Handout 5

LCPtracker
ubcontractor Training

Presented by:
City of Cleveland

imcmmsmmm-
Last Update: 04/15/14

LCP Contractor Training Video

Step 1: Login and click “eTraining” button on top menu of screen:

CITY OF CLEVELAND
[ e I o
75 Admin Nobices Sign up for No Charge Web Based Tras mg Br.mk MNow

Step 2: Select "Contractor Training Videos" and click "View" 2013 User Conference — 2013 - Contractor Training”:

pestamr Fertat
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Roles

“Middle Man” between the
Contractors and
Administrators

Reviews and Accepts/Rejects
Certified Payroll Reports
before going to the
Administrator

Delete Certified Payroll

OEO Compliance Reports
Officer Permit Edit

Project Setup

Setup Prime Contractor
Accounts

Setup
Wages/Classifications

Prime or General

Contractor Subcontractor Subcontractor

(Prime Approver)

City Project Prevailing Logi
Wage Coordinator ogin

Add your employees

Create your eSignature

Upload any required eDocuments

Enter Payroll

Maintain Wages/Classifications
Reviews and Accepts/Rejects Certified
Payroll Reports (CPR)

Clear any “Notices”

CERTIFY!

View Subcontractors Certified
Payroll Reports

Delete Certified Payroll Reports
Permit Edit
Apprentice Approval

Roles

OEO Compliance
Officer

Prime or General
Contractor

Subcontractor Subcontractor

(Prime Approver)

City Project Prevailing
Wage Coordinator

ALL CERTIFIED PAYROLL REPORTS ARE ELECTRONICALLY

REPORTED TO THE “PRIME CONTRACTOR” FOR
APPROVAL (“PRIME APPROVER”FUNCTION)

5/24/2019
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Difference Between Contractor and
Prime Approver Interface

(1) “Contractor” Home Screen — Used by Contractors & Sub

Conlract Compliance

CITY OF CLEVELAND

Project Code Project Name Date Assigned Bid Ad Date
DMO1 Damo 1 oM142013 Show Info.
(2) “Prime Approver” Home Screen — Used by Prime, G IC s, andlor Developers

R K T

Logging into LCPtracker

Q: How do | get my User ID and

Login to LCPtracker Password?

A: You will receive an email with your

login information after your account
has been created. If you have not
received your username and
password, contact LCPtracker.

User ID:

14-586-1658

Password:

Q: What if | forget my password?

LOGIN

) McAfee SECURE
PﬁSSWU[d Hel TESTED DAILY 12-MAR

© 2003, 2014. LCPtracker, Inc. All Rights Reserved.

A: Click on the Password Help link and

enter your email address. A link to
reset your password will be emailed
to you.
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Report for multiple projects under one
account.

If you are working on multiple
projects for different agencies,

you can have one account that
will get you to all your projects.

Please select an account:

CITY OF CHICAGO
CITY OF CLEVELAND
CITY OF DENVER
CITY O PASO

CSUPPORT - FEDERAL

I% User Portal Support B Looout

e Switch from one account

2 Nofices H 3. Certification [ Reports eD! to anOther
Sign up for Mo Charge Web Based Training

‘ 1. Payroll Records

Projects

WELCOME KOR CONSTRUCTION

Certifications ‘

Projects

0706 Richland Street Repaving Project| 031192013 Show Info |

|F'age 1 ‘

These Quick Links will direct you
to that section in the User Portal

SUPPORT - FEDERAL cozvoe aocon

er R e e

Ci

Projects ‘ 1. Payroll Records 2 Nofices 3. Certification || Reports eDocument | SetUp || Daily Reporter |

WELCOME KOR CONSTRUCTION

Sign up for Mo Charge Web Based Training

Projects Certifications

Take the LIVE Contractors online

training class. Click BOOK NOW
and select the “Contractors Class”

5/24/2019
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Getting started in LCPtracker

Fl n ) 0 2778 Customer Portal

eTraining Product Store

» ..ALL USERS

+ .Administrater Support Documents

o racior Sapport Decumens Find training documents for Contractors.
Click VIEW to get a PDF pop up with instructions m

