
demonstrated the high impracticality of complying with the Resident Employment Law, therefore
Contractor’s Request for Reduction of the Resident Employment Law is hereby denied for the following
reasons:

Natoya J. Walker Minor, Director Date
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REFERRAL SOURCE LIST

The Employment Connection
(WIA) City, County, Veterans
1701 East 13th St. (NFSC)
Cleveland, Ohio 44114
216.664.4673

American Red Cross
3747 Euclid Ave.
Cleveland, Ohio 44114
Contact: Pam Oliver
216.431.3010

Catholic Charities Training/ Employment
3135 Euclid Ave
Contact: Vanessa Lee
216.426.9870

Esperanza Inc.
4115 Bridge Ave.
Cleveland, Ohio 44114
Contact: Zoraida Valentin
216.651.7178

Urban League of Greater Cleveland
2001 West 65th Street
Cleveland, Ohio 44114
Contact: Maurice Stevens
216.696.4111

Spanish American Committee
Employment Services
4407 Lorain Ave
Cleveland, Ohio 44113
Contact: Sergio Rios
216.961.2100

NAACP – Job Training Site
2490 Lee Blvd.
Cleveland Heights, Ohio 44118
216.231.6260

Hard Hatted Women
4207 Lorain Ave.
Cleveland, Ohio 44113
Contact: Shelly Richmond
216.861.6500

United Labor Council Agency
3328 Carnegie Ave.
Cleveland, Ohio 44114
Contact: Steve Newman
216.391.0900

AFL-CIO Federation of Labor
3250 Euclid Ave
Cleveland, Ohio 44114
Contact: John W. Ryan
216.881.7200

Polaris Career Center
7285 Old Oak Blvd.
Middleburg Hts., Ohio 44130
Contact: Maria Phillips
440.891.7750

El Barrio Employment Services
1255 Euclid Ave
Cleveland, Ohio 44102
Contact: Angelo Figuroa
216.651.2037

Empowerment Zone
Workforce Development
1326 Euclid Ave.
Cleveland, Ohio 44114
Contact: A.C. Alrey
216.664.2804

Black Trade Council
7511 Sagamore Ave.
Cleveland, Ohio 44101
Contact: George Edward
216.431.7899

UCIP-ASAP
3515 Prospect Ave.
Cleveland, Ohio 44115-2619
Contact: Yvette Hassan
216.432.7037

Max Hayes Adult Job Training Program
4600 Detroit Ave.
Cleveland, Ohio
Contact:Jacqelyn Comeaux, Coordinator
216.634.2159
Karen Cunningham-Frank, Job Developer
216.634.2158

AFSCME Local 100 Union
1603 East 27th St
Cleveland, Ohio 44114
Contact: Derek Pollard
216.781.0408
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UNION BUILDING & CONSTRUCTION APPRENTICESHIP PROGRAMS

Abestos Workers (4 year program)
1617 E. 30th St.
Cleveland, Oh. 44114
Contact: Scott Sullivan, Business Mgr.
Edward Price III, Apprenticeship Coordinator
216.621.3522

Boilermaker (4 year Program)
1435 E.13 St
Cleveland, Oh. 44114
Contact: Patric Gallager
216.241.2085

Bricklayer (3 year program)
4205 Chester Ave.
Cleveland, Oh 44103
Contact: Anthony McClough
216.361.9341

Iron Worker (3 year program)
1542 E. 23
Cleveland, Oh. 44114
Contact: Rich Jordan
216.685.1781

Operating Engineer (4 year program)
4675 Newton Rd.
Richfield Oh 44286
330.659.4115

Plasterer (6000 hours)
1651 E. 24 St.
Cleveland, Oh. 44114
Contact: Carl Carcioppolo
216.771.5399

Residential Wireman (2 year program)
9333 Sweet Valley Dr.
Valley View, Oh. 44125
Contact: Dennis Meany
216.621.3090

Sheet Metal Worker (5 year program)
12525 Corporate
Parma Oh 44130
Contact: John Nesta
216.267.0151

Electrician (5 year program)
9333 Sweet Valley
Valley View, Oh. 44125
Contact: Eugene Stepanik, Director
216.573.0400

Cement Mason (3 year program)
1417 E. 25 Street
Cleveland, Oh. 44114
Contact: Dan Owens, Business Mgr.
216.573.0400

Glazier (4 year program)
216.771.4896

Laborer (3 year program)
3250 Euclid Av.
Cleveland, Oh. 44115
Contact: John Kilbane, Coordinator
216.881.5901

