
INVITATION TO BID Page 1 of 2

(This is not an order.)

Buyer: Tiffany Johnson
216-664-2620
TWhiteJohnson@city.cleveland.oh.us

CITY OF CLEVELAND Requestor: Jim Hartley
Division of Purchases & Supplies 216-420-8022
601 Lakeside Avenue jhartley@city.cleveland.oh.us
Room 128
Cleveland, OH 44114

Procurement Folder RFB No. RFB Description
149916 RFB 0102 202400000000573 2024 Mayor's Office Newsletter

RFB Closing Date/Time Department/Division Public Bid Opening Date/Time
October 17, 2024 3:00 PM  October 17, 2024 3:00 PM

SCHEDULE OF EVENTS
Event Description Event Date

Group/
Line#

Commodity Description Item Quantity/
UOM

Service
Dates

Catalog
Discount

1 / 1 2024 Mayor's Office Newsletter  From 2024-10-15
To 2024-12-31

The Mayor's Office Communications team is looking to mail a print newsletter to a targeted list of residents of about 50,000-100,000. A 
designed rough draft of the newsletter is attached for reference. It is front and back and folds into three panels as a self-mailer.
Ship To: Vendor Response
Administration Press Office Contract Amount
Administration Press Office

$
601 Lakeside Ave, Room 227
Cleveland, OH 44114

Vendor Response Vendor Total Amount for Items Vendor Total Amount for Services Payment Discount Offer
$ $ % Day(s)

TERMS OF DELIVERY
Price quoted shall be F.O.B. delivered to the place designated on purchase order. No other terms will be acceptable.

Delivery quoted must be stated in terms of work days after receipt of the order.

All charges for shipping must be included within the Unit Price for each item quote unless otherwise designated by a separate line with a 
specified dollar amount inclusive of all shipping charges.

No freight charges will be considered nor processed for payment unless apart of the original quote submitted prior to bid award.

BIDDER AGREES TO COMPLY WITH ALL TERMS AND CONDITIONS BELOW AND ON REVERSE SIDE OF THIS BID
Shipping/Freight Charges
ALL CHARGES FOR SHIPPING MUST BE INCLUDED WITHIN THE UNIT PRICE OF EACH QUOTE UNLESS 
OTHERWISE DESIGNATED BY A SEPARATE LINE ITEM WITH A SPECIFIED DOLLAR AMOUNT INCLUSIVE OF 
ALL SHIPPING CHARGES.    
NO FREIGHT CHARGES WILL BE CONSIDERED NOR PROCESSED FOR PAYMENT UNLESS APART OF THE 
ORIGINAL QUOTE SUBMITTED PRIOR TO BID AWARD.
No Price increase
This Purchase Order does not permit price increases.
Equal Opportunity Clause
The enclosed Section 187.22(b) is hereby incorporated in its entirety



INVITATION TO BID Page 2 of 2

(This is not an order.)

Buyer: Tiffany Johnson
216-664-2620
TWhiteJohnson@city.cleveland.oh.us

CITY OF CLEVELAND Requestor: Jim Hartley
Division of Purchases & Supplies 216-420-8022
601 Lakeside Avenue jhartley@city.cleveland.oh.us
Room 128
Cleveland, OH 44114

Procurement Folder RFB No. RFB Description
149916 RFB 0102 202400000000573 2024 Mayor's Office Newsletter
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BIDDER AGREES TO COMPLY WITH ALL TERMS AND CONDITIONS BELOW AND ON REVERSE SIDE OF THIS BID
Missing information
It is each bidder's individual responsibility to determine for themselves, in advance of bid submission, the accuracy and 
completeness of any and all information in an RFB. If a potential bidder does not notify the Division of Purchases and Supplies 
in advance of the bid opening date of any possible discrepancy then any such discrepancy or erratum cannot be the basis for a 
protest of award.   Contact the Buyer immediately if there is a question of accuracy or completeness in these  bid documents.
BIDDER MUST COMPLETE & SIGN BELOW
NAME OF THE FIRM:

STREET ADDRESS:

CITY: STATE: ZIP CODE:

FED ID # / SSN #:

PHONE NO.: FAX NO.:

EMAIL ADDRESS:

PLEASE PRINT CONTACT NAME:

AUTHORIZED SIGNATURE: DATE:

All bids and related documents must be enclosed in a sealed envelope and marked with the RFB number.
 