Action Caption Type

View - Common Problems Common problems experienced by contractors Document
View Dgeffment for - Use of Cash in Lieu of Fringes Contractor cash in lieu of fringes Document
View Document for - Employee Already Exist ‘What to do when an employee is already in the database Document
View Document for - Recovery Act Reparting How to use Recovery Act Reporting in LCPtracker Document
View Document for - Recovery Act Reporting i Using LCPtracker 1o submit ARRA Recovery Act reports 1o FHWA Document
View | Document for - ARRAfunded projects/prograns Ho Condi axtBentios wento R SRR g5
View Adding Additional Chack_Paying Restitution Before you have Certified rH:s‘:’ttu‘:\gr? E‘S"E;g:g\{;;‘l‘ :;;:’cde?'(%ifi i::ig:‘r‘;ﬂa‘ SHECE VIS Document
View NOTICES>Val 23 - Total Hourly Rate Issue Validation 23 - Total Hourly Rate Issue, what to look at and check when Doeufisiit

you get this notice

Getting started in LCPtracker

Customer Portal

eTraining Proguct S1ore Support

Support

For Email Support:

Support is available Pleae el sugpertBlcuactarcom
Monday through Friday s e ot s . Gt ok e st et ol e
5:00 am - 6:30 pm (PST) )

Thank you

Please call or email Support
with any questions or concerns.

For Phone Support:

Please dial (714) 669-0052 Option 4

5/24/2019
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My Projects / My Certifications

Q: What if | do not see my project?

b
Labor Compliance Software
SUPPORT - FEDERAL crance accont

UserPd A: Contact your General
Contractor/Administrator and they

! will assign the project to your

Projects | 1. Payroll Records | 2 Nofices || 3. Certification qccount

WELCOME KOR CONSTRUCTION Sign up for No Charge Web Based Training i:iGIE I
Project: -
| Richiand Street Repaving Project v |
Payroll Certifications
Week End Date Performing'Accept Status||

o020t | ves | submited | (D (RIS Edit/View your Certified Payroll
022312014 YES _Edit | Report | Details

021612014 YES UPDATED | dit ) Report] Derails Reports from here
4 02/09/2014 YES ACCEPTED | Edit | Report | Details E
0210212014 VES  [eheiel) et | Report | Dewails)
01/26/2014 | YES | ACCEPTED | Edic | Report | Dedails
0119/2014 YES | ACCEPTED | dit] Report) Details)
01122014 | YES | ACCEPTED | edit] Report | Details
010052014 YEs | ACCEPTED | dit] Report ] Details)
12129/2013 | YES | ACCEPTED | Edic | Report | Dedails

Page 1 2

Quick Start...

Add your employees SET UP

Create your eSignature SET UP

Upload any required eDocuments eDOCUMENTS
Enter Payroll Records PAYROLL RECORDS
Clear any “Notices” NOTICES

CERTIFY! CERTIFICATION

***Adding Employees and setting up your eSignature are part
of your initial setup.

***Employees can be copied from one account into another

***Your weekly flow will be Payroll Records > Notices >
Certifications

5/24/2019
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SUPPORT - FEDERAL cherss oo

Set Up

Labor Compliance Software

| eDocuments Set Up | Daily Reporter ‘

Setup Main Menu
Add/Edit Employee Company Information Add/Edit Craft Name

Fringe Benefits Maintenance Copy Employees Add/Edit Work Order

Subcontractor Setup Add/Remove County Match Add/Edit Additional Users

Select an Employee
Select an employee to edit...

~ Add/ Edit Employee Information

N S — Enter all required fields

Adoress 1° Aaoress 2 SN If Employee IDis required and
ciy* State * you have none, create a

ssn Employee ID numberlng SyStem fOI’ your
employees

Exemptions  Status Ethnicity
[AcTivE ¥

Date Hired * Date Fingerprinted Phone . . .
= = — Enter Apprentice Information (if
Driver's License State Driver's License i ap p I I C ab I e)

¥

Gender * Hiring Source

My ] | "I o — Enter Hourly Fringes if they are
Ty — paid to a 3" party and the same
Apprentice Information I’ate evel'y Week

Default Hourly Paid Fringes (As paid to Fund on behalf of (m ay not apply to a”)

Pre-Tax Voluntary Employee Contributions and Other

Default Other Deduction Notes
— SAVE

5/24/2019
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Set Up — eSignature

Use this form to change your existing certification password.
Password Rules:**
- Must be atleast 6 characters long
@ -Must contain at least one lower-case letter and one upper-case letter.
- Must be no longer than 20 characters.
Software .

