
INVITATION TO BID Page 1 of 2

(This is not an order.)

Buyer: Lauren Drake
216-664-2627
ldrake@city.cleveland.oh.us

CITY OF CLEVELAND Requestor: Jason Goodrick
Division of Purchases & Supplies 216-857-7205
601 Lakeside Avenue jgoodrick@clevelandohio.gov
Room 128
Cleveland, OH 44114

Procurement Folder RFB No. RFB Description
150951 RFB 0122 202400000000698 Cleaning services for suite 4C and 3CE at 3631 Perkins Ave.

RFB Closing Date/Time Department/Division Public Bid Opening Date/Time
November 26, 2024 3:00 PM 0122 November 26, 2024 3:00 PM

SCHEDULE OF EVENTS
Event Description Event Date

Group/
Line#

Commodity Description Item Quantity/
UOM

Service
Dates

Catalog
Discount

1 / 1 Cleaning of CPC Offices  From 2024-10-31
To 2025-10-31

Cleaning of CPC Offices
Ship To: Vendor Response
Community Police Commission Contract Amount
3631 Perkins Avenue, Unit 3A2

$
 
Cleveland, OH 44114

Vendor Response Vendor Total Amount for Items Vendor Total Amount for Services Payment Discount Offer
$ $ % Day(s)

TERMS OF DELIVERY
Price quoted shall be F.O.B. delivered to the place designated on purchase order. No other terms will be acceptable.

Delivery quoted must be stated in terms of work days after receipt of the order.

All charges for shipping must be included within the Unit Price for each item quote unless otherwise designated by a separate line with a 
specified dollar amount inclusive of all shipping charges.

No freight charges will be considered nor processed for payment unless apart of the original quote submitted prior to bid award.

BIDDER AGREES TO COMPLY WITH ALL TERMS AND CONDITIONS BELOW AND ON REVERSE SIDE OF THIS BID
Call Buyer Only
Bidders must address all questions to the Buyer (See Above.) Do NOT contact the "Requestor." Contract only the Buyer listed 
above.
No Price increase
This Purchase Order does not permit price increases.



INVITATION TO BID Page 2 of 2

(This is not an order.)

Buyer: Lauren Drake
216-664-2627
ldrake@city.cleveland.oh.us

CITY OF CLEVELAND Requestor: Jason Goodrick
Division of Purchases & Supplies 216-857-7205
601 Lakeside Avenue jgoodrick@clevelandohio.gov
Room 128
Cleveland, OH 44114

Procurement Folder RFB No. RFB Description
150951 RFB 0122 202400000000698 Cleaning services for suite 4C and 3CE at 3631 Perkins Ave.

RFB Closing Date/Time Department/Division Public Bid Opening Date/Time
November 26, 2024 3:00 PM 0122 November 26, 2024 3:00 PM

BIDDER MUST COMPLETE & SIGN BELOW
NAME OF THE FIRM:

STREET ADDRESS:

CITY: STATE: ZIP CODE:

FED ID # / SSN #:

PHONE NO.: FAX NO.:

EMAIL ADDRESS:

PLEASE PRINT CONTACT NAME:

AUTHORIZED SIGNATURE: DATE:

All bids and related documents must be enclosed in a sealed envelope and marked with the RFB number.
 
RETURN BID TO: Division of Purchases & Supplies

601 Lakeside Ave
Room 128, City Hall
Cleveland, OH 44114



Effective Immediately: In accordance with Codified Ordinance 181.13 (l) the City shall 
receive competitive sealed bids through email. All City of Cleveland bids estimated to be 
less than 50K in value will be submitted and received electronically via email.  All bids 
must be emailed to CityofClevelandbids@clevelandohio.gov. Upon receipt of your bid, 
you will receive a reply indicating your bid has been received.  
 

Bidder's Instructions 
 

 
 

See enclosed Terms & Conditions. Read and follow all terms and conditions of the bid. 
 

Bids must be submitted to CityofClevelandbids@clevelandohio.gov, the Document ID Number 
and Buyer’s Name must be identified in the email subject line. Also clearly state the 
Document ID Number, Bid Description, Buyer's Name and Closing Date. 

 

.                                   Bids received after the Closing Date, Closing Time  and sent to any other 
email address not identified in the Bidders Instruction cannot be 
considered.  

 

 
 

 Northern Ireland Affidavit must be completed, signed and included with each bid. 
 

The bid must be submitted to: CityofClevelandbids@Clevelandohio.Gov 
 

 
 Bids received after the Closing Date, Closing Time  and sent to any other email 
address not identified in the Bidders Instruction cannot be considered.  

 
 

The bid documents must include: 
 

 The Document ID Number and Buyers Name in  email subject line  
 PDF File of Request For Bid Form    
 Terms & Conditions. 
 Northern Ireland Affidavit.  

 
 
Contact the Buyer immediately at the number on the Bid Form if you do not have all the 
required documents. 
 