RETURN BID TO: Division of Purchases & Supplies

601 Lakeside Ave
Room 128, City Hall
Cleveland, OH 44114



Effective Immediately: In accordance with Codified Ordinance 181.13 (l) the City shall 
receive competitive sealed bids through email. All City of Cleveland bids estimated to be 
less than 50K in value will be submitted and received electronically via email.  All bids 
must be emailed to CityofClevelandbids@clevelandohio.gov. Upon receipt of your bid, 
you will receive a reply indicating your bid has been received.  
 

Bidder's Instructions 
 

 
 

See enclosed Terms & Conditions. Read and follow all terms and conditions of the bid. 
 

Bids must be submitted to CityofClevelandbids@clevelandohio.gov, the Document ID Number 
and Buyer’s Name must be identified in the email subject line. Also clearly state the 
Document ID Number, Bid Description, Buyer's Name and Closing Date. 

 

.                                   Bids received after the Closing Date, Closing Time  and sent to any other 
email address not identified in the Bidders Instruction cannot be 
considered.  

 

 
 

 Northern Ireland Affidavit must be completed, signed and included with each bid. 
 

The bid must be submitted to: CityofClevelandbids@Clevelandohio.Gov 
 

 
 Bids received after the Closing Date, Closing Time  and sent to any other email 
address not identified in the Bidders Instruction cannot be considered.  

 
 

The bid documents must include: 
 

 The Document ID Number and Buyers Name in  email subject line  
 PDF File of Request For Bid Form    
 Terms & Conditions. 
 Northern Ireland Affidavit.  

 
 
Contact the Buyer immediately at the number on the Bid Form if you do not have all the 
required documents. 
 





 
 

Subject: Submission of NORTHERN IRELAND FAIR EMPLOYMENT 
PRACTICES DISCLOSURE 
 
 
 
 

Each bidder and/or appropriate parties should complete the DISCLOSURE and 
submit it with the bid, if possible. If not submitted with the bid, it must be completed 
and submitted to the Commissioner of Purchases and Supplies prior to any contract 
being awarded by the City. If a bidder or appropriate parties fail to complete and 
submit it, they shall not be eligible for a contract award. 
  



NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE 
 
INSTRUCTIONS: Pursuant to Codified Ordinance Sec. 181.36, the information requested 
on this page must be supplied by all Contractors and any Subcontractors having more 
than a fifty percent (50%) interest in the proposed contract prior to any contract being 
awarded by the City of Cleveland. Any Contractor or Subcontractor who is deemed to 
have made a false statement shall be declared to have acted in default of its contract 
and shall be subject to the remedies for default contained in its contract. For failure to 
cure such a default, the Contractor or Subcontractor shall be automatically excluded 
from bidding for the supply of any goods or services for use by the City for a period of 
two years. 
CHECK WHICHEVER IS APPLICABLE: 
A. ( ) The undersigned or any controlling shareholder,* subsidiary, or parent 
corporation of the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR 
PROFIT IN NORTHERN IRELAND. (If paragraph A. is checked, proceed to the signature 
line.) 
 
B. ( ) The undersigned or any controlling shareholder,* subsidiary, or parent 
corporation IS ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN 
IRELAND. (If paragraph B. is checked, please either check the stipulation contained in 
paragraph C. or attach documentation that shows that the undersigned has complied 
with the stipulation contained in paragraph C. 
 
C. ( ) The undersigned and all enterprises identified in paragraph B. are 
TAKING LAWFUL AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT 
PRACTICES WHICH ARE RELEVANT TO THE STANDARDS EMBODIED IN THE 
“MacBRIDE PRINCIPALS FOR FAIR EMPLOYMENT IN NORTHERN IRELAND.” A copy of 
the MacBride Principles can be obtained from the Office of the Commissioner of 
Purchases and Supplies. In lieu of checking this paragraph, the undersigned must 
attach documentation which the undersigned believes shows compliance with the 
stipulation contained in this paragraph C. 
 

_____________________________ 
Name of Contractor or Subcontractor 
By: __________________________ 

Title:__________________________ 
 
 
*"Controlling shareholder” means any shareholder owning more than fifty 
percent (50%) of the stock in the corporation or more than twenty-five percent (25%) 
of the stock in the corporation if no other shareholder owns a larger share of stock in 
the corporation. 
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                    Request for 
Bid 
 
 
 
 
 
The City of Cleveland is looking for a company that can print 
and mail a double-sided, trifold self-mailer (9” W x 17.88” L) 
to 50,000-100,000 residents. Please fill out the following 
table:  
 
QUANTITY  50,000  100,000 

PRINT COST (80#)     

POSTAGE COST     

TOTAL     

 
SAMPLE DOCUMENT ATTACHED  
 
 
The City of Cleveland does not have an indicia. Does your 
company? Y/N. Answer below.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



From the Office of 
Mayor Justin M. Bibb

Accomplishments

A direct line of communication 
to keep you informed about 
the progress and updates that 
shape our city.