SUPPORT - FEDERAL cascse o s 1o

E-Signature Password _ RepeatPassword

Setup Main Menu | Clear Form || Cancel || Save Password |

[ Projects “ 1. Payroll Records

** 4 password with the following characteristics is recommended:

Skl © Create an eSignature Password

Fringe Benefits | aintenance

SRS AU * You will need this when certifying payroll
and uploading eDocuments

Add/Edit Emy oye

Edit eSignature

* YOU have the ability to reset this
password
+ Set Up > Edit eSignature

Set Up — Misc.

Labor Compliance Software
SUPPORT - FEDERAL coane s * Copy Employees from one
account to another
; _

[ Projects “ 1. Payroll Records H 2. Notict Set Up I Daily Reporter

Setup Main Menu

Add/Edit Employee Company Information Edit your company Information
Fringe Benefits Maintenance Copy Employees Add/Edit Work Order
Subcontractor Setup Add/Remove County Match Add/Edit Additional Users

Change Password Change/Update Login Password

AddRemave Project Match ~ *  Create additional logins

* Provide access to your account




Handout 5

Set Up — Misc.

Contact LCPtracker Support for the following:

Add/Remove County Match
Add/Remove Craft Match

Add/Remove Project Match
Add/Edit Craft Name
Add/Edit Work Orders

eDocuments

[

SUPPORT - FEDERAL o et

| Projects

1. Payroll Records

e — =
2 Notices H 3 Certification ” Repors

| SetUp ” Daily Reporter

Upload Documents Download Document Templates

*Req'd: N ="No", Y = "Yes - Must be Uploaded before Final CPR Submission”, R = "Required before CPR can be submitted™. ** Access: U = "Upload”, V = "View”
Document Types For Upload
| Expire _
Document Name Req'd* Freq Document Description

APPRENTICE DOCUMENT
CAC2

M 0 IF YOU HAVE APPRENTICES YOU MUST SUBMIT THIS DOCUMENT. THANK YOU
Y 0
Fringe benefit farm R 0
M 0
ks 1
M 0

IR List Test
Stage Test Template

Template Test

5/24/2019
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eDocuments

Upload eDocuments

View YOUR eDocuments AND your Subcontractors eDocuments

Only your Administrator can delete your eDocuments

Missing a Document? Check to see if it is available under Download Document
Template

( ertification ” Repo eDocuments Up ” Daily Reporter |

* This table will show you what is
Upload Documents Download Document Templates requil"ed fOI" you to upload
* N=No

[ vewDooumens | if appli
iew Documen * Y =Yes, if applicable

i * R =Required Prior to

*Req'd: M="No", Y ="Yes - Must be Uploaded before Final

Certification
‘Document Types For Upload
‘Document Description
APPRENTICE DOCUMENT |M 0 IF YOU HAVE APPRENTICES YOU MUST SUBMIT THIS DOCUMENT. THANK YOU
CAC2 Y 0
Fringe benefit form R 0

Payroll Records

[ Reporis | eDocume SetUp || Draily Reporter ‘

Enter Records Direct Payroll Subscription
Copy Previous Payroll Recovery Act Additional Data Entry
Edit Records FHWA 1391 Additional Data Entry

UInload Record HUIP Addional Data Entry

4 Ways to enter your payroll records:
1. Manual Entry
Upload: Excel Spreadsheet (Payroll Records > Upload Records > Download

Spreadsheet Template)
Upload: Account Interface (Check out our Associates at
Upload: Direct Payroll Interface (LCPtracker will map out your file)

5/24/2019
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Payroll Records

SetUp || Draily Reporter

@ Direct Payroll Subscription
Copy Previous Payroll Recovery Act Additional Data Entry

Edit Records FHWA 1391 Additional Data Entry
Upload Records HUD Additional Data Entry

Payroll Records

R
. Week End Date = This will be

e , whenever your pay period ends for
Richland Street Repaving Project v | o - .
your company. If it is a Friday, your
Week End Date * week end date will always be a
03/16/2014 (B Friday.
— Select Employee o
CONNOR, RICKY R = . Add/Select Craft/Classification

Next
<] Add Classificatidn | | Cancel | | Next

Craft
| ELECTRICIAN v |

Select Location Classification Construction Type Notes
o City of Santa Ana |ELECTRICIAN |Building ELEC0068-009 06/01/2010