Pipefitter (5 year program)
6305 Hally Dr.
Cleveland, Oh. 44125
Contact: Terry Urbanek
216.771.5399

Plumbers (5 year program)
980 Keynote Circle
Brooklyn Heights, Oh. 44131
Contact: Sean Greller
216.459.2900

Roofer & Water Proofers (3 year program)
1651 E. 24 st.
Cleveland, Oh. 44114
Contact: Sandra Mazeli
216.391.4215

Tile Layer (3 year program)
4205 Chester Ave.
Cleveland, Oh. 44103
Contact:Dan Zavagno
216.426.8552
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MAYOR’S OFFICE OF EQUAL
OPPORTUNITY

Good Faith Effort

City of Cleveland

Frank G. Jackson, Mayor

Natoya J. Walker Minor, Director
Office of Equal Opportunity
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The OEO monitors and enforces compliance with the City’s CSB participation
goals by, among other means, evaluating each bidder’s OEO Schedules 1 through 4
to determine whether it has made a good-faith effort to employ CSB, MBE, and FBE
subcontractors, as applicable to the contract. To make its determination, the OEO
examines primarily the following aspects of the project and any particular bid:

1. Opportunities for Subcontracting. What opportunities the project
presents for subcontracting part of the work is determined from the nature of project
and scope of services and what other bidders propose to subcontract.

2. Availability of CSB/MBE/FBE Potential Subcontractors. The
OEO then takes into consideration what number of CSB/MBE/FBE firms in the
Cleveland Contracting Market, as applicable, are listed in its CSB/MBE/FBE
Registry (available on the City’s website) for each potential area of subcontracting.

3. Bidder’s Commitment to CSB/MBE/FBE Subcontractors. The
OEO refers to a bidder’s OEO Schedules 2 and 3 to see whether they are properly
completed and consistent, and whether the quantity of project work the bidder
represents it will subcontract to certified CSB/MBE/FBEs (measured as a percent of
the total bid amount) meets the percentage goal(s) for the contract.

4. Bidder’s Efforts to Subcontract to CSB/MBE/FBE Firms. If a
bidder does not demonstrate in its OEO Schedules that it will subcontract to
certified CSB/MBE/FBEs a percent of work approximately meeting the contract
goal(s), the OEO refers to a bidder’s Schedule 4. In the Schedule a bidder must
document a sufficient number of contacts of available certified firms to meet the
contract goal(s) or explain the unavailability of firms or the impracticality of
subcontracting, as applicable. In evaluating Schedule 4, the OEO considers the
subcontracting opportunities and number of certified firms available for each
opportunity.
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AUTHORIZING ORDINANCES 
 





EXHIBIT H 
 

CONTRACT REQUIREMENTS 
 



EXHIBIT KEXHIBIT KEXHIBIT KEXHIBIT K    

    

DESIGN/BUILD SERVICES CONTRACT 

 

The City of Cleveland and the Design/Builder shall enter into a Contract for the design/build 

of the Project with an agreement that is based in part on AIA Document A141-2004 

Agreement Between Owner and Design-Builder incorporating within said Contract the terms 

and conditions, the stipulated cost of the work and requirements for insurance and bonds.  

The Contract will fully obligate the Design/Builder to execute the work required by the 

design/build documents, which include the Contract with its attached Exhibits/Attachments, 

the Request for Proposals, the Design/Builder’s Proposal, including any revisions to those 

documents accepted by the Owner, supplementary and other conditions, addenda and 

modifications. The payment type shall be the cost of the work plus a design/builder’s fee with 

a guaranteed maximum price.  The City may choose to modify the General Conditions 

incorporated within the AIA document. 

 

The Design/Builder shall utilize AIA Document A142-2004 Agreement Between Design-Builder 

and Contractor, AIA Document A441-2008 Standard Form of Agreement Between Contractor 

and Subcontractor for a Design-Build Project, AIA Document B143-2004 Standard Form of 

Agreement  Between Design-Builder and Architect, AIA Document C441-2008 Standard Form 

of Agreement Between Architect and Consultant for a Design-Build Project and AIA Document 

G704DB-2004 Acknowledgement of Substantial Completion of a Design-Build Project.  The 

intent is that the use of the same family of standard agreements shall insure a clear 

understanding of roles and responsibilities in the development of the design-build project. 

 

At this time, the City of Cleveland has not yet drafted the proposed agreement. 
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PRELIMINARY SOILS INVESTIGATION REPORTS 
AVAILBLE VIA DROPBOX 
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PROPOSED CONCEPTUAL SITE PLAN 
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