As 2023 draws to a close, we continue to 

gain momentum and make progress on 

the priorities we have set together toward 

a greater Cleveland. 

In this newsletter you’ll see updates on the 

Cleveland North Coast Master Plan, our 

RISE Initiative, our efforts to revitalize the 

city’s Southeast Side, and our fight against 

predatory flavored tobacco companies 

targeting our communities. Every member 

of my administration is committed to you, 

the residents of this great city. Together, 

we are shaping a better Cleveland with a 

brighter future.

•Launched $10 million donor-advised 
Neighborhood Safety Fund to support 
programs that target the root causes 
of violence

•Kicked off $60 million Irishtown Bend 
stabilization project

•Welcomed Dr. Warren Morgan as the 
new CEO of Cleveland Metropolitan 
School District

City Hall News

Looking Forward
•Residents First housing reform agenda 

to protect renters, deal with vacant 
properties and revamp housing 
enforcement

•Updated Climate Action Plan is 
underway; will be completed mid-2024

•Launch of the new-and-improved 311 
Resident Support System

Letter From The Mayor 

Aging ResourcesContact The City

communications@clevelandohio.gov

216-664-2561

or visit clevelandohio.gov to stay up-to-date 
on local events, government news, community 
resources, and much more.

Have issues with pesky animals, overgrown 
trees or potholes?  Reach out to our 311 
team by dialing 311 or 216-664-2000!

Contact our 311 Team
Aging@clevelandohio.gov

216-664-2833

601 Lakeside Ave. Cleveland, Ohio 44114
The Cleveland Department of Aging has 
a variety of resources for older adults in 
need of home repair and maintenance. 
These include:

To learn more about the these programs 
and their eligibility requirements contact 
the Department of Aging:

Learn More

• Home repair grants
• Home maintenance tasks assistance
• Tree removal and trimming
• Extermination of bed bugs



Local
• "Transit-oriented development" 

initiative passed to support 
growth along all major corridors.

• Passed broadband legislation to 
bring affordable plans and fiber 
infrastructure to every 
neighborhood.

• West Side Market master plan 
released, and new nonprofit 
founded to operate it.

State
• SB 288 took effect, helping the 

City expunge low-level drug 
convictions.

• Sub-HB 33 increased the Motion 
Picture Tax Credit, supporting 
film in Cleveland.

• HB 458 created new voter ID 
requirements. Make sure your ID 
is valid!

National
• RTA received $130 million from 

Bipartisan Infrastructure Law for 
new rail car fleet.

• City awarded federal grant to 
establish real-time traffic signal 
prioritization for emergencies.

• Finalized allocation of 
Cleveland’s $512 million 
American Rescue Plan Act 
funds.

The Last 6 Months
Legislative Update

Mayor Bibb’s Housing Reform Agenda

Residents First

Lakefront Update

Flavored Tobacco Restriction

Provisions to Protect Renters

Changes to Code Enforcement

Improve Conditions in Neighborhoods

Learn more bit.ly/ResidentsFirst

Learn more bit.ly/RISE-initiative

Learn more clevelandnorthcoast.com

Learn more clevelandendstargeting.org.

The recent unveiling of the Cleveland North 
Coast Master Plan, now 60% complete, 
showcased a thriving destination with 
affordable dining, green space, land bridge 
connections and more. 

Southeast Side Promise

Learn more bit.ly/SoutheastSidePromise

Mayor Bibb's Southeast Side Strategy is 
gaining momentum in its efforts to 
transform Cleveland's southeastern 
neighborhoods. With $15 million in federal 
funds secured, the plan aims to revitalize 
the area by addressing long-standing 
issues such as blight, housing quality, and 
a lack of economic opportunities. The $15 
million will be divided into three key areas:

Cleveland has the country's highest 
smoking rate. Flavored tobacco targets 
Black and Latino children to addict new 
customers. This proposal fights back.

Prioritizing people through ordinance 
changes that protect renters and revitalize 
neighborhoods.

Mayor Bibb’s RISE Initiative

Raising Investment in 
Safety for Everyone
Residents of Cleveland deserve to feel 
safe in their neighborhoods. That is why 
the Bibb Administration launched the RISE 
Initiative to recruit and retain the best 
candidates for the Cleveland Division of 
Police. 

50% Increase in Cadet Salary

Higher Level Entry

Reimbursement for Tri-C Police Academy

Sign-On Bonus

Home Repairs and Rehabilitation

Large-scale Site Developments

Commercial Corridor Revitalization
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