Cancel

5/24/2019
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Payroll Records

Waok End Dot W16/2014 Gontractor: KOR CONSTRUGTION
Projact Fchland St
Emplayen CONNOR

gomemos wousdll HourlyRate of  Hourly Overtime Hourly Double  Rate in Lieu of

a0 000 10.000

Pay Rate Time Rate Fringes

100.000 150.000 200.000 10.000

Mongay uesd Wadnesd hursday
V1072014 1202014 3132014
Flegels Tine  '0.00 200

Crvartima o1 15 0,00 o.00

20a aea aca aoa aoa
w00 a0 .00 006 000

Ooutle-Tims 0,00 noo ooo ) a0 o.00 aoa

* Simplye

* Separate any cash fringes and place them under
“Rate in Lieu of Fringes”

oan. e 1.000
Payerenis (Il snciatad in paychock)

Tiavtube Parychack amoumt  Chack Membar
0000 480,000 oo

Hiones

Othes Daduction Hotes
|n.rm Dedisction. Child Suppart

= Mosices
| rp——

| Cancel || save

Payroll Records

‘Waak End Date W162014 Comacter  WOR CONSTRUCTION
Prjuce d Seret Reguaving Prafect
Emplayes CONMOR. ICKY 3
s Foreman T Cwrser Opanatur
Croms Employes  Wages Paid i Cos Pay Al Heourty fate of Hourly Crartims Hesrly Pt s Lo o
Pay This Project  Lisa of Fringes Projacts. Pay Hatn Timm FHale Fringas
200 000 20000 SO0 OO0 200,000 10.000

= Clasifcasons

= Haours Wisked Ench Day

Mianday  Tussday  Wednesdsy Thesday  Fridsy Saturdsy  Sunday
W0A0TE VNP0 WA WINI0TE WAD0T ISI084 IRIeNd
Fegeles Tine 9,00 200 aoa a0 a00 T @00
Crvartima o1 15 0,00 o.00 w00 a0 .00 o060 a0
tlo-Tims 0,00 noo ooo ) aoo o.00 005

= Fringes | Conb T ik 1 olfiers (not smpleyna) for his preject only

\okantary Comusion F# WaciHoltium Included in Gross Emp. Pay
VacivieliDues Hashn & Well Femsion  ARCSwr  Traiing for il Frefuces Some oe Al Fringes Pakd fo Employ
0.000 2300 &.000 1450 1100 Fansion  Madical L] Vukintary Comeitntions induded in Grass Emp. Pay
[ Mom 0000 0000 [ catcutars Friogan |

= Dedactions, Fayments and Nates
Desctana
o Tax Social fcurty  Madican
1000+ oo e+ doon

Fuyerranta (Il svchatad i paychack )
Tiavtube Parychack amourt O3

e 7] oo * Verify/Edit the Craft/Classification

* Enter Hours for THIS project ONLY

5/24/2019
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Payroll Records

I‘ ~ Classifications

I{ ~ Hours Worked Each Day

Monday Tuesday Wednesday Thursday Friday Saturday  Sunday
310/2014 3/11/2014 3122014  3/13/2014 3/14/2014 3/15/2014 3/16/2014

RegularTime .00 2.00 0.00 0.00 0.00 0.00 0.00
Overtime at1.5 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Double-Time 000 0.00 0.00 0.00 0.00 0.00 0.00

* Verify/Edit the Craft/Classification

* Enter Hours for THIS project ONLY

Payroll Records

ok End Date 162014 Comacter  HOR COMSTRUCTION
Projec Fchiand Savest Fapaving Praject
Employen CONRGR, FICKY B
s Foraman . Erwrae Opaatr
Groms Empaoyes  Wages Paid i Groes Pay A Hourty Bste of  Howly Ovartime  Heursy Pt s Lo f
Pay Thin Project  Lisu of Fringes  Fropcts Pay Fatn T Hates Fringan
a0 000 o000 00,000 106000 150,000 200,000 06

= Haours Wisked Ench Day

Monday  Tusssay  VWednesdsy Theesday  Fridey Saturdsy  Sunday
W0A0TE VNP0 WA WINI0TE WAD0T ISI084 IRIeNd
Fegelm Time 6,60 200 aoa a0 £y o @00
Crvartima o1 15 0,00 o.00 w00 a0 .00 o060 a0
Ocuble-Tims  0.00 noo ooo 0.0 000 poo poo

pakd 1o others (not smployea) for this preject only

B WactalDums inchuded in Gross Emp. Pay

Vac /Mol iDuss Haahh & Wed  Peemion  ANCSar  Traing for el Projects L] Same or ANl Fringes Fakd to Employsa
000 5450 1100 Fansion  Medical L imthions Inchuded in Gross Evpr Py
Mot 0.000 o000 n