 
 

Subject: Submission of NORTHERN IRELAND FAIR EMPLOYMENT 
PRACTICES DISCLOSURE 
 
 
 
 

Each bidder and/or appropriate parties should complete the DISCLOSURE and 
submit it with the bid, if possible. If not submitted with the bid, it must be completed 
and submitted to the Commissioner of Purchases and Supplies prior to any contract 
being awarded by the City. If a bidder or appropriate parties fail to complete and 
submit it, they shall not be eligible for a contract award. 
  



NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE 
 
INSTRUCTIONS: Pursuant to Codified Ordinance Sec. 181.36, the information requested 
on this page must be supplied by all Contractors and any Subcontractors having more 
than a fifty percent (50%) interest in the proposed contract prior to any contract being 
awarded by the City of Cleveland. Any Contractor or Subcontractor who is deemed to 
have made a false statement shall be declared to have acted in default of its contract 
and shall be subject to the remedies for default contained in its contract. For failure to 
cure such a default, the Contractor or Subcontractor shall be automatically excluded 
from bidding for the supply of any goods or services for use by the City for a period of 
two years. 
CHECK WHICHEVER IS APPLICABLE: 
A. ( ) The undersigned or any controlling shareholder,* subsidiary, or parent 
corporation of the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR 
PROFIT IN NORTHERN IRELAND. (If paragraph A. is checked, proceed to the signature 
line.) 
 
B. ( ) The undersigned or any controlling shareholder,* subsidiary, or parent 
corporation IS ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN 
IRELAND. (If paragraph B. is checked, please either check the stipulation contained in 
paragraph C. or attach documentation that shows that the undersigned has complied 
with the stipulation contained in paragraph C. 
 
C. ( ) The undersigned and all enterprises identified in paragraph B. are 
TAKING LAWFUL AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT 
PRACTICES WHICH ARE RELEVANT TO THE STANDARDS EMBODIED IN THE 
“MacBRIDE PRINCIPALS FOR FAIR EMPLOYMENT IN NORTHERN IRELAND.” A copy of 
the MacBride Principles can be obtained from the Office of the Commissioner of 
Purchases and Supplies. In lieu of checking this paragraph, the undersigned must 
attach documentation which the undersigned believes shows compliance with the 
stipulation contained in this paragraph C. 
 

_____________________________ 
Name of Contractor or Subcontractor 
By: __________________________ 

Title:__________________________ 
 
 
*"Controlling shareholder” means any shareholder owning more than fifty 
percent (50%) of the stock in the corporation or more than twenty-five percent (25%) 
of the stock in the corporation if no other shareholder owns a larger share of stock in 
the corporation. 



Request for bid: 

Janitorial Cleaning Services (Initial Deep Clean and Weekly) 

Cleveland Community Police Commission Offices 

3631 Perkins Ave.   

Unit 4c 

 

OFFICE GENERAL SPECIFICATIONS 

3,177 sq ft. Office Space (4th Floor)  

Cubicle style Open Office with Large Conference Room 

Carpeted with Some Hard Floor Surface Areas 

One Large Executive Office  

Kitchenette with Sink and Small Linoleum Floor Section Approximately 7x10 

Copy Room with Linoleum Floor Approximately 10 x12  

 

Unit 3CE is 2,200 square feet (Open Community Space) 

One large meeting room 

Vinyl Flooring  

 

Note: No Bathrooms are Included in the Scope of this Bid 

 

 
1. REGULAR WEEKLY CLEANING SERVICE  

Areas to be serviced: Entry, Reception, Main Office Area (Cubicles), Conference Room, Executive 
Office, Kitchenette, Copy Room  

       Weekly cleaning service to include as necessary:  

 Clean entrance and partition glass, remove smudges  
 Spot clean doors, frames, walls and switches  
 Empty waste paper and trash  
 Clean and sanitize drinking fountains / coolers  
 Dust horizontal surfaces that are cleaned  
 Clean and sanitize telephones  



 Vacuum and / or wipe fabric / leather / plastic furniture  
 Dust high and low in corners for cobwebs  
 Dust all Venetian blinds  
 Dust ceiling vents, light fixtures and picture frames  
 Dust ledges and windowsills  
 Vacuum walk-off mats  
 Vacuum carpeted areas  
 Detail vacuuming  
 Dust mop all hard surface floor areas  
 Spot mop for spills on all hard surface floor areas  
 Damp mop all hard surface floor areas  
 Clean and disinfect kitchen counters and tables  
 Clean kitchen sink  
 Clean and disinfect exterior of appliances  
 Clean microwaves inside and outside  
 Dust ledges and windowsills 

 

 Approximate duration of weekly services 12-14 months.  Contract must be billed and payable monthly. 
The city reserves the right to cancel the contract at any time with 30 days notice.  

Servicer of contract must provide all cleaning equipment and chemicals required to complete the jobs 

Must submit proof of liability insurance as part of the bid.  

Appointments to see space can be made by calling Jason Goodrick 216.857.7205 
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