Deductiong

Fod Tax Social Sacurity Madicars Simie Tax  Local TaewS08  Ciiver Vac/Dues  Saviege Tetal Duduciiona

1000+ 1000+ 1600 (s 1000+ oGO0 [+ (8000 [+ D00+ 0000 = [NO[00O

Fayerrents (Il nchatad o paychochh

Trawsube Paychack amoums  Check Membar

0000 480,000 oo

13
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Payroll Records ~\\ E

Waok End Oate 162014 Comacher  HOR COMSTRUCTION
Projec Fchiand Savest Fapaving Praject
Employen CONRGR, FICKY B
s Foraman . Erwrae Opaatr
Wages Paidin  Cross Pay Al Hourly feate of  Hourly Ovartime Houwdy Doutls Flats i L of
Pay Thin Project  Lisu of Fringes  Fropcts Pay Fatn Tima Hals Fringas
200.000 20.000 500,000 100,000 150,000 200,000 10.000

~ Classifications

~ Fringes / Confributions paid to others (not employee) for this project only

Voluntary Contributions ¥ VacHolDues Included in Gross Emp. Pay
VaciHol/Dues Health & Welf Pension  AllOther  Training for all Projects biS0Ma oAl EfNoas a0 EmPliee =
0.000 2500 5000 | 3450 | [.100 Pension  Medical tions iU d Y Gros s EmpiEay

More More . 0.000 0.000 Calculate Fringes

* Report fringes paid to a 3" party
* These fields are TOTAL rate

* You can setup these default rates under Add/Edit Employee
(CALCULATE FRINGES)

Payroll Record \ E

ok End Date 162014 Comacter  HOR COMSTRUCTION
Projec Fchiand Savest Fapaving Praject
Employen CONRGR, FICKY B

s Foraman . Erwrae Opaatr
Groms Empaoyes  \Wages Paint b (s Pay AI Houty late of  Houwly Ovatims  Heurdy Doutie il i Lisu of
Pay Trm Project = Promcn Pay Fain Timan Haln Fringas
a0 000 o000 00,000 106000 150,000 200,000 06

= Haours Wisked Ench Day

Msnday Wednauday Thursday  Fridey Saturdsy  Sunday
W0A0TE VNP0 WA WINI0TE WAD0T ISI084 IRIeNd

Fegelm Time 6,60 200 @00 oo £y o ao0
Crvartima o1 15 0,00 o.00 w00 a0 .00 o060 a0
Ocuble-Tims  0.00 noo ooo ) a0 o.00 aoa

= Fringes | Conrtations pak 1o ofhers (not smployea) for this praject only

WVokantary Comuitusions 2 WachalDums Inchuded in Gross Emp. Pay
Vac /Mol iDuss Haahh & Wed  Peemion  ANCSar  Traing for el Projects L] Same or ANl Fringes Fakd to Employsa
0500 2.900 &.000 n4s0 1000 Pansion  Medical imthions Inchuded in Gross Evpr Py

Sacial Security  Madican Stain Tax Local Taxae/S08  Cither Vac/Duss  Gayige Taral
1000 |+ [lO00 s+ 000 (e 1000+ l0oo [+ (8000 |+ 0000+ 0000 = (16500
Payerents {If inchadad in paychack)

Tiavtube Parychack amoumt  Chack Membar

0000 480,000 oo

5/24/2019
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Payroll Record

\

~ Deductions, Payments and Notes

Deductions

Fed Tax Social Security Medicare State Tax
1.000 * 1.000 *+  1.000 *+ 1.000
Payments (Ifincluded in paycheck)

TraviSubs Paycheck amount Check Number*
0.000 490.000 oD

Notes

Local Taxes/SDI Other
*+ 1.000 * 5.000

Vac/Dues Savings
* 0.000

Total Deductions
*+ 0.000 = 10.000

Cther Deduction Notes

Other Deduction: Child Support

~ Notices

There are no notices

Cancel » Enter Deductions on the ENTIRE check
* All other deductions go under “Other” and note
under “Other Deduction Notes”

Notices

P R WE

)

Payroll Record Saved
When you are done entering the payroll records,

check Motices, then certify the data you are
submitting.

“X” lets you stay on
this page and fix the
notices.

The "Certification” tab is where you complete
the process to produce your CPR so that you
may send to the Agency you are reporting fo.

Waming: There is 1 notice

Enter another record for a different employee?

1 “Yes” lets you enter
another payroll.

“No” takes you back
to the “1. Payroll
Records” screen.

5/24/2019
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Notices

| Projects ” 1. Payroll Records 2 Motices

Project | All Projects
From Date @ To Date @ U Include Closed Admin Motices

Payroll Notices (1

CONNOR, RICKY RIRichi
| ~ Notices

)

| Daily Log Notices (0) ” Administrator Motices (1)

Page 1

Notice(s) / Warning(s) for this record

in “Gross Pay All Projects”, plus the value in “Trav/Subs”, minus the value in “Total
Deductions”. VAL_9

NOTICE |SoCal The "Paycheck Amount™ should be equal to the result of the following calculation: the value ‘

There is 1 notice

Clear any Notices in your Payroll Record before Certifying

If you cannot clear a notice, CONTACT LCPTRACKER SUPPORT

=

Notices

| Projects || 1. Payroll Records SetUp |

Daily Reporter

Praject | Al Projects v |
From Date @ To Date [F% (Include Closed Admin Notices
| Payroll Notices (1) || Daily Log Mofices (0) | Administrator Notices

Motice Type | Notice Date| Week End Date Status LastResponse Date
Richland Street Repaving Projsct|REJECTION| 31212014 | 2/2/2014  |contractor response 31202014
Page 1

Administrator Notices come from your Administrator, whomever
is reviewing and accepting/rejecting your payrolls.

If you get a notification, it might be due to a Rejected Payroll.
You will be emailed and notified in your account.

5/24/2019
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Edit Payroll — BEFORE Certification

Enter Records Direct Payroll Subscription
Copy Previous Payroll Recovery Act Additional Data Entry

—..
Edit Records FHWA 1391 Addifional Diata Entry
———

Upload Re HUD Additional Data Entry

Edit Payroll - BEFORE Certification

Project
| Richland Street Repaving Project |

''m 'week End Date| Employee Name || Jurisdiction

O 3/16/2014 |CONNOR, RICKY R [SoCal ELECTRICIAN [ELECTRICIANY SR 113 Delete

—

5/24/2019
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Edit Payroll - BEFORE Certification

ook End Date. 31162014 Conractor:  KOR CONSTRUGTION
Project Richland Stroet Repaving Project
Employee CONNOR. RICKY R

1 1a Foreman 1s OvmerfOpsrator
Gross Employss Wages Paidin  Gross Pay Al Hourly Rate of  Hourly Overtime  Hourly Double  Rate in Lieu of
oy o Project Lot Frnges  projects oy Rate Tiene Rt Fanges
200.000 20.000 300.000 100:000 150,000 200,000 10000

| = Classifications

Jurisdiction | Locat Cinft_ | Classification Conwtruction Type
SoCal City af [ELECTRICIAN | ELECTRICIAN| Bullding

| = Hours Worked Each Diay

Tussday  Wadnesday Thumday  Friday Saturday  Sunda
3102018 J102014 3122014 INI20T4 INA2014 IIS014 V162014

Regular Time  [0.00 200 0.00 0.00 0.00 000 0.00
Ovetime al 15 (6.00 000 o.00 ©.00 0.0 0.00 000
Double-Time  [0.00 000 000 ©.00 ©.00 ©0.00 0.00

- Fringas / Contributions paid o others (not employee) for this project only

y = Inctuded in Gross Emp. Pay
Vac/Hol/Duea Hoalth & Well Pension Al Other  Training for all Projacts. L] Some or AN Fringes Paid o Employee.

0.000 2.500 s 3430 1100 Pansion  Medical ary Canributions inctused in Gross Emp. Pay
Mora hora ©0.000 0.000

| - Deductions, Payments and Notes

Daductions

Fed Tax Social Securty Medicars State Tex  Local TaxewSOI Other Vac/Duss  Savings Total Daductions.
1000 |+ (1000 |+ (1000 |+ 1.006 |+ 1000 |+ 5000 |+ 0000 |+ 0000 = 10,000
Paymants (I inchiced in paycheck)

TraviSubs Paycheck amount  Check Number *

©0.000 490,000 oo

Notes

Other Daduction Notas
]an;.. Deduction: Child SUBpoTE ,:‘

| = MNoticas

There are no notices

[Ccancel ][ save ]

Edit Payroll — AFTER Certification

Payroll Certifications

Week End Date Performing /Accept Status’|
03/09/2014 NO UPDATED [ Edit) Report | Details

03/02/2014 YES | Resubmitted | Edit | Report | Details |
02/23/2014 NO UPDATED | Edit | Report | Details |
0211612014 | YES | Resubmitted | Edit | Report | Details |
| 02092014 | ves | acceptep | Edi] Report) Details]]. .

Payroll Numbper  Final
E | [No v | [Updaterem Change Payroll # and/or Final Status and click UPDATE
Certifications

Certification|
Project Name WeekEndDate Status "I € OW Certified On

Richland Street Repaving Project|  1/26/2014 211312014

Certified Records

EmployeeName  Junsdicion | + Add/ Edit/ Delete Employees Mo Notices? | | Add Record |

manca

CONTRERAS, KoRINA|Socal |l

5/24/2019
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Edit Payroll — AFTER Certification

TO EDIT A CERTIFIED PAYROLL RECORD:
Go to PROJECTS

Locate that week end date

Click EDIT

From here you can update Payroll# and Final Status — Click UPDATE and you are set ((No recertification
necessary forthese changes))

Ifyou need:

To ADD an employee— Simply click ADD RECORD and continue as normal making sure there are no
notices when done

To EDIT an employee —Simply locate the employee and click EDIT — This will take you back to the record
so you can make changes and then SAVE

TO DELETE an employee—Simply click on DELETE forthat employee

Once you have made changes, you willgo back and RE-CERTIFY

TO RE-CERTIFY:

Go to PROJECTS

Locate that week end date

Click EDIT

Scroll Down

Continue with entering your name and title.

Certification

Labor Software

SPPORT EDEFU\L Soems domny

Projects | 1.Payroll Records || 2 Nofices | [EeNile=IG} Select Project

T " Work activity to be reported

Certification Wizard Step 1 of 2

Week End Date
‘1 SelesAbleg Payroll Number (Start with 1)
2 VigeerEriormed this week? Enter YOUR NAME
Enter YOUR TITLE

® Work activity to be reported for this week

' No work activity to be reported for this week. CI'Ck NEXT

 No work activity to be reporteWigr multipls consecutive ws i

3. Week end date

NO WORK / NON PERFORMANCE
| e Submit a report for a no work
5. Name of Person Certifying Week

Simply login and go straight to

4. Payroll Number

G. Title v .
| | Certifications
| cancel Next

5/24/2019
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Certification — Statement of Compliance

frePes. T T e

326201491803 AM

(a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS OR PROGRAMS

[ - in aNition to the basic hourly wage rates paid to each laborer or mechanic listed in the above referenced payroll, payments of fringe benefits

Choose 4(a) if you are paying fringes to a 3" party
RS Choose 4(b) if you are paying fringes in cash
the applicable basl _
Enter your eSignature Password
Check off FINAL if this is your LAST Certified Payroll
Report
* SAVE!

eSignature Password:

aSogratrs Puamrat

\ Check here if last (FINAL) certification [
Chach bare @ last F AL | coriieaton
] T Sl 5 AP o g THE WILLFUL FALSIFICATION OF ANY OF THE ABOVE STATEMENTS MAY SUB
] CIVIL OR CRIMINAL PROSECUTION. SEE SECTION 1001 OF TITLE 18 AND SECTI
[¥5 | L | WIS
| | cancel |[ save |[ Help
Reports

View your Certified Payrolls Report
View your Subcontractors Certified Payroll Reports

e
Certified Payroll Report

E-Document Report-1 Apprentice Hours Report by City
E-Document Report 2 Apprentice Hours Report by Contractor
Late CPR Summary Report Apprentice Hours Report by Trade

Employee List Report Missing eDocuments Apprentice/Trainee List Report

Certified Payroll R . ~t - Draft

Certified Payroll Summary Re, ort

[Richland Street Repaving Project V|

[samuel Construction V|| Load Data

Contractor Project Week end | Electronic | Performing? | Accept Status | View CPR Report
Samuel CunstructionJ Richland Street Repaving Project | 2/3/2013 | YES YES Submitted CPR REPORT
1

***CONTACT SUPPORT WTH QUESTIONS ON OTHER REPORTS***

5/24/2019
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Questions & Answers

Thank You!
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